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JURY TRIAL DEMANDED 

COMPLAINT  

The People of the State of Illinois, ex rel. Emily Fox ("Fox" or the "Relator"), bring this 

action against Jenny Thomley ("Thornley" or "Defendant"), alleging as follows: 

I. NATURE OF THE CASE  

1. This action is brought in the public interest for and on behalf of the People of the 

State of Illinois, ex rd. Emily Fox, pursuant to the Illinois False Claims Act ("IFCA"), 740 ILCS 

175/1 et seq. The purpose of this action is to recover damages and civil penalties from false records, 

statements and claims made, used and caused to be made or presented by Thomley to obtain 

payments from the State of Illinois (the "State"). 

2. Thomley was an employee of the Illinois State Police Merit Board (the "Merit 

Board"). Between 2014 and 2020, Thomley knowingly engaged in a scheme to defraud the State, 

most recently with the apparent complicity of Illinois Governor J.B. Pritzker, his wife, Mary 

Kathryn Pritzker ("M.K. Pritzker") and the Governor’s Office, including Ann Spillane, the 

Governor’s General Counsel. Thomley’s scheme has included: making and using false records and 

statements, including forgeries, to procure benefits and induce payments to her by the State; 



falsifying data in the State’s central payroll system; creating false timekeeping records and 

overtime requests; and submitting false travel and reimbursement vouchers. 

3. The Relator is an employee of the Merit Board and first raised concerns about 

Thomley to Jack Garcia, the Merit Board’s Executive Director. When Garcia further directed the 

Relator to investigate Thomley’s conduct, Thornley made statements that Garcia "did not know 

who he was messing with" and that "the Governor’s Office would get involved if Mr. Garcia did 

not back off." When Garcia did not relent to these threats. Thornley leveraged her relationships 

with Governor Pritzker and/or M.K. Pritzker to make false accusations to the Governor’s Office 

that Garcia had assaulted her. For example, she sent a text message to M.K. Pritzker thanking her 

for her friendship and stating that "I need J.B. to know what’s going on." Thereafter, Spillane and 

others in the Governor’s Office became directly involved. They advised the Merit Board to put 

Garcia on administrative leave while a private law firm that the Governor’s Office recommended 

conducted an investigation that cost the State in excess of $550,000.00. That investigation 

concluded that Thornley’s accusations against Garcia were untrue. The investigation also 

confirmed that Thomley had defrauded the State by submitting false overtime records. A 

subsequent investigation by the Illinois State Police independently concluded that Thornley’s 

accusations against Garcia were false. 

4. Despite having been twice proven false, Thornley continued and continues to 

collect benefits from the State based on the same debunked accusations against Garcia. The success 

of Thomley’s most recent false statements is a consequence of the direct involvement of the 

Governor’s Office, including Spillane, on her behalf, as further alleged below. There is no reason 

the Governor’s Office should be involved in Thornley’s schemes, except for Thornley’s personal 

and political relationships with the Governor and/or M.K. Pritzker. 
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5. The Relator asked the Office of the Executive Inspector General (the "OEIG-) to 

investigate Thornley’s misconduct. The OEIG refused. Instead, in retaliation for the Relator’s 

complaints, the OEIG has initiated an investigation of the Relator, apparently based on more false 

accusations by Thornley. This appears again to be a direct consequence of pressure from the Office 

of the Governor, including Spillane. 

6. The IFCA provides that any person who knowingly presents or causes to be 

presented a false claim to the government for payment or approval is liable for a civil penalty for 

each such claim submitted or paid, plus three times the amount of the damages sustained by the 

government and other relief. The Act further permits any person having information regarding a 

false claim to bring an action for herself, as a Relator or qui tarn plaintiff, and for the government. 

Based on these provisions, the Relator seeks to recover against Thornley all available damages, 

civil penalties, and other relief. 

II. THE PARTIES 

7. Emily Fox is a citizen and resident of the State of Illinois and Sangamon County. 

She is an employee of the Merit Board. Section 4(b) of the IFCA, 740 ILCS 175/4(b), authorizes 

private persons to bring civil actions on behalf of themselves and on behalf of the State of Illinois 

against any person violating Section 3 of the IFCA. Fox brings this action on behalf of herself and 

on behalf of the State of Illinois pursuant to Section 4(b). Fox does so as a VI i tarn plaintiff, or 

Relator. 

8. Jenny Thornley is a citizen and resident of the State of Illinois and of Sangamon 

County. Until July 2020, Thornley served in the Public Service Administrator role at the Merit 

Board. Thomley was terminated for cause from the Merit Board in July 2020, including because 

of her false claims of payment made to the State. Despite her termination, the State is still paying 
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Thomley because individuals at the Governor’s Office, or at the behest of that office, effectively 

reversed Thornley’s termination. Thomley further filed a fraudulent workers’ compensation claim, 

based upon the twice-disproven allegations against Garcia. In her claim, Thomley asserted that 

she is an employee of the Governor’s Office when she is not. This claim proceeded with the full 

knowledge, support and participation of Governor’s Office staff, including Spillane. Thornley has 

a personal and political relationship with the Governor and M.K. Pritzker as demonstrated, in part, 

by Thornley’s online social media presence where she has posted multiple pictures of herself 

together with them. 

III. JURISDICTION AND VENUE  

9. This Court has jurisdiction over the subject matter of this action as it involves 

claims arising exclusively under Illinois statutes, specifically the IFCA, 740 ILCS 175/2, et. seq. 

10. Venue is proper in Sangamon County, Illinois because Thomley committed the 

unlawful acts at issue in this county. 

IV. FACTUAL ALLEGATIONS  

A. Thornley’s Employment with the Merit Board 

11. Thornley’s employment with the Merit Board began in May 2014, ended in July 

2020. Her employment and various increases in compensation that she requested and obtained 

were based on false statements and dishonesty. Thus, in CMS-100 forms seeking employment or 

pay increases, Thomley listed herself as having completed a 2 -year course in Labor Law at the 

University of Illinois-Urbana-Champaign and a 2-year course in Business & Legal Administration 

from Robert Morris University. In fact, Thornley enrolled in only one, non-degree class at the 

University of Illinois. She failed that class and received no credit for it. Thornley enrolled in 

multiple classes at Robert Morris University, but in fact failed each of them and never received 
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credit for them. Thornley’s statements that she had completed two-year courses at these 

universities was simply false. Yet she was hired and paid salaries and pay increases based on these 

false statements. 

12. Thomley’s position with the Merit Board included fiscal and budget oversight 

components, as well as human resources. Her job included participating in various budget planning 

activities, preparing various fiscal and budget documents for the agency and its employees, 

inputting employee data into the State’s payroll system,tracking employee time off, overview and 

control of expenditures and purchasing as well as tracking personnel information and 

documentation. 

13. Thornley had knowledge of Merit Board rules and regulations, including without 

limitation policies and practices related to employee timekeeping and reimbursement, as well as 

access to all staff personnel files and fiscal documentation, including travel expenditures, overtime 

and compensatory time request forms and reimbursement forms. 

14. During her employment, Thornley was the only Merit Board employee with access 

to the State’s central payroll system, into which the raw data from all Merit Board employees’ 

timekeeping records were input (by Thornley) in order to receive payment from the State. 

15. Thornley knowingly abused her position, responsibilities, and access to make 

repeated false claims for payment to the State. 

B. Thornley’s False Statements Made to Obtain Payments from the State 

16. While employed by the Merit Board, Thornley repeatedly submitted false 

statements to the State to receive money from it. In addition to her multiple false statements about 

her education on CMS-100 forms and resumes that were submitted to the State to induce it to pay 
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her salary and pay increases. Thornley’s scheme included dozens of other false statements made 

to secure unearned overtime and compensatory pay, travel and other reimbursements, as follows. 

Thornley Caused the State to Pay Her Unearned Overtime 

17. While employed by the Merit Board, Thornley was expected to keep track of her 

own time for each day. Thornley, like other Merit Board employees, recorded her working time 

on an "Attendance Report" that included several different documents that specified "Time In", 

"Time Out," time spent "Out of Office," "Hours Worked," amount of "Time Used," amount of 

"Time Earned" and whether the time used was vacation time, sick time, personal time, or 

compensatory time. 

18. Thornley, like other Merit Board employees, was also expected to keep track of 

vacation time used, sick time used, personal time used, compensatory time used, overtime earned 

or requested, and compensatory time earned for each month. 

19. At the end of each month. Thornley, like other Merit Board employees, was 

expected to submit their Attendance Reports for the month, as well as any vacation, sick, personal 

or compensatory time used forms, or overtime request forms to Director Garcia for his signature. 

20. Thornley was different from other Merit Board employees, however, in that it was 

her responsibility to manually enter the data from all Merit Board employees’ timekeeping records, 

including her own, into the State’s central payroll system to effectuate payment for each 

employees’ hours worked, as well as for any overtime earned during any specified payment period. 
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21. Thomley’s responsibilities further included tracking employees’ time-off accruals, 

which she did through an "Attendance Report Summary’ n which she recorded "Vacation", 

"Sick", "Personal Leave" and "EET Time" for herself and other Merit Board employees.’ 

22. Thomley regularly abused her position by knowingly submitting false data for 

herself into the State’s payroll system to cause payments to herself for overtime that she did not 

earn. She did so dozens of times leading to tens of thousands of dollars of improper payments to 

her by the State. 

23. Thornley then created false timekeeping records and fraudulent overtime request 

and compensatory time forms in an attempt to conceal her scheme from Garcia, the Merit Board 

and the State during routine fiscal audits. This included Thomley creating documents that 

purported to "roll-over" unused "compensatory time" from prior fiscal years (which is not 

permitted) and under-reporting the compensatory time she was using, as well as inflating the 

amount of overtime she earned. 

24. For example, Thomley’s Attendance Reports state that she worked 13.5 hours of 

overtime in May 2019, 8 hours in June 2019, 32.5 hours in September 2019, and 11.25 hours in 

December 2019. Thomley entered false statements to this effect in the State central payroll system, 

which caused the State to make payments to her to which she was not entitled. In addition, 

Thomley made false statements in the State central payroll system that led to her being paid 10 

hours of overtime in April 2019 despite her not having submitted any overtime requests or 

compensatory time forms for April 2019, and despite her April Attendance Report not reflecting 

any overtime. 

1 EET Time refers to Equivalent Earned Time pursuant to Section 310.490(e)(1) of the 
Illinois Administrative Code, however, Thomley appeared to track compensatory time earned in 
the "EET Time" section of the Attendance Report Summary form. 
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25. Thomley did not work overtime in the months and on the days that she claimed in 

the examples listed in the prior paragraph. This is confirmed by the fact that Garcia approved no 

such overtime, the Relator was present in the office and observed that Thornley did not work any 

such overtime, as well as security camera footage of the Merit Board offices that evidence 

Thomley was not present to work that overtime. Thus, for example, the Relator reviewed security 

camera footage that demonstrated while Thomley claimed to work a total of 182.5 hours in 

September 2019, 32.5 hours of which were claimed to be overtime for which she sought and 

received payment by the State, in fact only worked 113 hours at the office that month. 

26. On information and belief, Thornley went so far as to forge Garcia’s signature on 

overtime approvals. In other cases, she entered overtime into the system as "approved" even 

though it had not been approved by Garcia. 

27. In addition, after Thomley left the Merit Board, the Relator found on her computer 

an approval of increased pay signed with the electronic signature of Reeve Waud, then the 

Chairman of the Merit Board. Waud later confirmed that this was not his actual signature, or 

electronic signature and that this was a forgery utilized by Thomley to obtain payments from the 

State. 

28. The amount of overtime paid to Thomley exceeds any of the totals she claimed in 

her own timekeeping records, and her payroll record confilins that she was paid for more 

compensatory time than she had properly accrued. 

29. Specific examples of Thomley’s false statements in particular months are pleaded 

above. In total, Thomley’s false statements that she entered into the State payroll system resulted 

in her being paid $7,114.81 in overtime in 2014 (147.5 hours); $17,770.73 in overtime in 2015 
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(439.5 hours); $24,736.11 in overtime in 2016 (444 hours); $6,885.93 in overtime in 2017 (141 

hours); and S10,563.56 in overtime in 2019 (46 hours). 

30. Consistent with these allegations, the law firm recommended by the Governor’s 

Office, which was paid $550,000.00 by the State, concluded that Thomley did not receive 

authorization to work overtime she claimed; falsely stated the amount of overtime for which she 

claimed payment; and caused payments to herself by her false statements for overtime that she did 

not work. 

31. Thomley was fired by the Merit Board in July 2020 after that investigation 

confirmed her misconduct. 

2. Thornley Caused Herself to Be Reimbursed for Travel That Did Not 
Occur 

32. Thomley’s job responsibilities did not generally require her to travel. However, 

since at least 2015 Thomley’s scheme to obtain improper payments from the State through false 

claims included submission of false travel vouchers and invoices for reimbursement for travel 

expenses and mileage costs for trips she did not take and/or for trips taken for personal reasons 

and not for Merit Board business. 

33. For example, beginning in July of 2015 through March of 2017, Thomley submitted 

requests for reimbursement for alleged trips between Springfield and the Chicago area for work 

purposes, even though those trips either did not occur or else were made for personal reasons. As 

a result. Thomley was paid thousands of dollars by the State. Similarly, she submitted requests for 

reimbursement for travel to Chicago on December 9, 2016, falsely stating that she departed at 6:00 

a.m. that day and returned at 9:00 p.m. Her Attendance Record for the same day states that she 

arrived at work at 8:00 a.m. and went home at 4:30 p.m. There are many other examples of similar 

false statements to secure reimbursement for travel that did not occur. 
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34. For each of the trips Thornley falsely claimed to have made, she not only sought 

reimbursement for expenses, but also falsely stated that she was due and was paid additional 

amounts, sometimes to include mileage costs for use of her personal vehicle and also a per diem 

from the State to cover meals. Thornley was paid thousands of additional dollars by the State as a 

result of these false travel reimbursement requests. 

3. Thornley Caused Herself to Be Paid Other Improper 
Reimbursements 

35. Additional records show that, in August of 2019, Thornley submitted invoices for 

golf cart rentals and admission booklets to the Illinois State Fair totaling $990. Thornley falsely 

stated that the admission booklets and cart would be used by the Merit Board. In fact, the admission 

booklets were used by Thornley and her family and friends, including political connections, as was 

the golf cart. 

C. Thornley Actively Concealed her Misconduct 

36. Thornley maintained control over the records within the Merit Board that would 

reveal her false statements. She was the only person at the Merit Board who entered payroll data, 

such as overtime, into the State payroll system. 

37. For this reason, Thornley’s misconduct was only discovered in late November 

2019, when Thornley made a comment to the Relator about a request for overtime pay that 

Thornley was making. The Relator was concerned by this comment because she had been n the 

office the prior month and had not seen Thornley working overtime. The Relator shared her 

concern with Garcia, who informed the Relator that he had not approved any overtime for 

Thornley, as required by Merit Board policy. 
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38. At Garcia’s request, the Relator than checked with the Illinois Comptroller website 

and learned that Thornley had collected more than $10,000 in 2019 in overtime none of which had 

been authorized or approved. 

39. The Relator collected information confirming Thornley’s misconduct, submitted 

that information to Garcia and he made a complaint to the OEIG about Thornley on or about 

January 10, 2020. 

40. On or about January 28, 2020, Thornley reached out to a friend of Garcia and asked 

that friend to contact Garcia to tell him that he, Garcia, "did not know who he was messing with" 

and that "the Governor’s Office would get involved if Mr. Garcia did not back off." This was 

apparently a reference to a personal and political friendship between Thornley and the Governor 

and M.K. Pritzker. 

41. At the end of January 2020, Thornley stole from the Merit Board offices originals 

of payroll documents, including the Relator’s documents. Some but not all of these records have 

been recovered. 

42. Thornley then contacted the Office of the Governor and falsely accused Garcia of 

assaulting her. As pleaded above, this led to Garcia (who was then leading the investigation into 

Thornley’s abuses) being placed on administrative leave. The following investigation, which cost 

the taxpayers’ $550,000.00: (a) disproved Thornley’s accusations; and (b) confuined her false 

statements and overtime theft in 2019. The Illinois State Police subsequently conducted its own 

investigation and concluded that Thomley’s accusations were false. 

43. With regard to the independent investigation, in or about February MO, Thornley 

initiated a lawsuit seeking to enjoin the investigation altogether. That effort failed but did delay 

the investigation into Thornley’s misconduct for months. 
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44. In sum, from the beginning, Thornley has actively attempted to conceal and to 

thwart discovery of her misconduct. This included by hiding documents, altering them and even 

forging records to cover up her scheme. And Thornley did conceal that scheme until the Relator 

became suspicious of her in November 2019. 

45. Thornley’s efforts to conceal her conduct provide additional evidence that Thornley 

knew that her conduct was wrong and that her conduct has been willful. 

D. Thornley’s Ongoing Schemes Include Participation by the Office of the 
Governor 

46. Thornley continues to this day to seek money from the State of Illinois on false 

pretenses, now with the active complicity and cooperation of the Office of the Governor. 

47. In February 2020, Thornley made a workers’ compensation claim based on 

"psychological injury" that she said resulted from the assault by Garcia that did not happen 

according to two different investigations. However, Thornley did not make this claim to the Merit 

Board, which employed her. Instead, leveraging her relationship with the Pritzkers, Thornley made 

the claim directly to the Governor’s General Counsel, Spillane. And Spillane accepted that claim 

and processed it, even though the claim falsely listed Thornley’s employer as the Governor’s 

Office rather than the Merit Board. Thomley also claimed that the Governor was her direct 

supervisor and she provided multiple phone numbers to confirm this with Governor Pritzker 

himself. Of course, these statements were false, as Spillane would have had to know. Spillane 

nonetheless pressed the claim forward. 

48. Although it should have been notified immediately as Thornley’s employer, the 

Merit Board did not learn about Thornley workers’ compensation claim until September 2020, 

after Thornley had already been paid tens of thousands of dollars in benefits. That fraud on the 
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State could not have happened without the complicity of Spillane and others in the Governor’s 

Office. 

49. Notably, the Merit Board had not been made aware of Thornley’s false workers’ 

compensation claim when it terminated Thornley in July 2020 for making false claims to the State 

for payment. Instead, the Merit Board was only informed of the claim in September 2020. In a call 

between the Relator and Central Management Services ("CMS") in September 2020, a manager 

in that office told the Relator that Thomley’s termination from the Merit Board was effectively 

reversed on direction of Spillane and others in the Governor’s Office. The Relator was also told 

by that same CMS manager that Spillane regularly participated in calls about Thornley’s false 

claim. This extraordinary level of involvement by the Governor’s General Counsel in a workers’ 

compensation claim involving an independent agency of State government is a raw demonstration 

of improper political influence to assist a friend and supporter of the Governor at the expense of 

the People of the State of Illinois. It is made worse by the fact that the entire premise of Thornley’s 

workers’ compensation claim is the "assault" by Garcia that was debunked and proven false by 

both the $550,000.00 independent investigation undertaken by a law firm the Governor’s Office 

recommended and then again by an independent investigation of the Illinois State Police. 

E. The Relators’ Disclosures to the State 

50. The matters alleged herein have not been "publicly disclosed" within the meaning 

of the IFCA. Furthermore, Relator is an original source, pursuant to 740 ILCS 175/4 (e)(4)(A)(m), 

and she voluntarily disclosed to the State the evidence and information at issue before filing this 

action under the IFCA. 

51. Specifically, after first raising her concerns with Garcia in November 2019, the 

Relator began an internal investigation for the Merit Board and reported the results of that 
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investigation to Garcia and Merit Board General Counsel, Daniel Dykstra. The Relator’s review 

of Merit Board documents and information during that investigation resulted in discovery of tens 

of thousands of dollars of improper overtime Thornley had secured for herself between 2014 and 

2019, as alleged further above. 

52. In January 2020, Garcia informed the OEIG about the evidence the Relator had 

collected, including by making a formal complaint to the OEIG about Thornley based on 

information the Relator had gathered. The OEIG took no action and issued no report concerning 

Thornley’s misconduct. 

53. Further, in the course of attempting to locate documents on the Merit Board’s 

computer, the Relater discovered travel and reimbursement records of the Merit Board that 

substantiated the travel and reimbursement false claims pleaded above. The Relator provided this 

information to Garcia, who reported it to the Merit Board. 

54. When the Relator learned in September 2020 about Thomley’s fraudulent workers’ 

compensation claim, she made a formal complaint about that fraud to the OEIG, specifically 

including the information from CMS that the fraudulent claim had been pressed by the Governor’s 

General Counsel, Spillane. Again, the OEIG took no action. To the contrary, the OEIG sent the 

Relator’s claim back to the Merit Board. 

55. Despite the Relator’s best efforts to have some authority in the State take action to 

correct the harm to the People of the State of Illinois from Thomley’s misconduct, no action has 

been taken to do so. This protection of a person who has defrauded the State is apparently based 

directly upon the intervention of the Governor’s Office and Spillane in particular. 
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F. Retaliation Against the Relator 

56. While the OEIG has refused to take any action with regard to Garcia’s complaint 

based on information the Relator provided, and further while the OEIG refused to even investigate 

the Relator’s own OEIG complaint against Thornley, the OEIG has infolined the Relator that she 

is the subject of an OEIG complaint made against her in retaliation by Thornley. The OEIG has 

acted on that complaint and continues to do so. The Relator contends that this retaliatory pursuit 

of her is driven in part by the involvement in the case of the Governor’s Office and Spillane, from 

which the OEIG is not independent. 

57. The Relator is a single, working woman who supports herself through her job at the 

Merit Board. She has raised issues of fraud against the State as a whistleblower because she is 

offended by Thortiley’s conduct and by the political protection Thornley has received from the 

Governor’s Office, even after Thomley’s accusations against Garcia were twice proven false. The 

Relator makes this complaint notwithstanding her profound fear that by doing so she will become 

a target of further retaliation by Governor Pritzker, his General Counsel and the OEIG. 

G. Procedural Compliance 

58. Pursuant to Section 4(b)(2) of the IFCA, this complaint is to be filed in camera and 

remain under seal for a period of at least 60 days and shall not be served on the Defendants until 

the Court so orders. 

59. Pursuant to Section 4(b) and 4(c) of the IFCA, the State, acting by and through the 

Attorney General, may elect to intervene and proceed with this action, within a period of 60 days, 

after it has received both the Complaint and a Statement of Material Evidence and information 

relating to the instant action. 
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60. Pursuant to Section 4(b)(2) of the Act, the Relator will provide to the Attorney 

General, following the filing of the instant Complaint, a statement of material evidence and 

information. The statement of material evidence and information will support the Relator’s 

assertions and contentions regarding the submission of false and fraudulent claims by Thornley. 

COUNT I 
11111111111 

(Violations of the Illinois False Claims Act, 740 ILCS § 175/3(a)(1)(B)) 
Knowingly Creating False or Fraudulent Records Material to False Claims 

61. The Relator re-alleges and incorporates herein by referenced paragraphs 1 through 

57 above, as though fully set forth herein. 

62. Acting as aforementioned, Thomley knowingly, or acting with deliberate 

ignorance, or with reckless disregard for the truth, made, used, completed, or caused to be made, 

used or completed false or fraudulent timekeeping records, and travel vouchers material to her 

false claims for overtime and false claims for travel reimbursement. 

63. As a direct and proximate result of this falsification of records, Thomley caused the 

State to pay her tens of thousands of dollars in unearned funds. 

64. As a direct and proximate result of Thomley’s illegal and fraudulent conduct as set 

forth above, the State of Illinois has been damaged in a substantial amount to be fully determined 

at trial. 

COUNT II  
(Violations of the Illinois False Claims Act, 740 ILCS § 175/3(a)(1)(A)) 

Knowingly Presenting False or Fraudulent Records to the State of Illinois to Induce 
Payment 

65. The Relator re-alleges and incorporates herein by referenced paragraphs 1 through 

57 above, as though fully set forth herein. 
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66. Acting as aforementioned, Thomley knowingly, or acting with deliberate 

Ignorance, or with reckless disregard for the truth, caused false and/or fraudulent claims for 

payment to be presented to the State of Illinois. 

67. Specifically, as set forth above, Thomley input false data into the State’s payroll 

system to effectuate payment to herself for overtime hours she did not earn, submitted false travel 

vouchers for reimbursement for travel she did not take, and submitted fraudulent claims for 

reimbursement for golf carts and admission booklets which she used for personal use. 

68. By causing the presentment or submission of these false records to the State for 

payment Thomley caused the State to pay her tens of thousands of dollars in unearned funds and 

benefits. 

69. As a direct and proximate result of Thornley’s illegal and fraudulent conduct as set 

forth above, the State of Illinois has been damaged in a substantial amount to be fully determined 

at trial. 

WHEREFORE, Plaintiff, Relator Emily Fox, on behalf of the People of the State of 

Illinois, by and through her undersigned counsel, respectfully requests the entry of judgment in 

against Thomley: 

(a) Requiring Thomley to pay, as compensatory damages, an amount equal to the false and 

fraudulent claims that she submitted for payment to the State of Illinois and for which 

she received payment; 

(b) Requiring Thornley to pay the maximum civil penalty, up to $11,000, for each and 

every false claim submitted and each false record created; 

(c) Awarding the State of Illinois and the Relator all fees and costs of this civil action, 

including reasonable attorneys’ fees; 
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(d) Awarding the Relator the maximum Relator’s share under the Illinois False Claims 

Act; and 

(e) Providing for all such other and further relief as is just and proper under the 

circumstances. 

JURY DEMAND 

The Relator hereby demands a jury in this case. 

Respectfully Submitted, 

EMILY FOX, RELATOR 

By:  /s/ Robert M. Andalman 

Robert M. Andalman (ARDC No. ) 
randalman@aandglaw.corn 
Diana Guler (ARDC No. ) 
dguler@aandglaw.com 
A&G Law, LLC 
542 S. Dearborn Street, 101 Floor 
Chicago, IL 60605 
312-348-7629 (phone) 
312-341-0700 (fax) 

One of her attorneys 
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EXHIBIT 
2 



Robert PI �And alma n 

rEL/3iI  .348.-7029. 

April 13, 2021 

The Honorable Kwame Raoul 
Attorney General of the State of Illinois 
Attn: General Law Department 
500 South Second Street 
Springfield, IL 62701 

Re: People of the State of Illinois ex rel. Emily Fox v. Jenny Thornley 
Disclosure Statement pursuant to 740 ILCS 175/4(b)(2) 

Dear Attorney General Raoul: 

A&G Law, LLC represents Emily Fox and on Friday, April 9, 2021, we filed the enclosed 
complaint on her behalf as a Relator under the Illinois False Claims Act, 740 ILCS 175/1 et seq. 
("ICFA"). This letter summarizes the allegations of the complaint and provides material, 
supporting evidence, as required by 740 ILCS 175/4(b)(2). 

Ms. Fox is an employee of the Illinois State Police Merit Board (the "Merit Board"). In the 
course of her work, she became suspicious of claims for overtime payments by a co-worker, Jenny 
Thornley. Ms. Fox notified her supervisor, Merit Board Executive Director Jack Garcia, of her 
concerns and he authorized her to conduct a further investigation. That investigation revealed a 
multi-pronged scheme by Thornley to defraud the State, including: 

� Resume fraud in obtaining State employment and compensation increases; 
� False overtime claims; 
� False travel reimbursement claims; 
� Forged and false documents submitted to facilitate and cover up her schemes; and 
� A fraudulent worker’s compensation claim. 

Thornley’s schemes have cost the State tens, if not hundreds, of thousands of dollars in 
payments made to Thornley based upon dozens of false claims for payment. Unfortunately, 
because of Thomley’s personal and political relationships with Governor J.B. Pritzker and his 
wife, Mary Kathryn ("M.K") Pritzker, the State � acting through the Governor’s General Counsel 
and the Office of the Executive Inspector General (the "OEIG") � has refused to take action against 
Thornley. To the contrary, extraordinary actions have been taken by the Governor’s General 
Counsel and the OEIG to protect Thornley, to continue the payments to her under false pretense, 
and to retaliate and punish Ms. Fox for raising concerns about Thomley’s schemes. Ms. Fox hopes 
that your standing as an independent constitutional officer will break this cycle of corrupt 
protection of a friend of the Governor and his wife. 

Aah.citlAW:edtry . 542ScMh Dorborn Steebt 10tit:Floof Gh1agoJL 60605 312) 341-3900 FAX 2) 341-G700 
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A. Background Concerning Ms. Fox 

Ms. Fox filed her case as a qui tarn plaintiff or Relator. She has been an employee of the 
Illinois State Police Merit Board ("Merit Board") since 2014 and currently serves there as the only 
administrative staff other than Merit Board General Counsel Daniel Dykstra and an IT staffer. 

Ms. Fox first raised concerns about Thornley in November 2019 to her supervisor, Director 
Garcia. She advised Garcia of a conversation with Thornley in which Thornley told Ms. Fox that 
Thornley needed to submit overtime request forms for the prior month. This struck Ms. Fox as odd 
because Ms. Fox had been in the office working substantial overtime herself and she did not 
observe Thornley working overtime during that time. Ms. Fox reported her concern to Garcia. He 
confirmed that he had not approved of any overtime for Thornley and directed Ms. Fox to 
investigate, which she did. 

Ms. Fox’s investigation that followed uncovered various schemes by Thornley to enrich 
herself at the expense of the State of Illinois, including by: making and using false records and 
statements to procure benefits and induce payments to her by the State; falsifying data in the State’s 
central payroll system; creating false timekeeping records and fraudulent overtime requests 
(including forging signatures of Garcia and Merit Board Chair Reeve Waud); and submitting false 
travel and other reimbursement vouchers. The details of what Ms. Fox discovered and brought to 
Garcia are further described in the complaint and below. An independent investigation of Thornley 
by the outside law firm McGuire Woods tested Ms. Fox’s assertions of overtime theft by Thornley 
during specific months in 2019. The detailed McGuire Woods report confirmed that Thornley had 
defrauded the State during those months. 

B. Thornley Obtained Employment, Pay Increases, Overtime Pay and 
Reimbursements from the State of lllinois, All Based on False Statements 

Thornley is a former employee of the Merit Board where she served as the Public Service 
Administrator from May 2014 until her termination for cause in July 2020. Thomley’s entire 
employment with the State was premised on false statements, beginning with resume fraud and 
false CMS-100 forms submitted to the State in order to receive either employment or increases in 
pay. Thus, in applying for work and increased compensation, Thornley repeatedly told the State 
that she had completed a 2-year course in Labor Law at the University of Illinois at Urbana-
Champaign between March 2010 and March 2012. In reality, Thornley enrolled in just one, non-
degree class at the University in the Spring of 2011. She failed that class and received no credit 
for it. Her University of Illinois transcript is attached here as Exhibit 1. Thornley likewise 
repeatedly told the State that she completed a 2-year program in Business & Legal Administration 
at Robert Morris University between June 1999 and June 2001. This, too, was false. In reality, 
while Thornley enrolled in a number of classes at that University during that period, she failed 
each one of them and received no credits. Her Robert Morris University Transcript is attached as 
Exhibit 2. Attached as Exhibit 3 here are copies of Thomley’s various CMS-100 forms and 
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resumes that she has submitted to the State over the years as part of requests for employment and/or 
increased compensation. The State relied on these statements, as Thornley intended it would, to 
hire and pay her. 

Throughout her employment with the Merit Board, Thornley was uniquely positioned to 
engage in overtime theft because she was the Merit Board staffer who entered employee data into 
the State’s central payroll system. Ms. Fox first notified Garcia about Thornley’s overtime theft in 
November 2019. Garcia directed Ms. Fox to conduct a further investigation, which she did. 

As alleged in the complaint, Ms. Fox learned the following. Thornley, like other Merit 
Board employees, filled out daily working time on an "Attendance Report" that specified "Time 
In", "Time Out," time spent "Out of Office," "Hours Worked," amount of "Time Used," amount 
of "Time Earned" and whether the time used was vacation time, sick time, personal time, or 
compensatory time. By way of example, Exhibit 4 contains Thomley’s Attendance Reports from 
January 1, 2019 through December 31, 2019. At the end of each month, Thornley was expected to 
submit her Attendance Report for the month to Director Garcia for his signature. Merit Board 
policy required Garcia’s approval for overtime. On separate documents provided by the Merit 
Board, Thornley was expected to keep track of her vacation time used, sick time used, personal 
time used, compensatory time used, overtime earned or requested, and compensatory time earned 
for each month. Exhibit 4 also contains Thomley’s vacation, sick, personal, and compensatory 
time used and requested forms for 2019. At the end of each month, and prior to inputting the data 
into the State’s payroll system, Thornley was expected to submit these forms to Director Garcia 
for his signature. After that, the hours for approved forms were to be entered into the State’s central 
payroll system by Thornley. 

Thornley’s job duties also included tracking her own and all other Merit Board employees’ 
time off accruals which she did via an "Attendance Report Summary" in which she recorded 
"Vacation", "Sick", "Personal Leave" and "EET Time" for herself and other Merit Board 
employees. EET Time refers to Equivalent Earned Time pursuant to Section 310.490(e)(1) of the 
Illinois Administrative Code, however, Thornley appeared to track compensatory time earned in 
the "EET Time" section of the Attendance Report Summary form. Exhibit 5 contains Thomley’s 
Attendance Report Summaries for Fiscal Year 2019 and Fiscal Year 2020. 

As noted, Thornley was responsible for manually entering the data from all Merit Board 
employees’ timekeeping records, including her own, into the State’s central payroll system to 
effectuate payment for each employees’ hours worked, as well as for any overtime earned during 
that specified payment period. 

Ms. Fox discovered that Thornley knowingly submitting false data for herself into the 
State’s payroll system to cause payments to herself for overtime that she did not earn. Ms. Fox 
confirmed that Garcia did not approve the overtime for which Thornley sought and received 
payment, as reflected in the above referenced documents. Ms. Fox was personally present in the 
office and did not see Thornley there working the overtime that she claimed. Furthermore, Ms. 
Fox reviewed security camera footage of the Merit Board offices and confirmed that Thornley was 
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not present when she claimed to be. The documents themselves contain inconsistencies that 
demonstrate they are false. 

Based on Ms. Fox’s investigation, Thornley’s false overtime requests and payroll system 
entries caused the State to wrongly pay Thornley $7,114.81 in overtime in 2014 (147.5 hours); 
$17,770.73 in overtime in 2015 (439.5 hours); $24,736.11 in overtime in 2016 (444 hours); 
$6,885.93 in overtime in 2017 (141 hours); and $10,563.56 in overtime in 2019 (46 hours). By 
way of example, Exhibit 6 reflects overtime payments paid to Thornley from the State for pay 
period in October and November of 2019 whereas Exhibit 4 shows that, in fact, Thornley did not 
record any overtime earned for the months of October and November 2019. Again, this is but one 
example. 

The second part of Thomley’s overtime scheme involved creating false timekeeping 
records and fraudulent overtime request and compensatory time forms in an attempt to conceal her 
theft from Garcia, the Merit Board and the State during routine fiscal audits. This included 
Thornley creating documents that purported to "roll-over" unused "compensatory time" from prior 
fiscal years (which is not permitted pursuant to section 310.490(d)(2)(B) of the Illinois 
Administrative Code) and under-reporting the compensatory time she was using, as well as 
inflating the amount of overtime she earned. Thomley’s internal timekeeping records and overtime 
and compensatory time forms show varying amounts of overtime worked, none of which are 
consistent with each other, and all totaling less than the amount actually paid out to her by the 
State. See Exhibits 4 & 5. 

As part of the investigation initiated by Ms. Fox, into Thornley ’s theft of time, on or about 
December 16, 2019, Garcia asked Thornley to prepare a report listing the salaries and overtime 
worked for all Merit Board employees. In response, Thornley provided Garcia with a report 
showing overtime for each employee broken down by month. In the report Thornley only reported 
her overtime hours for May and September 2019. Specifically, the report stated that she earned 
13.5 hours of overtime in May 2019 and 32.5 hours of overtime in September 2019. The report 
Thornley sent and the email between her and Director Garcia are attached hereto as Exhibit 7. 
Garcia then asked Thornley to provide her overtime request forms for May and September 2019. 
Thornley advised Director Garcia via an email sent on December 18, 2019 that she "ran out of 
time" and would provide the signed documentation as soon as she returned. Thornley then left the 
office for a three-week vacation. When she returned on or about January 9, 2020, Garcia once 
again requested her overtime request forms from May and September 2019. Thornley asked 
Dykstra’s to scan the two overtime forms and email them to her, which he did. Later that day, 
Garcia requested that a binder be created containing all Merit Board employees overtime sheets. 
Thornley and Dykstra set out to made copies of all the employee timesheets for this purpose. While 
in the process of making the photocopies, Dykstra noticed that that all of the folders had contained 
the timesheets in reverse chronological order, from December 2019 back to January 2019. 
However, Dykstra’s folder had two original overtime request approval forms at the front of the 
folder. Dykstra recognized these overtime request forms as containing the same signatures and 
dates as the overtime request forms from May and September 2019 that Dykstra had scanned for 
Thornley earlier in the day. Thornley had forged Garcia’s signature on at least two of her overtime 
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forms, from May 2019 and September 2019, when they were requested by Garcia in order to 
conceal her misconduct. Exhibit 8 contains Thornley’s May 2019 and September 2019 overtime 
forms and Daniel Dysktra’s June 2019 and October 2019 overtime request forms for comparison. 
Exhibit 9 contains Dykstra’s memorandum documenting discovery of this forgery. 

Ms. Fox relayed the result of her investigation to Garcia and Garcia then reported 
Thornley ’s fraud to the OEIG during a January 22, 2020 meeting. A copy of the materials Garcia 
left with the OEIG during that meeting, which had been compiled by Ms. Fox, is attached as 
Exhibit 10. Attached as Exhibit 11 are reports Garcia completed after that first meeting with the 
OEIG, further reflecting observations by Ms. Fox, Garcia and Dkystra. 

After Garcia directed Ms. Fox to investigate and then passed on her findings to the OEIG, 
Thornley implied to Dykstra that she was speaking with personnel in the Governor’s Office about 
the situation. Thornley regularly bragged about her relationship with J.B. and M.K. Pritzker. After 
Garcia’s report to the OEIG, Thornley went to a friend of Garcia’s and told him to relay to Garcia 
that Garcia "did not know who he was messing with" and that "the Governor’s Office would get 
involved if Mr. Garcia did not back off." 

Garcia (and Ms. Fox) did not "back off," after which Thornley made good on her threat, 
making a false accusation that Garcia had assaulted her. Thornley also spread false rumors that 
Ms. Fox was romantically involved with Garcia. Thornley texted M.K. Pritzker thanking her for 
her friendship and stating "I need J.B. to know what’s going on." The text of this message is 
contained in the attachments to the McGuire Woods report. See Exhibit 12. The Governor 
apparently was informed. His General Counsel, Ann Spillane, became directly involved in 
advocating for and protecting Thornley. This included the Governor’s Office "recommending" 
that Garcia be put on administrative leave and further suggesting McGuire Woods be retained to 
independently investigate Thornley’s allegations of assault against Garcia. 

McGuire Woods did investigate, interviewing nearly 70 witnesses, reviewing thousands of 
documents and billing the State of Illinois in excess of $550,000 based on what the fimi concluded 
were more false statements by Thornley. The firm did not limit itself to determining that the assault 
claim was false. Notably, McGuire Woods confirmed Thornley’s theft of overtime through false 
statements, just as Ms. Fox’s own investigation had concluded (though McGuire Woods focused 
on a narrower timeframe). A complete copy of the McGuire Woods report and exhibits is attached 
as Exhibit 12. The Illinois State Police later conducted its own investigation and determined that 
Thornley’s assault allegation against Garcia was false. 

In addition to her overtime theft, beginning in July of 2015, Thornley engaged in another 
scheme designed to collect payments from the State by submitting false travel vouchers and 
invoices for reimbursement for travel expenses and mileage costs for trips she did not take and/or 
for trips taken for personal reasons and not for agency business. Thornley did not travel regularly 
for her job and did not take the trips for which she received reimbursements. Moreover, Thornley’s 
own timekeeping records do not support her alleged trips. For each of the trips Thornley falsely 
claimed to have made, she not only sought reimbursement for expenses, but also falsely stated that 
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she was due and was paid additional amounts, sometimes to include mileage costs for use of her 
personal vehicle and also a per diem from the State to cover meals. Thomley was paid thousands 
of additional dollars by the State as a result of these false travel reimbursement requests. Exhibit 
13 is a memorandum of Ms. Fox’s findings concerning Thornley’s travel reimbursements and it 
includes copies of Thornley’s travel vouchers and Thornley’s Attendance Reports for the dates of 
the alleged travel. 

In addition, Ms. Fox discovered that, in August of 2019, Thomley submitted invoices for 
golf cart rentals and admission booklets to the 2019 Illinois State Fair totaling $990, falsely stating 
that the admission booklets and cart would be used by the Merit Board. In fact, the admission 
booklets were used by Thomley and her family or friends, as was the golf cart. See Exhibit 14. 
Neither Director Garcia, nor anyone else from the Merit Board approved the payment for these 
invoices. Nevertheless, Thomley submitted the invoice to the State for payment, falsely 
representing that the trip was for business purposes. See id. 

Apparently based on her friendship with the Pritzkers, the OEIG has refused to issue a 
report and no action has been taken against Thomley to recover the money she falsely obtained 
from the State. Moreover, despite her termination for cause by the Merit Board, the State is still 
paying Thomley thousands of dollars monthly. This is because individuals at the Governor’s 
Office, including the General Counsel, effectively reversed Thornley’s termination and accepted 
from her a false "worker’s compensation" claim based on supposed psychological trauma from the 
Garcia "assault" that both McGuire Woods and the Illinois State Police have determined is a 
another Thomley fiction. Exhibit 15 contains Thornley’s worker’s compensation claim packet. In 
it, she falsely states that she was employed not by the Merit Board but by "the Governor’s Office" 
and she identifies her direct supervisor as either Spillane or Governor Pritzker himself. That is 
false, of course. 

In a bizarre circumstance, Spillane personally accepted the false claim and processed it in 
February 2020. Thornley’s actual former employer, the Merit Board, did not learn about 
Thornley’s workers’ compensation claim until September 2020, after Thomley had already been 
paid tens of thousands of dollars in benefits. Ms. Fox was told by a manager at CMS that 
Thornley’s termination had been overridden on direction of Spillane and others in the Governor’s 
Office and that Spillane � the Governor’s General Counsel � had personally injected herself into 
Thornley’s case, participating in multiple conference calls and effectively advocating for Thornley. 
This is reflected in a September 2020 email from Dykstra to the Governor’s Office. See Exhibit 
16. 

After learning about Thornley’s fraudulent workers’ compensation claim, Fox made a 
formal complaint about it to the OEIG. A copy of this complaint is attached as Exhibit 17. Again, 
the OEIG refused to take any action against Thomley, instead sending the complaint back to Garcia 
and declining to investigate her. See Exhibit 18. That is not, however, to say that the OEIG did not 
respond to Ms. Fox’s complaint. In retaliation, it notified Ms. Fox that now she was the subject of 
an OEIG investigation, apparently based on allegations of Thomley. It is apparent that the 
Governor’s Office is behind this retaliation. 
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In addition to the exhibits referenced above, Ms. Fox is producing additional documents 
that support her claims. These documents include: 

� Exhibit 19 is a 1-18-20 email from Ms. Fox to Garcia re: overtime theft. 
This is an email from Ms. Fox to Garcia containing a memorandum in which she 
details the circumstances that led her to suspect Thornley was falsifying overtime, 
the steps she took, and the subsequent investigation that followed. 

� Exhibit 20 is a 1-30-20 email from Garcia to Merit Board Chair Reeve Waud re: 
threats from Thornley. 
This email details a phone call Garcia had with James Wolfe, who informed him of 
a conversation Wolfe had with Thornley in which she threated Garcia to try to get 
him to stop his investigation of her. 

� Exhibit 21 is a 1-31-20 from Merit Board General Counsel Dan Dykstra to Garcia 
re: theft of personnel files. 
This email details Dykstra and Ms. Fox’s discovery of missing personnel files from 
Thornley’s office. The email explains that after Thornley and her husband had 
cleaned out her office several files were found missing, including Ms. Fox’s and 
Garcia’s personnel files, CY19 Time Sheets and Wex Bank FY20 bills and 
vouchers. 

� Exhibit 22 is a 4-23-20 from Waud to Ann Spillane. 
This email is based on facts Ms. Fox discovered and details Thornley’s actions to 
Ann Spillane. 

� Exhibit 23 is Dykstra’s Memo to Waud dated 4-8-20 re: Thornley misconduct. 
This memorandum was sent from Dykstra to Waud detailing the evidence of 
Thornley’s misconduct including her false claims of overtime, his suspicion of 
forgery and her use of state funds to pay for golf carts and admission booklets. 
Much of the information in the memo originated from Ms. Fox. 

� Exhibit 24 is Dykstra’s Memo to Waud dated 11-17-20. 
This memorandum documents the events that occurred from April 8, 2020 through 
November 17, 2020, including the McGuire Woods’ findings, criminal 
investigations by the Springfield police, and the discovery of her false workers’ 
compensation claim. 

� Exhibit 25 is a document on which Thornley forged Waud’s signature. 
This document details the discovery of Thornley’s forgery of Waud’s signature and 
Waud’s confirmation of the forgery. 

� Exhibit 26 is Garcia’s Memo to Waud dated 3-12-21 re: investigation, threats, and 
referral to Springfield Police. 
This memorandum details Garcia’s referral of the criminal investigation to 
Springfield Police, Thornley’s threats concerning Garcia "backing off’ as well as 
the allegations made by Thornley against Director Garcia and the events that 
followed including his administrative leave and the McGuireWoods investigation. 

� Exhibit 27 is Thornley’s termination letter. 
This is the official notice of Thornley’s termination. 
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Should you have any questions, please do not hesitate to contact me. 

Respectfully submitted, 

Robert M. Andalman 
On behalf of Emily Fox, Relator 

Enclosures 
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SSTATE OF ILLINOIS 
DEPARTMENT OF CENTRAL 
MANAGEMENT SERVICES 

EXAMINING/EMPLOYMENT APPLICATION 
(CMS100) 

CMS administers civil service testing for agencies under the jurisdiction of the Governor; 
however, actual employment decisions are made by the hiring agencies. Pencil copies of 
applications will not be accepted. Legible photocopies are accepted. Unsigned or 
Incomplete applications will be returned. 
PLEASE PRINT LEGIBLY OR TYPE INFORMATION. 

1. Position Title  514 0/03h7/7 7r-
2. Last Name Thomley First Name Jenny 

Address 

Option 

Mail completed application to: 
CMS Bureau of Personnel 
Examining and Counseling Division 
Stratton Office Building, Room 500 
Springfield, Illinois 62706 

County 

eave Blank 

MI L. 3. SSN 1=4

4. Birthdabs (Opt.) 06/25/1980 

City  State  Zip 5. Main Phone Other Phone 

6. Drivers License No. 

Restrictions none 

7. County Choice 
Select 1 or 2 � 

Non-CDL 

State IL Month/Year Expires 08/2014 

ADBO COD* :IMO COL 
Leave Blink -Cook 

Zone 

,to , esan ca ; 
8, Availability 17 A. Available for permanent 

employment will not accept 
(Check one) temporary employment 

(Trainee titles must choose A.) 

9. VETERANS PREFERENCE: 
For assistance contact Veterans Outreach at 1-800-643-8138 or Illinois Relay Center at 1-800-526-0844 (TTY only). 

I wish to claim Veterans Preference: attached is the most recent certified copy of my 0D214/215. (If 
claiming service.connected disability, also Include a copy of U.S. Veterans Affairs award letter.) 
I wish to claim Veterans Preference as an IL National Guard/Reservist. Attached is a letter from my 
unit personnel indicating I am currently serving under honorable conditions or a copy of my N6822 
stating my discharge was under honorable conditions. 
I wish to claim Veterans Preference as a surviving unremarried spouse or one parent of an 
unmarried veteran who suffered a service-connected death or disability that prevents the veteran 
from qualifying for civil service employment 
I have submitted required military documentation to CMS after January 01, 2000 and have already 
established Veterans preference with CMS. 

2: 

A 0 B EMIR 

B. Available for permanent 
employment; will accept 
temporary employment. 

XDND 

Zone 
’ Cook Leave 

C. Available for temporary 
employment only. 

lank 

Leave Blank 

SIGNATURE SECTION 
I understand that I may be required to submit proof of previous employment, education, military service or other statements in this 
application. I authorize release of this and other information covering job-related factors for the purpose of verification and 
determination of suitability for state employment. I state that I have not submitted an application for this written andior 
performance examination within the last 30 days. I certify that all the information on this application is true and accurate and 
understand that misrepresentation of any material fact may be grounds for ineligibility or termination of employment. 
Completing this application may result in your name being placed on an eligibility list. Names placed on an eligibility list may be 
released to the � ublic without further notice to the applicant 

Written Sign
  _0015/4 

Dar 

for CMS Use Only 
Exam Date Test Center 

Month Day Year . ... 

CMS100 (Rev 1/2014) Page 1 of 5 



10, If y,pur antilver to either or both of the following questions is °yes, please provide a detailed explanation of the circumstances 
in ihe space provided. 
A. Have you ever been fired from a job? (Downsizeilayoff is not applicable.) 

vesO No ig 
B. Are you currently in default on the repayment of any state educational loan? 

Yes [J NoZ 

State law provides that any employee who is In default on the repayment of any education loan for a period of six months or 
more and In the amount of $800 or mote shall, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. 

It  HIGH SCHOOL 

High School Graduate? Yes Ei No D Number of Years Completed 

12. BUSINESS, TRADE, CORRESPONDENCE SCHOOL 

4 GED? Yes El No E 

Business, Trade, Correspondence From To Time Course Completed 
School: Name and Address MWYYYY MM/YYYY Full/Part Subjects Length Yes/No 

Robert Morris University 06/1999 0612001 Part business & Legal 
Administration 2 years Yes 

University of Illinois Champaign 03/2010 03/2012 Part Labor Law Studies 2 years Yes 

13. TECHNICAL/PROFESSIONAL LICENSE 

Technical/Professional License 
Illinois Health Trisurance National producers 
License 

Number State Issued Date Issued 
MIWYYYY 

Expiration Date’ 
MM/YYYY 

Illinois 08/2002 08/2004 

14. EDUCATION REPORT: LIST YOUR EDUCATION ACCURATELY AND COMPLETELY. A copy of college transcripts/ 
degrees may be required. The number of credit hours you have earned may be needed to meet the minimum requirements for 
some titles. This information is also useful for career counseling purposes. 
Name and Address of Colleges/ 
Universities Attended Hours Earned Major Minor Dates Attended Level and Date of 

Degree Earned 
Indicate 

Undergraduate(U)/Graduate(G), SEM OTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MWYYYY 

To 
MM/YYYY Level MM/YYYY 

CMS100 (Rev 1/2014) Page 2 of 5 
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16. WOJRI( HISTORY: Complete this section in detail. All fields MUST be completed to be considered for grading. Begin with 
most recent position title and work backward. If you have an extensive work history with one employer, list each change in 
position Me separately including duties and dates associated with each. if additional space is needed, click the ’Add Mother 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 

INCLUDE THE FOLLOWING INFORMATION: 
� College intemships/practicums successfully completed 
� Military experience including dates, listing each change In rank and title 
� Related volunteer experience including dates and hours worked 

Current (or last) Employer State of Illinois, Law Enforcement Training & Standards Board 

Street Address 4500 South 6th Street Road 

Position Title Private Assistant to the Director 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 Current/Last Salary $ 63,240 Salary Period Annually 

Dates of Employment Month 10 Year 120131 To Month Year Total Years Months r-5-1 
Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional 4 Clerical 2 Administrative 3 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response.) 
Please see attached 

Reason for Leaving: Still Employed 

Past Employer Policemen’s Benevolent Labor Committee 

Street Address 840 South Spring Street 

Position Title Director of Operations 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 

Dates of Employment Month I 2 I Year 2006 

Current/Last Salary $ 

To Month  ,10  Year 

60,226 Salary Period Annually 

2013’ Total Years 1 7 1 Months 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional 5 TechnicaVPara-Professional 2 Clerical 1 Administrative 3 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response) 

Reason for Leaving: career growth 
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� State Ir reqsires that you furnish certain Information about your child support obligations at the time you are hired. The 
possibility of employment is not affected by a child support obligation or default in payment. 
* As a condition of employment, state law requires that "every male born on or after January 1, 1960, and less than 27 years old, 
shall submit documentation, at time of appointment, evidencing his registration with the Federal Selective Service System,* 
* in compliance with the state and federal constitutions, the Illinois Human Rights Act, the U.S. Civil Rights Act, the Americans 
with Disabilities Act, and Section 504 of the Federal Rehabilitation Act, the Department of Central Management Services does not 
discriminate in employment, contracts, or any other activity. If you have a complaint, please contact the Department of Central 
Management Services at 217/782-7100 (voice) or 800/526-0844 MY Only). 
� Pursuant to Public Act 93-0211, effective January 1, 2004, (20 ILCS 2630/12 (a)) and Public Act 93-0912, effective August 12, 
2004, (706 !ICS 40515-916 (8)(a)), respectively, applicants seeking employment with the State of Illinois are not obligated to 
disclose an arrest or conviction record that has been expunged or sealed, nor an expunged juvenile record. Employers may not 
ask if an applicant has had records expunged or sealed. Neither Public Act applies to law enforcement agencies, the Department 
of Corrections, State’s Attorneys or other prosecutors. 
� Central Management Services requests disclosure of information that is necessary to accomplish its obligations, primarily the 
statutory purposes outlined under the Personnel Code (20 ILCS 415). Disclosure of the information requested on this form is 
mandatory, and failure to provide requested information may result in rejection of this form or delay in making a determination on 
eligibility or employment. Social Security numbers are used in the application and employment processes to identify and 
differentiate between candidates and/or employees. Confidentiality of Social Security numbers obtained through this application 
process will be preserved as prescribed by 5 ILCS 179 et seq. 

16. This application may be utilized as the actual test for some titles. If the title for which you wish to test is a closed exam or an 
exam based only on training and experience, mad completed application to: 

CMS Bureau of Personnel 
Examining and Counseling Division 
Stratton Office Building, Room 600 
Springfield, Illinois 62706. 

Applications for a closed exam will be held on file until an agency requests that the test be administered or for a maximum of one 
year from the date of receipt. 

The following section is optional. 

The State of Illinois is an Equal Opportunity Employer. To assist in the accomplishment of Affirmative Action goals, we invite 
you to complete the following information. Completion of this information is not required. Check ONE box and, if applicable, 
check the appropriate Disability box. 

Female Male Ethnicity 

Whit. not of Hispanic Origin, A person having origins in any of the original peoples of Europe, North Africa 
or the Middle East. 

Black or African American not of Hispanic Origin, A person having origins in any of the black racial 
groups of Africa. Terms such as *Haitian" or *Negro" can also be used in addition to "Black’ or *African 
American". 
American Indian or Alaska Native. A person having origins in any of the original peoples of North and 
South America, including Central America, and who maintains tribal affiliation or community attachment 

Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 
subcontinent, including, but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam. 
Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 
Spanish Culture or origin, regardless of race. 

Native Hawaiian or Other Pacific islander. A person having origins in any of the original peoples of 
Hawaii, Guam, Samoa, or other Pacific Islands. 

Are you an Individual with a Disability? Yes No 123 
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Law Enforcement Training & Standards Board � Private Assistant to the Director � October 2013 
�Present 

� Serves as a ’Personal Assistant to the Executive Director, assists in planning, development and execution of 
operations, keeps abreast of Board programs, new initiates, legislative mandates, state regulations and 
procedures, answers inquiries concerning the Board programs, operations, rules and regulations. 
lnteropemtes the Directors working philosophies and missions, drafts correspondence of technical nature, 
and coordinates the Executive Directors schedule and travel arrangements. 

� Coordinates special projects assigned to administrative staff, explains the Executive Directors instructions 
and requests. Prioritize projects, monitors progress, offers guidance and directions in matters that are 
private in nature related to the Board and its main goals. 

� Act’s as the administrative liaison with the Board members, the Governor’s Office, members of the General 
Assembly, law enforcement representatives and other state officials. Replies to inquiries on behalf of the 
Director, receives, reviews, and screens incoming correspondence. Notifies the Director of problems, 
concerns, directs complex and highly technical inquires to subject matter experts and initiates follow-up on 
response(s). 

� Manages all Board Files, records, and maintains the minutes of all Board and committee meetings, 
establishes updates administrative and confidential files, legislative mandates, statutory requirements and 
basic training requirements. Archives all records in accordance with State archive regulations and Open 
Meeting Act Regulations. 

� Researches multiple sources, gathers and analyzes data, drafts reports, letters and memorandums, 
coordinates responses to subpoenas and FOIA requests, assists legal staff with drafting legislation and 
administrative rules for ’CAR. 

� Serves as the Personnel Manager providing human resources services, initiates and tracks ePar and 
eRecruiting for the Director in accordance with CMS requirements, creates and updates position 
descriptions (CMS104), ensures Rutan compliance, develops interview questions and conducts interviews. 

� Serves as the Labor Relations Manager attending all labor related meetings and providing reports as 
needed, 

Policemen’s Benevolent Labor Committee � Director of Operations & Legislative Aide � February 
2006 � October 2013 

� Lobby and assisted over 8,000 Police officers in the state of Illinois. This includes fiumulating, 
developing, revising and implementing new legislation, programs and operations; analyzed and evaluated 
policies and procedures in conjunction with state and federal laws and Departmental rules and regulations. 

� Provided administrative direction to our Director and other administrative staff; provided major 
administrative input into planning for future Department initiatives surrounding new and upcoming 
legislation, coordinated and controlled implementation of Department programs; confirmed with the 
Director on the overall integration of all lobbying issues. 

� On behalf of the Director, served in a liaison capacity with all 98 police units we represented throughout 
the state; completed special or ongoing assignments, often of a sensitive nature dealing with the 
administration of the Agencies policies and implementation of new policies that are affected by legislation. 

� Worked in direct contact with members of the legislature; developed legislation; developed legislative 
initiatives to enhance Police programs as they related to economic development for the State of Illinois; 
develop research to qualify legislative changes that will improve policing programs. 

� Conducted bill reviews on legislation headed to the Directors desk and in doing so had direct input on the 
outcome of legislation. 

� Communicated with many individuals throughout the state, including but not limited to legislators, 
lobbyists, advocacy groups, Illinois citizens. 

� Served as a liaison between the Director and the Lobbyists. 
� Tracked critical legislation as it moves through the General Assembly and legislative committees. 
� Managed termination and discipline cases that were very private in nature and could not be discussed 



outside of the office. 
� Managed all billing for all arbitration hearings and other related legal bills. 
� Managed all business bills related to the daily operations of the Union. 
� Tracked and managed dues payments for over 8,000 labor union members monthly for budget and tax 

purposes. 
� Managed & reported payroll for all employees of the organization weekly. 
O Handled all human resource issues including all dental, life� vision, and health insurance renewals. 
� Managed all vacation and sick time for all employees. 
O Handled all day to day facility operational needs and made sure our facilities are being managed 

appropriately. 
� Reported directly to our Director and Chief Legal Counsel on all day to day operations* 

Blue Cross Blue Shield of lihnois � Community Outreach Liaison � May 1999� February 2006 

� Directed, coordinated and reviewed the activities of prop= areas through subordinate management 
supervisors; reviewed, modified and implemented existing program objectives or developed new program 
objectives; acted authoritatively on policy making issues impacting agency management and statewide 
accomplishment of the goals and objectives of the Company. 

� Established and maintained professional liaisons with intergovernmental, public and private organizations; 
interpreted company programs and objectives for governmental agencies and private and professional 
organizations. Served as functional member of various agency, public and professional committees and 
organizations. 

� Directed budget preparation and expenditure of company appropriations; made recommendations to the 
Director about changes in funding and human resource allocations for agency programs. Developed and 
monitored fiscal control measures to ensure each program area’s adherence to budgeted resources. 

Guided the formulation and development of legislative initiatives focused on the needs of the Department 
and its programs, and provided management direction in the implementation of agency policies and rules; 
approved the development or revision of operational methods and procedures. 
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MANAGEMENT SERViCES 

EXAMINING1EMPLO0 TNT APPLICATION 
(CMS100) 

AS administers civil service testing for agencies under the jurrsdirAion of the Govef nor; 
however 8ctual -ompioymont deosioris are rrade by the hiring agencies, Pend opies or 
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CMS Bureau of Personnel 
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Stl.aiton office Build[ng, Room 500 
Sprint ie d. 6770 

Le.ave Bank 
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4. B:rthdate (Opt.) D6/2511980 
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; 2: 

Select .1 or? 
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Other Phone 
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9. VETERANS PREFEf<ENCt.r.,-. 
For askiisittnce contact Veterans Outreach at 1-600-643--613B or Illinois Relay Center at 1-$00-526-0E144 (TTY only). 
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wish to olaim VeteTans Preference; attached is the most receritoartif ed copy of my DD214215. (lf 
cialming sere-oonneeted disability, also include a copy of U.S. Voters Affairs award letter.) 

wish In claim Veterans Prefsrenca. as an IL Natibnai GuardiResurvEt. Aildcrhed is a lanar rrorn ny 
unit per  Indicating am currently serving under honorable conditions or a copy of my hiCil-177 
staJng my dischatRe was under honorable concirtions. 
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* LIST, UNDERGRADUATE AND GRADUATE HOURS SEPARATELY 
* DO NOT INCLUDE COURSES MORE THAN ICE 

Fields Of Study U ndergrad 
Hours 

Graduate 
Hours Fields of Study Undergrad 

Hours 
Graduate 

Hours Fields of Study Undergrad 
Hours 

Graduate 
Hours 

List Actual Credit Hours 
Earned Sem Qtr Sem  Qtr List Actual Credit Hours 

Earned Sem Qtr Sem Qtr List Actual Credit Hours 
Earned Sem Qtr Sem Qtr 

Accounting Actuarial Science Afro-American Studies 

Agriculture Agronomy Animal Science 

Architecture Art Atmospheric Science 

Audiovisual Instruction Bacteriology Biochemistry 

Biology Biostatistics Botany 

Business Admin/Mgmt Cell/Molecular Biology Chemistry 

Computer Science Conservation Criminal Justice Admin 

Criminology Demography Dietetics, Nutrition 

Divinity/Theology Early Childhood Dev. Economics 

Education (Specify) Engineering (Specify) Engineering Technology 

Environmental Science English Entomology 

Environmental Health Epidemiology Finance 

Fire Science Fish Management Food Service Management 

Foreign Language (Specify) Forensic Science Forestry 

Geography Geology Genetics 

Guidance and Counseling Health/Public Health History 

Home Economics Humanities Human Services 

Hydrology Industrial Arts Industrial Hygiene 

Insurance Journalism Law (Specify) 

Law Enforcement Library Science Limnology 

Mgmt. Info. Systems Marketing Mathematics 

Medical Records Medical Technology Medicine 

Microbology Nursing (Specify) Park Management 

Pastoral Counseling Pharmacy Physics 

Political Science/Govt Programming Psychology 

Public Administration Radio - Television Recreation 

Rehab Counseling/Admin Risk Assessment Secretarial Science 

Social Work Sociology Soil Science 

Speech and Drama Statistics Therapy (Specify) 

Toxicology Urban Studies Wildlife Management 

Zoology Other: Other: 

Other: Other: Other: 

Other: Other: Other: 

Comment area to further specify the Fields of Study where noted in the previous table 
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15. WORK HISTORY: Complete this section in e lir. All fields MUST be completed to be cor ’lered for grading. Begin with 
most recent position title and work backward. If y ...A have an extensive work history with one .iployer, list each change in 
position title separately including duties and dates associated with each. If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 

INCLUDE THE FOLLOWING INFORMATION: 
� College internships/practicums successfully completed 
� Military experience including dates, listing each change in rank and title 
� Related volunteer experience including dates and hours worked 

Current (or last) Employer State of Illinois, Law Enforcement Training & Standards Board 

Street Address 4500 South 6th Street Road 

Position Title Private Assistant to the Director 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 Current/Last Salary $ 63,240 Salary Period Annually 

Dates of Employment Month 10 Year 2013 To Month Year Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Months 

Manual/Trades Professional Technical/Para-Professional 4 Clerical 2 Administrative 3 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response.) 

Please see attached 

Reason for Leaving: Still Employed 

Past Employer Policemen’s Benevolent Labor Committee 

Street Address 840 South Spring Street 

Position Title Director of Operations 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 Current/Last Salary $ 60,226 Salary Period Annually 

Dates of Employment Month 2 Year 2006 To Month 10 Year 2013 Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades 

7 Months 8 

Professional 5 Technical/Para-Professional 2 Clerical 1 Administrative 3 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response.) 

Reason for Leaving: career growth 

CMS100 (Rev 1/2014) Page 4 of 5 



� State law requires that you furnish certain inforri9tion about your child support obligations a**he time you are hired. The 
possibility of employment is not affected by a ch support obligation or default in payment. 
� As a condition of employment, state law requires that "every male born on or after January 1, 1960, and less than 27 years old, 
shall submit documentation, at time of appointment, evidencing his registration with the Federal Selective Service System." 
� In compliance with the state and federal constitutions, the Illinois Human Rights Act, the U.S. Civil Rights Act, the Americans 
with Disabilities Act, and Section 504 of the Federal Rehabilitation Act, the Department of Central Management Services does not 
discriminate in employment, contracts, or any other activity. If you have a complaint, please contact the Department of Central 
Management Services at 217/782-7100 (voice) or 800/526-0844 (TTY Only). 
� Pursuant to Public Act 93-0211, effective January 1, 2004, (20 ILCS 2630/12 (a)) and Public Act 93-0912, effective August 12, 
2004, (705 ILCS 405/5-915 (8)(a)), respectively, applicants seeking employment with the State of Illinois are not obligated to 
disclose an arrest or conviction record that has been expunged or sealed, nor an expunged juvenile record. Employers may not 
ask if an applicant has had records expunged or sealed. Neither Public Act applies to law enforcement agencies, the Department 
of Corrections, State’s Attorneys or other prosecutors. 
� Central Management Services requests disclosure of information that is necessary to accomplish its obligations, primarily the 
statutory purposes outlined under the Personnel Code (20 ILCS 415). Disclosure of the information requested on this form is 
mandatory, and failure to provide requested information may result in rejection of this form or delay in making a determination on 
eligibility or employment. Social Security numbers are used in the application and employment processes to identify and 
differentiate between candidates and/or employees. Confidentiality of Social Security numbers obtained through this application 
process will be preserved as prescribed by 5 ILCS 179 et seq. 

16. This application may be utilized as the actual test for some titles. If the title for which you wish to test is a closed exam or an 
exam based only on training and experience, mail completed application to: 

CMS Bureau of Personnel 
Examining and Counseling Division 
Stratton Office Building, Room 500 
Springfield, Illinois 62706. 

Applications for a closed exam will be held on file until an agency requests that the test be administered or for a maximum of one 
year from the date of receipt. 

The following section is optional. 

The State of Illinois is an Equal Opportunity Employer. To assist in the accomplishment of Affirmative Action goals, we invite 
you to complete the following information. Completion of this information is not required. Check ONE box and, if applicable, 
check the appropriate Disability box. 

Female Male 

A 

Ethnicity 

White not of Hispanic Origin. A person having origins in any of the original peoples of Europe, North Africa 
or the Middle East. 

Black or African American not of Hispanic Origin. A person having origins in any of the black racial 
groups of Africa. Terms such as "Haitian" or "Negro" can also be used in addition to "Black" or "African 
American". 

American Indian or Alaska Native. A person having origins in any of the original peoples of North and 
South America, including Central America, and who maintains tribal affiliation or community attachment. 

Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 
subcontinent, including, but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam. 

Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 
Spanish Culture or origin, regardless of race. 

Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of 
Hawaii, Guam, Samoa, or other Pacific Islands. 

Are you an Individual with a Disability? Yes No 

Assessment Centers, Testing and Career Counseling Information 
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Law Enforcement Training & Standards Board � Private Assistant to the Director � October 2013 
� Present 

� Serves as a Personal Assistant to the Executive Director, assists in planning, development and execution of 
operations, keeps abreast of Board programs, new initiates, legislative mandates, state regulations and 
procedures, answers inquiries concerning the Board programs, operations, rules and regulations. 
Interoperates the Directors working philosophies and missions, drafts correspondence of technical nature, 
and coordinates the Executive Directors schedule and travel arrangements. 

� Coordinates special projects assigned to administrative staff, explains the Executive Directors instructions 
and requests. Prioritize projects, monitors progress, offers guidance and directions in matters that are 
private in nature related to the Board and its main goals. 

� Act’s as the administrative liaison with the Board members, the Governor’s Office, members of the General 
Assembly, law enforcement representatives and other state officials. Replies to inquiries on behalf of the 
Director, receives, reviews, and screens incoming correspondence. Notifies the Director of problems, 
concerns, directs complex and highly technical inquires to subject matter experts and initiates follow-up on 
response(s). 

� Manages all Board Files, records, and maintains the minutes of all Board and committee meetings, 
establishes updates administrative and confidential files, legislative mandates, statutory requirements and 
basic training requirements. Archives all records in accordance with State archive regulations and Open 
Meeting Act Regulations. 

� Researches multiple sources, gathers and analyzes data, drafts reports, letters and memorandums, 
coordinates responses to subpoenas and FOIA requests, assists legal staff with drafting legislation and 
administrative rules for JCAR. 

� Serves as the Personnel Manager providing human resources services, initiates and tracks ePar and 
eRecruiting for the Director in accordance with CMS requirements, creates and updates position 
descriptions (CMS104), ensures Rutan compliance, develops interview questions and conducts interviews. 

� Serves as the Labor Relations Manager attending all labor related meetings and providing reports as 
needed. 

Policemen’s Benevolent Labor Committee � Director of Operations & Legislative Aide � February 
2006� October 2013 

� Lobby and assisted over 8,000 Police officers in the state of Illinois. This includes formulating, 
developing, revising and implementing new legislation, programs and operations; analyzed and evaluated 
policies and procedures in conjunction with state and federal laws and Departmental rules and regulations. 

� Provided administrative direction to our Director and other administrative staff; provided major 
administrative input into planning for future Department initiatives surrounding new and upcoming 
legislation, coordinated and controlled implementation of Department programs; confirmed with the 
Director on the overall integration of all lobbying issues. 

� On behalf of the Director, served in a liaison capacity with all 98 police units we represented throughout 
the state; completed special or ongoing assignments, often of a sensitive nature dealing with the 
administration of the Agencies policies and implementation of new policies that are affected by legislation. 

� Worked in direct contact with members of the legislature; developed legislation; developed legislative 
initiatives to enhance Police programs as they related to economic development for the State of Illinois; 
develop research to qualify legislative changes that will improve policing programs. 

� Conducted bill reviews on legislation headed to the Directors desk and in doing so had direct input on the 
outcome of legislation. 

� Communicated with many individuals throughout the state, including but not limited to legislators, 
lobbyists, advocacy groups, Illinois citizens. 

� Served as a liaison between the Director and the Lobbyists. 
� Tracked critical legislation as it moves through the General Assembly and legislative committees. 
� Managed termination and discipline cases that were very private in nature and could not be discussed 



outside of the office. 
� Managed all billing for all arbitration hearings and other related legal bills. 
� Managed all business bills related to the daily operations of the Union. 
� Tracked and managed dues payments for over 8,000 labor union members monthly for budget and tax 

purposes. 
� Managed & reported payroll for all employees of the organization weekly. 
� Handled all human resource issues including all dental, life, vision, and health insurance renewals. 
� Managed all vacation and sick time for all employees. 
� Handled all day to day facility operational needs and made sure our facilities are being managed 

appropriately. 
� Reported directly to our Director and Chief Legal Counsel on all day to day operations. 

Blue Cross Blue Shield of Illinois � Community Outreach Liaison � May 1999� February 2006 

� Directed, coordinated and reviewed the activities of program areas through subordinate management 
supervisors; reviewed, modified and implemented existing program objectives or developed new program 
objectives; acted authoritatively on policy making issues impacting agency management and statewide 
accomplishment of the goals and objectives of the Company. 

� Established and maintained professional liaisons with intergovernmental, public and private organizations; 
interpreted company programs and objectives for governmental agencies and private and professional 
organizations. Served as functional member of various agency, public and professional committees and 
organizations. 

� Directed budget preparation and expenditure of company appropriations; made recommendations to the 
Director about changes in funding and human resource allocations for agency programs. Developed and 
monitored fiscal control measures to ensure each program area’s adherence to budgeted resources. 

� Guided the formulation and development of legislative initiatives focused on the needs of the Department 
and its programs, and provided management direction in the implementation of agency policies and rules; 
approved the development or revision of operational methods and procedures. 



HIRING NIC.A1TOR 
Name of Agency: Illinois State Police Merit Board  
OFR Region / (Facility). 7  
EEO Job Category: 5  
Title of Job to be filled: Public Se ice Ad inistrator  

a the EEO category underu 

en:   
Asian   

Native Hawaiian or Other Pacific islander 

2, Indicate: Race of person sel 

Sex: 

lized? No 

Black or African American:  

If yes, 

Candidat&sNaAw  Jenny Thonliey  

Position Number:  37015-50-33-000-00-01  
E-Par Number: 78160 

Bid Number  
Date of Hire: 5/16/2014  

: dicate number for each group: 

Hispanic or Latino:   
American Indian or Alaskan Native: 

Veteran: No 

3, Number of individuals who applied or were on the list of eligible(S) 

Total by. Category # invited 

Disabled:   

Disability:, No 

# Interviewed 
Women... 2 2 1 
Black or African American 2 
Hispanic or !Akio 0 
Asian 
American Indian or Alaskan Native 0 
Native Hawaiian or Other� Islander 0 - 
Disabled 
Veterans 

4 If no candidates from any Of the underutilized groups appeared on theilit diihat effotswere made in the last six 
nths to assist in the recruitment of candidates? 

ifthe category is underutilized and a member Of an affirmative action group applied and was not hired; ive a 
detailed explanation for the hiring decision. 
Intervieweed inidivodals had no expeirience or knowledge of the position. 

6, Was the position posted? 

7. Name and position of person(s) who interviewed candidates 
Ronald P. Cooley, -Julie Webster 

8 Name and lx)sitio 

I have 

of 

I approvethis h

ori(s) vvho recommended the selection of tile candidate. 14GuseLvI c. Jaz e r gtk 4)4 164 ? 
41:4er 

teoe1
rfce with this Ihfre. Remarks on reverse side. 

:.Na appointment will be processed without this 

ramil,1 .Peb: 261) 

ate � . 

[Di-iR Rules and Regulations Section 2 20,770(h)] dditltv. ye. ct, 
...puLto 



Name:641 --111 it(y 

Duties for Public Service Administrator 

Fiscal Officer 

Lea,,,4 6,0 
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Human Resource Officer 
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Duties for Public Service Administrator - Continue 



Duties for Public Service Administrator - Continue 

11 EEO Officer 

6(4VU(;) A-- J(fiAt 

Workmen Compensation Coordinator 

cexiia 

111 Retirement Coordinator woitty (AA ca&5 



Name: 

Duties for Public Service Administrator 

Fiscal Officer 

,F( sc1 B 
Uuu. 

Human Resource Officer 



Duties for Public Service Administrator - Continue 

111 Procurement officer 

uu"v6 

Group Insurance Representative 

6fak cu/v/ 6(-b 
1,vuod(-, 

El Property Control Officer 



Duties for Public Service Administrator - Continue 

El EEO Officer 
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SILLINOIS DEPARTMENT OF 
CENTRAL MANAGEMENT SERVICES 

POSITION DESCRIPTION 

I. POSITION TITLE WORKING TITLE (IF ANY) _13 T:EJAL e-p-tkoNcl,se 2. POSITION NUMBER 
Exivcit.gp.,.ition 

ticovinovlso,.1 Position 

Pubrio Service Administrator 
Fisca/Humen Re-sources 
Administrator 2 

_ 

37015-50-33-100-50-01 
3. AGENCY 4. BUREAU/ DrvistoN 1. EPW 

ccm 
8. im6Ibt 
COUNTY 

) An 
.4.1.Mi "dm Q. CCFIC.E - 1-114 

Existing Position 
Fiscal 

Nowfictovisod Position 

State Police Merit Board Fiscal/Human Resources 0 084 N R 
10. SECTION 11. UNIT 12. TIRANOACUOTI CODE 13. EFFE Va DATE 
Existing Posilion 

1-16-2014 I 
Ntriatoviso< Po-Aim 

0 M021 ESTABUSI-1 
0 MCO22 EXEMPT CODE C FLANGE 
0 1000.24 POsmom NUMBER CHANGE 

MCO26 CLARIFY 
0 MCG27 ADDITIONAL IDENTICAL CRANGE 
0 MO028 WORK couary CHANGE 
0 MD021 ABOLISH 
0 NIC140 DOWNWARD REALLOGATion Ei Immo LATERAL REALLOCATION 
[zi MC160 UPWARD REALLOCATION 

14. WORK LOCATION 15. BARGAINING/TERM CODE 
Ratan 
EmiripiC 

I’ Existing Position 
V 

NowiRcevisocl Pm:Ilion 

Sangamon AE062 
16. COMPLETE CURRENT AND ACCURATE STATEMENT OF POSITIO ESSENTIAL FUNCTIONS  
Under direction of the Executive Director serves as Fiscal Officer a d Human Resources Administrator for 
the State Police Merit Board. Implements policies and procedures for professional functions of the Merit 
Board including the planning, development, coordination and administration to assure compliance with the 
Personnel Code, Rules, Classification Plan and Pay Plan, budgetary and fiscal appropriations and 
monitoring. Serves as interdepartmental liaison in all related fields. Speaks on behalf of the Executive 
Director before Governor’s office staff and legislators with the authority to commit resources. 

I. Serves as Fiscal and Human Resources Administrator. Implements policies and procedures for fiscal 
administrative functions; plans and implements budgeting appropriation and accounting programs, develops 
and implements procedures and policy in determining overall effectiveness of the Merit Board operations; 
participates in planning activities ensuring the Merit Board’s budgetary needs are met; serves as liaison with 
the Governor’s Office of Management and Budget, Legislative staff and the Comptroller’s staff. 

2. As Human Resources Administrator for the Merit Board, implements and carries out program policies 
and procedures ensuring compliance with the Personnel Code, Personnel Rules, Classification, and Pay Plan. 
Plans, develops and formulates policies and procedures, confers regularly with the Executive Director to 
address problems and establish resolutions. Initiates, approves, processes and tracks personnel information, 
including activities for the interview and selection processes, payroll information, group insurance, deferred 
compensation, workers’ compensation, Employee Assistant programs, flex-time, and Equal Employment 
Opportunity/Affirmative Action. Oversees staff engaged in activities to establish, clarify, etc., job 
descriptions and maintain the organizational structure of the Merit Board. 

3. Prepares Merit Board’s fiscal year budget and supporting documentation for submission to the 
Governor’s Office of Management and Budget House and Senate staff; responds to inquiries and provides 
justification in support of the Merit Boud’s budget and euenditure level. Monitors and controls the Merit 
Board’s appropriation and expenditures 

47 
ncated expenditure level. Prepares 

671 budget projections, expenditures and pt reports and reconciles; prepares contract 
for services ensuring compliance with 

larEBni 1471V° OliCy. 

IMMEDIATE SUPE 

By  

R SIGNATURE  Weeix  



16. (CONTINUED) 
%.OF TIME 

10% 

10% 

10% 

16. COMPLETE CURRENT AND AcCUP.ATE STATEMENT OF POSITION ESSENTIAL FUNCTIONS (Continued) 
4. Supervises staff in the implementation of the personnel processes relative to employment of Merit Board 
staff. Serves as fill line supervisor; assigns and reviews work; provides guidance and training to assigned 
staff; counsels staff regarding work performance; reassigns stAff to meet day-to-day operating needs; 
establishes annual goals and objectives; approves time off; adjusts first level grievances; effectively 
recommends and imposes discipline, up to and including discharge; prepares and signs performance 
evaluations; determines and recommends staffing needs. 

5. Develops, implements, revises and coordinates the financial electronic data processing system for the 
Merit Board ensuring automation of manual systems are in compliance with the Comptroller’s automated 
systems. Maintains manuals, policies and procedures, including monthly/quarterly/yearly reports and files for 
the GAAP Coordinator, Auto Liability Coordinator, Motor Vehicle Coordinator, Procurement Purchasing 
Coordinator, Property Control Officer, Telecommunication Coordinator, and Travel Coordinator. 

6. Speaks on behalf of the Executive Director for the Merit Board before Governor’s Office staff, Governor’s 
Office of Management and Budget and legislators having authority to commit the Merit Board to specific 
courses of action relative to fiscal administration. Represents the Executive Director in meetings and/or 
conferences. 

17. POSITION 
conductin 
grievance 

TITLE AND NUMBER OF IMMEDIATE SUPERVISOR (Responsible for assigning and reviewing work, preparing, 
and signing performance evaluations; effectively recommending and imposing disciplinary action and adjusting 
for the incumbent of this position.) 

1 
WORKING TITLE (IF ANY) 

Executive Director, State Police Merit Board 

18. CHECK THE APPROPRIATE BOX IF THIS POSITION IS A: 

El SUPERVISOR OR 0 LEAD WORKER 

NOTE: Supervisory or lead worker responsibilities niust be described in a detailed duty statement(s) with a 
time percentage(s) allotted. 

If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized funded 
headcount 

Position Title Position Number No. of Incumbents or Funded Vacancies 
Human Resources Specialist 19693-50-33-100-40-02 1 
Human Resources Specialist 19693-50-33-100-40-01 1 
Human Resources Trainee 19694-50-33-100-40-01 1 
Human Resources Representative 19692-50-33-100-40-01 

, 
1 

Human Resources Associate 19691-50-33-100-40-01 1 
Human Resources Representative 19692-50-33-100-40-02 

. 
1 

19. SPECIALIZED KNOWLEDGES, SKILLS, ABILITIES, LICENSURE OR CERTIFICATION NECESSARY FOR THE SUCCESSFUL 
PERFORMANCE OF THE WORK OF THIS POSITION. NOTE: SINCE THERE ARE NOW SEVERAL OPTIONS OF SKILLS AND 
ABILITIES AND LICENSURE OR CERTIFICATION IDENTIFIED ON STANDARDS, THE PHRASE "SAME AS SPECIFICATION" 
CAN NO LONGER BE USED. 

Requires knowledge, skill and mental development equivalent to completion of four years of college, preferably with 
courses in business, accounting or public administration. Requires three years of progressively responsible administrative 
and accounting experience in public or business organizations. Requires extensive knowledge of the principles of 
governmental accounting, program budgeting, statistics, human resources and procurement. Requires extensive knowledge 
of the principles and practices of public and business administration_ Requires extensive knowledge of the functions of 
State government. Requires a thorough knowledge of personal computer applications, word processing, spread sheets, data 
base systems and Central Management Services mainframe applications. 



POSITION DESCRIPTION 
POSITION TITLE POSITION NUMBER 
Public Service Administrator 37015-50-33-100-50-01 

% OF TIME 
10% 

5% 

16. COMPLETE CURRENT AND ACCURATE STATEMENT OF POSITION ESSENTIAL FUNCTIONS (Continued) 
7. Serves as legislative liaison for the Merit Board; researches and identifies legislation that impacts the 
Board or its mission from a fiscal and/or policy perspective; confers with the Executive Director relative to 
the strategy for the passage of legislation and rules implementing legislation affecting the Merit Board; 
attends committee meetings in which bills are assigned directly impacting the Merit Board; testifies on 
behalf of the Merit Board and the Executive Director. Responds to legislative inquiries from Legislators, 
constituents, the Governor’s Office, etc., represents the Merit Board to the General Assembly on behalf of 
the Executive Director. 

S. Performs other duties as assigned or required which are reasonably within the scope of the duties 
enumerated above. 

hekeEnms 
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04/17/2015 

lemo: Empoyee 
ofice Merit Bo  

The errip Oyee’s salary, increase-slisted below ha"Ve beeri 
.,rovtd effective 07/01/2015. The increa ate being: 

lcantE-?ci to compensate  the employees through our 
structuririg of the office and iti- attOrdart.(e of �:s and 

responsibilities. 

Eric Garvue, Information Systems Analyst 5% 
Ronald Cooley, Executive Director, 3%. 
Julie-VVebster, Program IVIanager, 12% 

AdMinistration Intern, 3% 
JennYTiltittiley, CFO 84.Persormel Director, 1.0% 



C , STATE OF H.1.1NOIS � S 
DEPARTMENT OF CENTRAL 
MANAGEMENT SERVICES 

EXAMINING/EMPLOYMENT APPLICATION 
(CMS100) 

CMS administer5cM eivice testing for agencies under t’.e Jurs6otion of the Govenlor; 
hqvirover, aotuai employment decisions are madei:Ey the hiring agencies. Pencil cDpies of 
aPPlbabonswII not he aocepteti. Logibre photocopies are accepted. Unsjped cr 
incomplete applioatiorisaf be reurnilr 
PLEASr.-. PRINT LEGIBLY OR TYPE rNFDRIVATION. 

1-1n�Si1ion Te Public Service AdnFirutior 

2. Last Name lhorfley 

Addrass 

C4 

G. Drivers ir.ense No. 

Restrictions 

7, County Chcic: 
Seicct 1 02- 2 

State

rirg Name jenny 

Zip 

Mail uompleted ar..0catith to: 
CMS Bureau of Personnel 
Exarninhg and CounsOng Division 
Straton Office Buiktingt, Rcorn 501) 
Springfeld, iIincis52706 

Option if 

Count 

Main Phone 

1: 

Narr-eiLAD Bj CO D 

Cook 
Zone 

4 Lln:tri Co214.7orreLlTitle.dflO Luc:V.:ion Map 
3. Availability A Available for p.e.rntinent 

  ernployrneliQ will not accept 
(Check one) temporary employricnt. 

(Trair:oo titres nlJet nooae 

LeRve Blank 

Mi L 3. SF..N 

4. ligth 11,-.51te 

Other Phone 

St,te IL Mom:Wear Exta res. 

LtEEii C�DL[ A fl BEENDR 

E. Available tar perfrianrit 
employmsnt wili accept 
temporary eni..-....loyment. 

Cook 
ZDile 

05/25/128G 

06120.18 

x N : 

LeL,ave Hiank 

C. Avaliable for temporary 
ompbyrrieritnniy. 

9. VE.FERANS f.’REFE RENO:: 
For RssIstance contaa Veterans OI.31�RiCti al 1-OU-4-&1 8 or rrldnois Relay Center at 1-800-528-1)844. 

� wish to clalIT Veterans Preference; attached is the rn....1�Irec...ent celf1Icrvy of my IDD2142g21 1Of 
  olaiming serVice,connected dis2bility, also tnoitide a copy of U,S. Vdtcrans Altars EwArd letter.) 

i’..P.fish tocrlairi Vc-tcrans Profcnanoe as an IL National Guard:Mese:16st Attached is a letter rz urn my 
IT unit personne, indicatingI iu r..2...w.ently serving under honorabie cinidition PYcf my 

stating rny diKtarge ws under honoralMe cond’tik)ri. . . 
I wish to cl,-.airn VIsrar Prefeende as a survi,Arg unramanierl spouse or one Oar:ent. of an 
unmarried veterar wIi ufiered service-connected death: or diaVity that p!‘c..vents the veteran 
from qualit,6ng for civii servid.e rtiployrnent. 

  havo submitted required military docrtimeritatjon to CMS after January 01, 2000 and have alma* 
ealabiistled Veterans preferenrm with CMS. 

Leave Illank: 

SIGNATURE SECTION 
I 1.inriRrstm�nd that I may be required to submit proof of prvicx.rs arnployment,eciucoticfn, rnillizry service or other statnimts in 

I aulioli.w releasa of this gni later Information covering lob-related lcactoc tor the rAz.v.The of verific;_ition and 
determination of stieAbilly for state employment. I state that I have not Bubmitteci an application for this writtan andlor 
prformance examination within the last 30 EUlt. ourtify that all the information on this applicalon fa true and ncourate arid 
urlifurLiirtd that rnisrep7egeptglion: ot any mteilaL fact rrzy b groun6s Formeligib[lly or termination of ernpbyrnont. 
Completingthis appcon ir,ay rcsult in your name being placed on an iIbiilt list Narnes pIaued on an eligibaty list may be.. 
release ant 

Written Dat�I 
T17,ffitaF 

Y’r 
CMS-100 (Rev 1002014) PAgra....’ of 



10. If your answer to either or both of the f iving questions is "yes", please provide a L .ailed explanation of the circumstances 
in the space provided. 
A. Have you ever been fired from a job? (Downsize/layoff is not applicable.) 

Yes No 

B. Are you currently in default on the repayment of any state educational loan? 

Yes1 No LX 
State law provides that any employee who is in default on the repayment of any education loan for a period of six months or 
more and in the amount of $600 or more shall, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. 

11. HIGH SCHOOL 

High School Graduate? Yes No 7 Number of Years Completed 

12. BUSINESS, TRADE, CORRESPONDENCE SCHOOL 

4 GED? Yes j No 

Business, Trade, Correspondence 
School: Name and Address 

From 
MM/YYYY 

To 
MM/YYYY 

Time 
Full/Part Subjects Course 

Length 
Completed 

Yes/No 

Robert Morris University 06/88 06/01 Part Business & Legal 
Administration 2 years Yes 

University of Illinois Champaign 03/2010 03/2012 Part Labor Law Studies 2 years Yes 

13. TECHNICAL/PROFESSIONAL LICENSE 

Technical/Professional License Number State Issued Date Issued 
MM/YYYY 

Expiration Date 
MM/YYYY 

Illinois Health Insurance National Producers 
License Illinois 08/2002 08/2004 

� 

14. EDUCATION REPORT: List your education accurately and completely. A copy of college transcripts/degrees may be 
required. The number of credit hours you have earned may be needed to meet the minimum requirements for some titles. This 
information is also useful for career counseling purposes. 

Name and Address of 
Colleges/Universities 
Attended and Indicate 

Hours Earned Major Minor Dates Attended Level and Date of 
Degree Earned 

SEM QTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MM/YYYY 

To 
MMNYYY Level MM/YYYY Undergraduate(U)/Graduate(G) 

CMS100 (Rev 10/2014) Page 2 of 5 



15. WORK HISTORY: Complete this sectic i detail. All fields MUST be completed to b, ..znsidered for grading. Begin with 
most recent position title and work backward. If you have an extensive work history with one employer, list each change in 
position title separately including duties and dates associated with each. If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 

INCLUDE THE FOLLOVVING INFORMATION: 
� College intemships/practicums successfully completed 
� Military experience including dates, listing each change in rank and title 
� Related volunteer experience including dates and hours worked 

Current (or last) Employer Illinois State Police Merit Board 

Street Address 531 Sangamon Ave East 

Position Title PSA Option II (CFO) 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 Current/Last Salary $ 65,000 Salary Period Annually 

Dates of Employment Month 5 Year 2014 To Month Year Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional 2 Technical/Para-Professional Clerical 

1 Months 

Administrative 3 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response.) 
CFO & Director of Personnel 

Please see job description attached 

Reason for Leaving: still employed 

Past Employer Law Enforcement Training and Standards Board 

Street Address 4500 South 6th Street 

Position Title Private Secretary II 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 

Dates of Employment Month 10 Year 2013 

Current/Last Salary $ 

To Month 5 Year 

60,225 Salary Period Annually 

2014 Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional Clerical 

Months 

Administrative 

7 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response.) 

Reason for Leaving: 

CMS100 (Rev 10/2014) Page 4 of 5 



� State law requires that you furnish certaii7 -Drmation about your child support obligati at the time you are hired. The 
possibility of employment is not affected by 8., child support obligation or default in payment. 
� As a condition of employment, state law requires that "every male born on or after January 1, 1960, and less than 27 years old, 
shall submit documentation, at time of appointment, evidencing his registration with the Federal Selective Service System." 
� In compliance with the state and federal constitutions, the Illinois Human Rights Act, the U.S. Civil Rights Act, the Americans 
with Disabilities Act, and Section 504 of the Federal Rehabilitation Act, the Department of Central Management Services does not 
discriminate in employment, contracts, or any other activity. If you have a complaint, please contact the Department of Central 
Management Services at 217/782-7100 (voice) or the Illinois Relay Center at 800/526-0844. 
� Pursuant to Public Act 93-0211, effective January 1, 2004, (20 ILCS 2630/12 (a)) and Public Act 93-0912, effective August 12, 
2004, (705 ILCS 405/5-915 (8)(a)), respectively, applicants seeking employment with the State of Illinois are not obligated to 
disclose an arrest or conviction record that has been expunged or sealed, nor an expunged juvenile record. Employers may not 
ask if an applicant has had records expunged or sealed. Neither Public Act applies to law enforcement agencies, the Department 
of Corrections, State’s Attorneys or other prosecutors. 
� Central Management Services requests disclosure of information that is necessary to accomplish its obligations, primarily the 
statutory purposes outlined under the Personnel Code (20 ILCS 415). Disclosure of the information requested on this form is 
mandatory, and failure to provide requested information may result in rejection of this form or delay in making a determination on 
eligibility or employment. Social Security numbers are used in the application and employment processes to identify and 
differentiate between candidates and/or employees. Confidentiality of Social Security numbers obtained through this application 
process will be preserved as prescribed by 5 ILCS 179 et seq. 

16. This application may be utilized as the actual test for some titles. If the title for which you wish to test is a closed exam or an 
exam based only on training and experience, mail completed application to: 

CMS Bureau of Personnel 
Examining and Counseling Division 
Stratton Office Building, Room 500 
Springfield, Illinois 62706. 

Applications for a closed exam will be held on file until an agency requests that the test be administered or for a maximum of one 
year from the date of receipt. 
17. Email Address (Optional) 

The following section is optional.  

The State of Illinois is an Equal Opportunity Employer. To assist in the accomplishment of Affirmative Action goals, we invite 
you to complete the following information. Completion of this information is not required. Check ONE box and, if applicable, 
check the appropriate Disability box. 

Female Male 

A 

Ethnicity 

White not of Hispanic Origin. A person having origins in any of the original peoples of Europe, North Africa 
or the Middle East. 

Black or African American not of Hispanic Origin. A person having origins in any of the black racial 
groups of Africa. 

American Indian or Alaska Native. A person having origins in any of the original peoples of North and 
South America, including Central America, and who maintains tribal affiliation or community attachment. 

Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 
subcontinent, including, but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam. 

Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 
Spanish Culture or origin, regardless of race. 

Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of 
Hawaii, Guam, Samoa, or other Pacific Islands. 

Are you an Individual with a Disability? Yes No 

Link to State of Illinois Assessment Centers, Testing and Career Counseling Information 
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CMS-163 (Special Salary Request) 

: Agency: 
Ellfaiolic Stale Pefirda Eltiorit Board 

Poovai Titie npliort COCie r rieptir431e- ; "�

Pubtic Son/Egos Adreini5Endor V V 

.Toaltiert Exern Codo Of appktablai; Rutan Exempt iv); i Eterigeinin ksij!_itit Cocie _Niz0.6-diatt)c 

37C t .¢-33-1UCI-5S-fiS 403 � Vit4 %�lel i AF{:182 g..e.j. 

candiciatifiiirliqc,:ms-lou At e1  Sack!! Security Number:  
1,--
I Je214 ThovOlry.

� Minimum 1 mom/ Education Required; ,arlididate? TrainiKLEducati : 
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:i.irg ..tre; 1.iik. 011ilinuli alw. aw 113e Vireolirr of frugal operations for ihe p3PA 

OE Illinois for ever 13 yeam, 1 

- Minimum Experience Required: CandidatiVii Experience: . 

4 yisAro3 of rale:go rw oa *Nast ad rrE5n1strativo irainAtv 
� 

Ow 2 yoarc of moerrce seniv go. Ille rS1?4,AB Crkf FIFILIKW Olker, Pew’ tc. 

wing 1 in ,stmlu af Effirinis whli �wrzs Heit DITEsdnr fa Fd.C.R I opera-Mum for the pappir 
Of lools: for over a years, 

Requested Monthly Bass Salary Not to 
Exceed: .... -StOP: 
61X 

Pay 
� 

Cant:Mate% CU merit or Most Rent I Pereent (%) 
MQuthly iaa*e &dory: j Increase: 
59n 1 ai 

Salary Adjustreerig ReiatiorLivNmuk grK2 HtfTIA41; _ 
- FrFtrimo 

SvizErp 
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/gra 
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As.,;,,,-.0 Eine 
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0 0 1 Li 0 0 0 0 0 171 
lustifiqAtion for Requgt: 

JanrriThumiuy 
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. ROmiir AlturrOl MCdttnit PM S615D 310(5- 50 -10 - ’2:0- 420--e2, i --. .L’Ir5 °fit ’ 
, nua rim trurnati Pkghts Cow:mlnion PgA $11256 5105- 513- Ci � k°061--ki.1,1 1042; °F.f 2.-

60 t 4,011Trielissm-LirerenameementariairixigiFtakt-pwrsusn � uipAciA- ultai-Pir- 
,. ,k5.10 11140414y rel:a Stirt8�12�NitaMit Eoard Mg% Z :MD 
fi arderto reduce lhe ioperityr irr Mittl3Y kx :ihriirel-VE.arribubr, IIIFIlliToueatele POlf.m. Wert:amid 9.requesirng to Emeresree her solFrrir to .55,1313 per 
moniti. Th Fs Is ne:ormary IR nrdcr to reduce tile. safe ry flispariky that Eg[sfs In cc rriparlssr$ to the inchiliats N other conweratipa-ntans. 1-KrB request 

� is Is tat irmt Karoo/ Ed’ the zuou la glinola and the IllinpLs Slater Pe1ris Met Board, 

.... .. _._ 
Lleelred Etieutiop Dote mar required); 
firioirittie 
Age � �

1:11 . ignature: Effective Date Ito no cornipititel in. =RI; 

........" 
ill, 1.4---- 7-t-Ifor or pr4v.7,-- 

eto, -Z77,7:p 10-0111:1 
Send ilecometTgIvEMPOD; 

Sesd Retruezt To My’ Mon 

Venial:1 
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CrdS.10,101iinolseca 
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arireau r0 Personnel 
Room Ei04 StralfueiPkt-
401 a. Sprin B.IreK 
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Eck Lic--

Auguet 11, 2015) 



Illinois State Police Merit Board 
July 1st 2016 Personnel Salary Increases 

, . 

_ Friday, July 13th , 2016 

The Illinois St&te Police Merit Board has approved salary increases of 
3% effective 07/01/2016 for the following employees. This increase was 
approved during the Board meeting on 07/15/2016 

Ronald Cooley, Senior Public Service Administrator 
Jenny Thornley, Public Service Administrator 
Julie Webster, Human Resources Specialist 
Eric Garvue, Information Systems Analyst I 
Emily Fox, Human Recourses Representative 
Krista Grant, Private Secretary II 

Board Chairman 
Illinois State Police Merit Board 



CMS STATE OF ILLINOIS 
DEPARTMENT OF CENTRAL 
RIMAGEMENT SMVICES 

EXAMINING/ EMPLOYMENT APPUCATION 
(CMS I OD) 

CMS aerrIN [OM CM1 E$rrite tedirtl agence& Under tte jut:dation cif the Gm/error; 
however, adual empbyment decisions are made by the hirig agencie, p8 cavik3,5ci 
appilostlons will not be s=apted. Lefilbia nic4epted, (pled or 
Jionipte a’ppliastions will be yetunieri 
MAAS!! IT LEGIBLY OR TYPE INFORMATIDN. 

1....Pnsitliin Tire PS A 

Re*Itrutions 

7. COLII-ILy C4aioe 
Belt: OrZ 

F-.7.7pkI.ci,C-1::-.Z.690.Ty.FAM4 
5. Avaltebny for peurierierd 

employment wiEr not accept 
Pled s) temporal,/ a..mptopnent. 

{Tralrkee must chmse 

9, VETERANS PREFERECE 

Option 

ceriv*:11.11 b: 
CMS laurat: or Pe7.onnet 
be:whining end Counseling. Oh/is:inn 
StrzInn Offte BJlidug, Room 54D 
Springfield, [Mrois R2708 

Ml L 
4. NO Date (Opt) 

, Main Pho Other Phone 

Sinte-2_ Month/Year Expr 

AG BlEj CO DE151; El NI 01 Ci3L J1149 Ei DIENDIO III 

Cook 1...levc Fink Cook 2: 
IL 

ane  Zoric 

0 B. Available for ;Immanent A’5.raNige for Wu/poi-my 
empioyment; Will accept   employmard 
temporal.," exn.clowerit_ 

F;4- wastunc.c eontad. VcItEmr* OulivaLif 1-90D-643.9 De I flinuilt Relay Centel-4 1-4300-52e,-.06.41, 
ri I Web Iv uleh Ve�Warm Preferenca; attached ia the most recent ceitified copy at rrry1313214/215. 
1- I ale rrring Nervica-connected rnsabillty, nisei inotude rdepy of U.S. Vatioran5 Affeh 4avard [etwr.) 

I wish to claire Veterans F reerence as an IL National Ut.iardigeseivtst, Attached le a letter front my 
Flur personnel indicating ourrentty sendinil under horea’able OhtiRiOns ore c..py of my NG= 

$tating my discharge vira. untlor hoeora I:4e Car idlicri s. 
I wish to clabn Veteran Preference a5 g surviving i.mrerreviivri spouse oF Mil parent af an 

0 unnlarried VaCran Who stacred ffelvirm-scr, nected dauth cr diesbifrty that p:revents the vetran 
from quefyirsg For &oil eardqce ernpinytrient.. 

1-1 hall $.11-11:irnft-d 1-etquirad =limy JwkaprP41;:q11allun to CMS unur Janulry 01,2003 end Woe already 
established Veterans preference with CMS. 

SIGNATURE SECTION 
lirdaratand that may be required’ le sOnlit proaf pro.dous emplbyment. Falai)/ wrvicu. or cti-cer artatements in this 

wilcalJon. authvize mkase of this and alhf tgArtasiub-relatuci factors for the purpuse of verfscetice and 
deterrrifnation of aultatalt4 For state employmeg. gate that have not sulvnittod an application for thIs written an War 
perrEe’reariee AturalraViiWn valhin ih ta5E 30 days. I ert.ify that a the information oaths applicaffai is true and accurate gar: 
.undeEetand th?./1 misrepresentation of ally rratertal tact may be grounds for he/10214 or tarn:lir, akin or OpplcayrWIt, 
00100115i ilpplicarAtior re$ult your name being placed on an eligaarty it. Harr ea atEICEd oh’ en aligr011tty may he 

lG aprifiamt. 
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Era-Arum 

ror C1.48,. use aralti�
NA( 

cfalemr 
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10. If your anwer to either or both of the f ming questions is ’yes, please provide a L. �ailed explanation of the circumstances 
in the space provided. 
A. Have you ever been fired from a job? (Downsizellayoff is not applicable.) 

ves[J No 

B. Are you currently in default on the repayment of any state educational loan? 

Yes Li No 

-�1F 

State law provides that any employee who Is in default on the repayment of any education loan for a period of six months or 
more and in the amount of $600 or more shag, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. _ 

11. HIGH SCHOOL 

High School Graduate? Yes 012. No ri Number of Years Completed 

12. BUSINESS, TRADE, CORRESPONDENCE SCHOOL 

4 GED? Yes n No M 

Business, Trade, Correspondence 
School: Name and Address 

From 
MNIfYYYY 

To 
MM/YYYY 

Time 
Full/Part Subje cts Course 

Length 
Completed 

Yes/No 
Robert Morris University 06/8B 06/01 Pert Business & Legal 

Administration 2 years Yes 

University of Illinois Champaign 03/2010 03/2012 Part Labor Law Studies 2 years 
, 

Yes 

’ 

13. TECHNICAL/PROFESSIONAL LICENSE 

Technical/Professional License Number ; . State Isfstleciii . r .. 
Date Issued 
MM/YYYY 

Expiration Date 
miorryyy 

Illinois Health Insurance NationalProdUcers 
License Illinois 08/2002 08/2004  

_ 

14. EDUCATION REPORT: List your education accurately and completely. A copy of college transcripts/degrees may be 
required. The number of credit hours you have earned may be needed to meet the minimum requirements for some titles. This 
information is also useful for career counseling purposes. 

Name and Address of 
Colleges/Universities 

Attended and indicate 
Undergraduate(U)/Graduate(G) 

Hours Earned Major Minor Dates Attended Level and Date of 
Degree Earned 

SEM QTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MM/YYYY 

To 
IVIIWYYYY Level MM/YYYY 

- 

’ ---, 
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I" UST UNDERGRADUATE AND GRADUATE HOURS SEPARATELY 
� DO NOT INCLUDE COURSES MORE THAN ONCE 

Clit ktii-USe College CO tirse 
Alternate Selection Page_ - . ... .,_....__. 

Click to use College Couise 
.SetectIonTable 

Fields Of Study Underg rad 
Hotus 

Graduate 
HOU rs Fields of Study  Undergrad 

HOW’S 
Graduate 

Hours Fields of St udY Undergraci 
Hotrs 

Graduate 
Hours 

List Actual Credit Hours 
Earned Sem QV Sem Qtr List Actual Creda Hours 

Famed Sem Qtr Sern Qtr Ust Actual Credit Hours 
Earned Sem Qtr Sem Car 

Accounting Actuarial Science Mm-American Studies 
_ 

Agriculture Agronomy  MImal Science 

Architecture Nt AtrnasphericScience 

Audiovisual Instruction Bacteriology Biochemistry 

Biology Elestatistles Botany 

Business Admin/Mgmt CeliAloreculor alotogy Chemistry 

Computer Science Conservation Cnal Justice A4mIn 

criminology Demography Dietetics, Nutrition 
’ 
Divinity/Theology Early Childhood Dev. Economics 

Education (Speedy) Engineering’ (Specify] Engineering Technology 

Environmental Science , Engsh Entomology 

Environmental Heath Epidemiology 
_... 

Finance 

Fire Science Fish Management Food Service Management 

Foreign Language (SpecifyX 
� 

Forensic Science Forestry 

Geography Geology Genetics 

Guidance and Counseling Health/Public Health History 

Home Economics Humanities Marian Services 

Hydrel ogy Industrial Arts Industrial Hygiene 
� 
Insurance Journalism Lzw (Specify) 

Law Enforcement Library Science 
� 

UrnriolOgy 
_ 

Mgmt. Info. Systems Marketing MalhernaliCs 
_ 

Meclkal Records Medical Technology Medicine 

MicrobiOlogy Nursing (Specify) Park Management 

Pastoral Counseling 
L 

Pharmacy Physics 

Political Science/Govt Programming Paychoiogy 

Public Administragen Radio - TeievWon Recreation 

Rehab Counseling/Adrian , Risk ASSOSSMOnt Secretarial Science 

Social Work Sociology Soil Science 

Speech and Drama Statistics Therapy (Specify) 

Toxicology Urban Studies Wildlife Management 

Zoology Other. Oa’ er: 

Oihec Other: Mien 

Other. Other. Other: 

Comment area to further specify the Fields of Study where noted in the previous table 

i 
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15. WORK HISTORY: Complete this sectic detail. All fields MUST be completed to b,. �:onsidered for grading. Begin with 
most recent position title and work backward. If you have an extensive work history with one employer, list each change In 
position title separately including duties and dates associated with each. If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 

INCLUDE THE FOLLOWING INFORMATION: 
� College intemships/practicums successfully completed 
� Military experience including dates, listing each change in rank and title 
� Related volunteer experience Including dates and hours worked 

Current (or last) Employer Illinois State Police Merit Board 

Sheet Address 531 Sangamon Ave East 

Position Title PSA Option II (CFO) 

Average Number of Hours Worked Per Week 

Dates of Employment Month  5 Year 

City Springfield State IL 

40 

2014 

Current/Last Salary $c_)113;;/.. Salary Period Annually 

To Month Year Total Years Pel Months 

Supervisory Responsibility: List the Number of Employees You Supervised In the Appropriate Fields Below 

Manual/Trades Professional 2 Technical/Para-Professional j Clerical Administrative 3 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response. 
CFO & Director of Personnel 

Please see Job description attached 

Reason for Leaving: still employed 

Past Employer Law Enforcement Training and Standards Board 

Street Address 4500 South 6th Street 

Position Title Private Secretary H 

City Springfield t State IL 

Average Number of Hours Worked Per Week 40 Current/Last Salary $ 

Dates of Employment Month 10 Year -2013 To Month 5 Year 

60,225 Salary Period Annually 

20141 Total Years n Months Fr 
Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Pare-Professional Clerical Administrative 

Describe the Duties and Responsibilities for Each Title Separately: (Entry area expands to accommodate your response.) 

leason for Leaving: 

M5100 (Rev 10/2014) Page 4 of 5 



SUS iirev rilVrea that YOU lurrl[Sh COMO IrlorMaderl almtg VOUr ttAd Stippart.olk aloft a; tha Virileyauata hired. The 
pOSSibilty o OriVoyrnent is not affected by a chile auppoirt ebligehon or del’eult in payment 
-As a condigon cerriptoyinant, mate Law requires th at *every inab born on el-War .Janueni 1, -4%, one low then 27 years old. 
shell s An* domenentatien. et time ef appointment, evidencing his registration with the Fadera! $elvdive Seri.4m .Sy&terri.Y 
? fn compliance with the state and %dens! conatitOnn% the !Preis liuman RightS Act, the Us. RighMAt.wAftDrimm 
Ain 1-43abirrties Act. grid 8F.1loin 504 of the Federal/ Rehabilitation Act the Department cf Central Management Senkes d DOS net 
discrirranali in ernpluyinent, contracts, or any ether tvLy. if you have corriplaInt, please contact Ebb Department or Central 
Management Services at 217M2-7104 (voco) or the /Pinois Relay Cerir tit.XY626-9844, 
� 12ursi.s.e.it Pubtic Act 93-0211, offeehte January 1, 2004, aci ILCS 3:h22E  (a)) and Pubic Ad e3-I)12. effect1ve0agrutt 12, 
2004, (705 ILCS 4QEI5-01S ROD, naspmtively, apc-Acents seeking employment with the tete or ibio:is are red-Awed’ to 
Oiscieve an uEN�vtit cif cowiciitpri fOcurd that has bean expunged or .s, nor 8n expunged juvenile record. Ernployors may not 
aSR if all aPPliMt tin had reCONI5 exptiged tat stgled, Nahor Public AI ius to law enfoILMTIIEHL genoles. the Department 
of Corrections, Stetels Attorneys or pith sr proseodere, 
� Cenhakinnagetrient Service reitimis disclosure of information that ts riecessery to accorrpliall ft.s obligations, prim wi),i the 
statatoni purposes outlined under the Pert$01Re Ockcie (23 L03 415). Dhoti:more of the ioformaion requested cn I farm is 
mandatory, and teem to protoicie requested informalion may MLA in f*Bution of this fermi or delay in raking a determination an 
eliptilily or employment Solal Sowity numbors ate used in the application and empIcyment processes to idently and 
differentiate between candidates end/or employees_ cmfaienifielity of Social Security nombers obtained through this application 
proce$S al be preervede rerquikd by 6 LIM 1./9 el  

16. This aPplicaton may be Utibed ali the =lust lent ft:1r ornietiit. kthete iv- tAiTtl my wish to test is a dosed mom orwt 
conim based only on training and ir4erience,natl cornpinted application to: 

CMS Eklatl Pers.3onnel 
Examining and Counaeltng Ofvision 
Stratton 13fr-c.a Building. Room WO 
Spengiiele. .62700. 

Appketkns for a Oeseci exam wT1T be hail on file until an agency requests that the test be edminisboeil or (or e riwinium of one 
year Porn th a teof receipt. 
17. Email Address (Optional) 

33.1,41’411WitHLOecte.ali utttional.  
111111=1.  

J 
The State IinoFt Equal OppentUnitil Employer. To assist in the accompiishnInnt r1A1lrmiwe Adop 90.74%wehMte 
you to entillete the follcminginf mur. C oinplotion of this inkffmatinn is not required, Cheek ONE box and, a-applicable, 
ohedi the appropriate Disability box. 

rernaile Mafe Efiril,Aty 

mate iot of t-liTarnie Origin. A rrefermi iswinrj otriins 41 any of the original people-s of Eiu rope, Norm Piffte 
or tie MIE1t Eaar 

Block er Arricen American not of 1-liumnis r.Wgin. A person hav!ng origins in arri of the black racial 
grattpz of Africa. 

A merit:an Irur or1Uslsa Native, A person having origins in any of the original peoples el North and 
Sobth America, inciudmg Cent& America. and who maintains tribal afaation or community attaorneo_ � 
Asian. A person haying origns, In any of the orional ;maples er the Far East, SoutheaV A4a, or the Indian 
sobmntklent I Udiog, but net lifylWd te, Cambodia, China, lodi4. Jupen kuree, Woo* PiAulen, the 
Philne Islands, Thamnd, Find Vnitnern. 

HiSpanic or Latino. A person of Cuban,. Mexican, Puerto Mean, South or Central American, or other 
Spanish Culture or Wei, repordloss of ince. 

Native Hawaiian or, Other 13eolli c Islander, A pe=n having origins In ony or lha originM neorib.1 of 
HrrR*Guam, Somte. or olticr Pacifc lends. 

Are you an Individual livith DisabM ity? Yes 11 N. gr 
Lin% 51aW illfn eTS AN5enmenc Centen, Testing. s mica rear Cotreseling IniralratiOn .  

  �1 
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Jenny L..Thornley 

�
Cal 

Eauthl 

F1117CATTON:  
Rohn": Mffrris Cti 

�Btishies. & legal Administadon -May .1999 .1Vay.2001 
I giii,fLesily ml Urbana .Cliampi.iigu(U/0(7) 

Labar & Le 4slative 

PROFESSIONAL!, ENTFRIENCE: 

State of Illinois., L1Iinis State Police Merit Boartl,.Chiel Fill:1111621 Officer & Director of 
.Personnel- .0 etober 2013 �.Current 

� 17.xec.niiVt  Ditccliifsci.V6 � Fim...A0 11116..r� 
Adininitratoi: �for :the :State. .Nlesit 1364d. ...Iittlenieri6 p1icie arid ..proteditre .fir 
.profossional .furriions�of �thc..belcrit Board including the planning, .dcvciopinent, coordination and. 
�adininistratiiinto13sure .complia.net with the �Pcti-mincl Codc,� Rulc.,...Classification Plan :aild Pay 
PhuL btwigetHry Add fi1 1pprivrimiions and "moil itoir ug..foq...a..1)0.4et 
interdepartmental liaidu iti�all related fields..Speaks..on �behalf of the Executiir,e Director before 

fficc si i.ruI.ImIi riilI Ilk.: 

� SefiX�..5as FasC.2l and iltinan leDourc.eS Adi tr thip1eineat iolkieS and �PrOcedures 
.1-1!�;C:11 Illid VINTIUltiinplEinenIN’171111geting Tpprp J.Eio1i .1111.1’imx..tilailirig 
prograins,..deVeIops and iinplement .prikedure and polio; in determiiiing’overall effectivenes.s 
The � �I’vlcrit �Board operation: .participates . in :planning ..activitics .c.nsuring the :Merit :Board.’s 

GovEalioV.s.Offico. of MailLigi211116ii and jigL.L.C.. 
LegriAziiVe . staff tint( the Corriptrollef’s.tAff,.� 

� Serve :tho .1-11.anan Resibtilce Ad hi iriitratot ’for. ’the Merit Boag, Inipleilients and � arfies 
.prograili policies and procedures enairing .compliance v..:-ittr the �Personnel Codes ik.18ohne1aki1e. 
f2.1asification_. And Plan. Plans; develops :and forinulates. policies .and..procectures, confer 
lugilwrly with .the :}rmi ES1.jibligh 
Npproves., :processes.. and tracln :personnel :information,. incInding ..a.ctivities.for the: intervi eV/ and 
...electicql� :pro ces’se .inforniatiom. group � inmnce, �deferred .0inriens’adon. .workers’ 

tompriLsAion; :Assiatit vtomiti5,. fic.x4iiite, and Equal 
OpportuniNlAffifrative.AttiOn.. Cifti-se6 staff tngag inactivitie�to.6141.ilish,�jk.de scription 
and mait.naiUi the organintional stronire of the Mtrit Board.. 

� Pi-egares .Board’ fiscal year budget :and uppoi-ting ..do’cunientatiOn foi.s-dpinission .ib .1he 
GOvcrnor’s Office of.Managannt and .13adgctilouw. and Scriatc staff respond to..inquirin and 
]}T1iCIN jIJ. fical .2; rippird. tif�tlie.NTMli.B6H.rd":4 hthig 5.1-r3E1. ex1e1/111111-re 
coltrols .1Verit. -.1qokard’s. .Appropriation. .1111,71 expenditurs for compliAnce with’ 
expenclittike level, :Pepe rc .,11idget.prolection, .expeaditmes..and.purchasing, .preparres. monthly 

for COT.TIpliPIFICC Stdti..1i1Ws iid 
Biaard policy 



� Supervises staff in the implementation of the personnel processes relative to employment of Merit 
Board staff. Serves as full line supervisor; assigns and reviews work; provides guidance and 
training to assigned staff; counsels staff regarding work performance; reassigns staff to meet day-
to-day operating needs; establishes annual goals and objectives; approves time off adjusts first 
level grievances; effectively recommends and imposes discipline, up to and including discharge; 
prepares and signs performance evaluations; determines and recommends staffing needs. 

IL Policemen’s Benevolent Labor Committee- Director of Operations & Finance - 
February 2007 - October 2013 

� Formulate, develop, revise and implement statewide policies for EEO programs and Human 
Resource operations for law enforcement; analyze and evaluate policies and procedures in 
conjunction with state and federal laws and Department rules and regulations; direct studies 
evaluating existing programs and the projected benefits and cost effectiveness of proposed 
programs and operations; identify and assess problem areas or potential problem areas, 
establishing mechanisms for resolution; oversee development and modification of program 
services. 

Provide administrative direction to Division Managers and other administrative staff; provide 
major administrative input into planning for future finance initiatives and the direction of police 
department operations; coordinate and control implementation of Department programs; confer 
with the Director on the overall integration and coordination of programs to resolve 
administrative problems and ensure Agency improvements. 

Supervise a large professional staff through subordinate professional managers; assign reviews 
and prioritize work; provide direction and supervise subordinate staff; complete annual 
performance rating of subordinates; establish goals and objectives; recommend and administer 
discipline as necessary; approve/deny requests for time off; recommend salary increases; hear and 
respond to grievances; conduct interviews of prospective new employees and recommend 
applicants for hire. 

Prepares Labor Committee budget and supporting documentation for Director’s approval. 
Monitors and controls the Labor Committee’s expenditures for financial reporting, business 
controls and cash management purposes. 

� On behalf of the Director, serve in a liaison capacity with the Office of the President; complete 
special or ongoing assignments, ofien of a sensitive nature dealing with the administration of the 
Agency policies and implementation of new policies. 

� Develop and implement appropriate controls relative to Board staffing; coordinate with the 
Governor’s office, Bureau Chiefs and other administrative staff to implement plans within the 
Agency; serves as liaison with other code Departments and organizations in the development of 
program standards, policies and procedures; provides analytical, budget and programmatic 
expertise on matters relating to the Bureau of the Budget. 

Manage and implement all Human Recourse initiatives for our agency, track and monitor all 
discipline issues, maintain all personnel records for the agency. 



� Serves in an advisory and consultative capacity to the Director. Represent the Director in 
meetings and functions. Exercises considerable independence and discretionary authority for the 
Director. Acts authoritatively on policy making issues impacting agency management and 
statewide agency operations; develop long range plans for the Agency and monitor progress 
toward accomplishment of the goals and objectives of the agency. 

Blue Cross Blue Shield of Illinois - Membership Supervisor - May 1999 - December - 2005 

Managed and supervised 30-50 employees reviewed, modified and implemented existing 
program objectives or developed new program objectives; acted authoritatively on policy making 
issues impacting agency management and statewide accomplishment of the goals and objectives 
of the Company. 

Directed budget preparation and expenditure of company appropriations; made recommendations 
to the Director about changes in funding and human resource allocations for agency programs. 
Developed and monitored fiscal control measures to ensure each program area’s adherence to 
budgeted resources. 

Delivered all employee reviews, handed down reprimands as needed. Managed hiring and firing 
practices for the membership department. Monitored and managed all disciplinary actions for 
each employee. 

� Guided the formulation and development of legislative initiatives focused on the needs of the 
Department and its programs, and provided management direction in the implementation of 
agency policies and rules; approved the development or revision of operational methods and 
procedures. 
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.Winos..State Poike Medt Board 
/2018 Cost of Mn 

:2.01 

The:t� ePotice:MeritBoard:bas approy:ed cost Of Ihmne 
of:5% effective 08/01/2018 for employees listeCtbeloW.  
was approved during the Board meeting held on 0/ 2.5 % 
represents an increase for 2017 and 2.5% represents 
201.8, c eaSes..a:re.:effeCtiie.08/01,1.2.018. 

Emily Fox, Human Recourses Rep: esn  i  
Daniel Dykstra, Technical Advisor 
Jenny Thornley, Public Service Administrator 
Eric Garvue, Information Systems Analystl 

Reeve 13. 
Board Chairman 
Illinois State Poll e M t Boat  



CMS STATE: OF ILUNOES 
DEPARTMENT OF CENTRAL 
MANAGEMENT 9 ERVICES 

EXAMINING/EMPLOYMENT APPLICATION 
(CMSI 00) 

avrninors ivI ev cle FIiToagericieo under I the Gpvarrun howeyer, actual zrriployment decons are made by  
hirlig .3.0...y�cy.. Information provided on tfre clti$100 u:scd idelerrnine your eR.gibEy for appointment to a Staia of 
t!iI. it is ritioai that all information rectimt.5E0Ei tin provided a.....lottraly and corn ptetely s4.ormtd vvithoLit signature ix viith 
orkti.!..r,iont irnMEISIS.terrin rrtFonwil/ not M procmed or .-elui-rBedo thapplicaElt arid !ilay ir; Crw iNarance of an 
Ineligtie grade for the poslJon 
A er...x..Dt.o a pplica C.;" leg uired fo!. each oojtion tule art Eaplicil ir whicf) r.ick i JUIFIU tDijg ht it is p.referred that el docurnanIs be 
cornzpieted using a ’,1srcor:rii computinn nevIlne, Uto ni Pff..mple..7inD th COGIJME:M. by i-rod. Leg bEe oilotticor.FW 
rrnist be sispled ic [ha beck of thlR ry.7...urnant_ CMS nwIriot agsurrP. mrsort,kbffity urintiachci clocumil.n.Minmpleled Qations.- ID; 
CMS Uureau of Persndel, ExaminPng & Couriselthg DF1sIor.,Str2rttori Offir,eBiiiId, Rf}11.1115.r.q.1, ./-,,:r!norielci FL, 62766. 

5, Mrilr: Phon Other Phone 

State .27..�Mortrinft’ar EpFrc 

7_ County Chooe 
Sct1 or 2 

S. Avall@bIlly A. Avallaiale crDeal riont 1I1. Available for. perrrarierrt 
einployrmof; wiI foCIE ec..)eim employment; vql11 acctot. 

(Ck one) nirry ten-iperarylarnoyrrent 
Trnei rTchoeA.) 

a. VETERANS PREFERENCE: 
FOr astiMme OiCtrita0t Vett rrmis Out-each I -8D0-043-8138 or I]lin6s Relay Center et 1-80414526-0844. 
wish to dairn Veterans Preference; atlafted IR tte. rr":;"W reCer:1 oertlfted ,C’Opy Of rny DD214/215. fif 

claiming ser vice.cannected disability, also Innlude a copy of U.S. Veterans Affairs awea-,1 eIr 
las?. ed withn one year of the CUrent dritp.) 
I wish to eleirn Veterans Prefereno as an IL National Guerd)Reeervist. Attached o a letL=:r from my 

E. unit pen-wine:I irdirlating Ffirn nwrently ming tinder honorable oondiWris or a copy of my N0B22 
stating my fllsahanje was urldff honorable c,pndirons 

I wiali oGaim Veraria era en  au a surviving unremarried spouse or one parent of an 
unrriarrie0 vetel’an vitio surierd uurvicto-ounriected death or d LsabittL-v that prevents he vtrn 
from qualifying for civil service eif iplOyrnenl. 

heVe St/h7litted req tired miiiimy drwiimentatIon to CMS after January Eli, 2000 and have already 
established Veternns pretererme with CMS. 

tor Wrnpolery 
employment only. 

St-3NATJIRE SECTION 
untie.n-,..tati 1,htii. I gin: b required to ....zumit prc:-....f of previous employment, edLcator:, nIIt erv!ce or 01-11ff S.taternems irk 1.1%%.� p Lurk 

aurthr.u17e feleage of this .s.ne Mformat.lon covortriq job rei.aWd factor.-1 for tho ptirpc.ae of yerair-atior-: EilitidetrFrii;iaLiurf or tiiFIity for Etats 
ormicyrriort 1 state that I haw not %brnittOd applicatiom for this wrifien and/or performance examination within the It 31days. I 
certify rot MI the Informatien on this a ppitelJort is true and AC.7..itrAtcs And 4 mr.IRrg-td J:aar n-Cimapres.?_rkia?..irail orally itl ic Doy 
grnundrr for r:silgibillty or Intminaori of crni)10yrricrit, 

e heir: pIci Q41 ei eIitHily st. Na:nes ..4aced or: en e]iibRity list may ba ralalised in the 
p

V
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10. If your answer to either or both of the foliuwing questions is "yes", please provide a c,et-i.dd explanation of the circumstances 
in the space provided. 
A. Have you ever been fired from a job? (Downsize/layoff is not applicable.) 

Yes 

B. Are you currently in default on the repayment of any state educational loan? 

Yes 

State law provides that any employee who is in default on the repayment of any education loan for a period of six months or 
more and in the amount of $600 or more shall, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. 

11. HIGH SCHOOL 

High School Graduate? Yes Number of Years Completed 

12. BUSINESS, TRADE, CORRESPONDENCE SCHOOL 

GED? Yes No 

Business, Trade, Correspondence 
School: Name and Address 

From 
MM/YYYY 

To 
MMNYYY 

Time 
Full/ Part Subjects Course 

Length 
Completed 

Yes/No 

eizo rrht4.(6S ts4/9_8 
o3h4)  

as 0 
fa* 

Zy6 
2 a )4S 

13. 13. TECHNICAL/PROFESSIONAL LICENSE 

Technical/Professional License Number State Issued 

f() Ce_10 

Date Issued 
MM/YYYY 

Expiration Date 
MM/YYYY 

14. EDUCATION REPORT: List your education accurately and completely. A copy of college transcripts/degrees may be 
required. The number of credit hours you have earned may be needed to meet the minimum requirements for some titles. This 
information is also useful for career counseling purposes. 

Name and Address (City & 
State) of Colleges/Universities 

Attended 

Hours Earned Major Minor Dates Attended Level and Date of 
Degree Earned 

SEM QTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MM/YYYY 

To 
MM/YYYY Level MM/YYYY 

CMS100 (Rev 4/2018) Page 2 of 6 



* LIST UNDERGRADUATE AND GRAMM’ a HOURS SEPARATELY 
* DO NOT INCLUDE COURSES MORE THAN ONCE 

Fields Of Study Undergrad 
Hours 

Graduate 
Hours Fields of Study Undergrad 

Hours 
Graduate 

Hours Fields of Study Undergrad 
Hours 

Graduate 
Hours 

List Actual Credit Hours 
Earned Sem Qtr Sem Qtr List Actual Credit Hours 

Earned Sem Qtr Sem Qtr List Actual Credit Hours 
Earned Sem Qtr Sem Qtr 

Accounting Actuarial Science Afro-American Studies 

Agriculture Agronomy Animal Science 

Architecture Art Atmospheric Science 

Biochemistry Audiovisual Instruction Bacteriology 

Biology Biostatistics Botany 

Business Admin/Mgmt Cell/Molecular Biology Chemistry 

Computer Science Conservation Criminal Justice Admin 

Criminology Demography Dietetics, Nutrition 

Divinity/Theology Early Childhood Dev. Economics 

Education (Specify) Engineering (Specify) Engineering Technology 

Environmental Science English Entomology 

Environmental Health Epidemiology Finance 

Fire Science Fish Management Food Service Management 

Foreign Language (Specify) Forensic Science Forestry 

Geography Geology Genetics 

Guidance and Counseling Health/Public Health History 

Home Economics Humanities Human Services 

Hydrology Industrial Arts Industrial Hygiene 

Insurance Journalism Law (Specify) 

Law Enforcement Library Science Limnology 

Mgmt. Info. Systems Marketing Mathematics 

Medical Records Medical Technology Medicine 

Microbiology Nursing (Specify) Park Management 

Pastoral Counseling Pharmacy Physics 

Political Science/Govt Programming Psychology 

Public Administration Radio - Television Recreation 

Rehab Counseling/Admin Risk Assessment Secretarial Science 
_ 

Social Work Sociology Soil Science 

Speech and Drama Statistics Therapy (Specify) 

Toxicology Urban Studies Wildlife Management 

Zoology Other: Other: 

Other: Other: Other: 

Other: Other: Other: 

Comment area to further specify the Fields of Study where noted in the previous table 
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15. WORK HISTORY: Complete this section in detail. All fields MUST be completed to be cut isidered for grading. Begin with 
most recent position title and work backward. If you have an extensive work history with one employer, list each change in 
position title separately including duties and dates associated with each. If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 
INCLUDE THE FOLLOWING INFORMATION: � College internships/practicums successfully completed 

� Military experience including dates, listing each change in rank and title 
� Related volunteer experience including dates and hours worked 

Current (or last) Employer SP 0112.AkeiV Goad) 

Street Address .53 

Position Title C.�...co - 75A- t5,T t  
City 

Average Number of Hours Worked Per Week 410 Current/Last Salary $ 

Dates of Employment Month 05 Year 

/Month 

State2L  

To Month Year Total Years 9’ Months 

Supervisory Responsibility: If you supervised employees, record the number supervised in the following categories: 

Manual/Trades Professional .2 Technical/Para-Professional 1 Clerical Administrative 

Describe in detail the duties you performed in this position title: (Entry area expands to accommodate your response.) 

C40 ce&-ae_ e..4b0 ryt.4.._ 
5ge 

4 A 14 6 
Reason for Leaving: 

Street Address 

Position Title 

Average Number of Hours Worked Per Week 

Dates of Employment Month J Year 13 
Current/Last Salary $ (00 =Month 

To Month Year Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional Clerical 

Months7 

Administrative 

Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

Reason for Leaving: ank) (30riirg.1 
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Past Employer p(.2:412)-
Street Address 

Position Title 737,4, or_ 
Ce 

teace 

Average Number of Hours Worked Per Week Current/Last Salary $ 

Dates of Employment Month 3-1 Year To Month /0 Year 

/Month 

Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional Clerical 

Months 71 

Administrative ��� 

Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

Reason for Leaving: Nti..4)  

Past Employer 

Street Address 

Position Title 

City State 

Average Number of Hours Worked Per Week 

Dates of Employment Month Year 

Current/Last Salary $ /Month 

To Month Year Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional Clerical 

Months 

Administrative 

Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

Reason for Leaving: 
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� State law requires that you furnish certain ii�gmation about your child support obligais the time you are hired. The 
possibility of employment is not affected by a child support obligation or default in payment. 
� As a condition of employment, state law requires that "every male born on or after January 1, 1960, and less than 27 years old, 
shall submit documentation, at time of appointment, evidencing his registration with the Federal Selective Service System." 
� In compliance with the state and federal constitutions, the Illinois Human Rights Act, the U.S. Civil Rights Act, the Americans 
with Disabilities Act, and Section 504 of the Federal Rehabilitation Act, the Department of Central Management Services does not 
discriminate in employment, contracts, or any other activity. If you have a complaint, please contact the Department of Central 
Management Services at 217/782-7100 (voice) or the Illinois Relay Center at 800/526-0844. 
� Pursuant to Public Act 93-0211, effective January 1, 2004, (20 ILCS 2630/12 (a)) and Public Act 93-0912, effective August 12, 
2004, (705 ILCS 405/5-915 (8)(a)), respectively, applicants seeking employment with the State of Illinois are not obligated to 
disclose an arrest or conviction record that has been expunged or sealed, nor an expunged juvenile record. Employers may not 
ask if an applicant has had records expunged or sealed. Neither Public Act applies to law enforcement agencies, the Department 
of Corrections, State’s Attorneys or other prosecutors. 
� Central Management Services requests disclosure of information that is necessary to accomplish its obligations, primarily the 
statutory purposes outlined under the Personnel Code (20 ILCS 415). Disclosure of the information requested on this form is 
mandatory, and failure to provide requested information may result in rejection of this form or delay in making a determination on 
eligibility or employment. Social Security numbers are used in the application and employment processes to identify and 
differentiate between candidates and/or employees. Confidentiality of Social Security numbers obtained through this application 
process will be preserved as prescribed by 5 ILCS 179 et seq. 

16. This application may be utilized as the actual test for some titles. If the title for which you wish to test is a closed exam or an 
exam based only on training and experience, mail completed application to: 

CMS Bureau of Personnel 
Examining and Counseling Division 
Stratton Office Building, Room 500 
Springfield, Illinois 62706. � 

Applications for a closed exam will be held on file until an agency requests that the test be administered or for a maximum of one 
year from the date of receipt. 

17. Email Address (Optional) 

The following section is optional.  

The State of Illinois is an Equal Opportunity Employer. To assist in the accomplishment of Affirmative Action goals, we invite 
you to complete the following information. Completion of this information is not required. Check ONE box and, if applicable, 
check the appropriate Disability box. 

Female Male Ethnicity 

White not of Hispanic Origin. A person having origins in any of the original peoples of Europe, North Africa 
or the Middle East. 

Black or African American not of Hispanic Origin. A person having origins in any of the black racial 
groups of Africa. 

American Indian or Alaska Native. A person having origins in any of the original peoples of North and 
South America, including Central America, and who maintains tribal affiliation or community attachment. 

Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 
subcontinent, including, but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam. 
Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 
Spanish Culture or origin, regardless of race. 

Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of 
Hawaii, Guam, Samoa, or other Pacific Islands. 

Are you an Individual with a Disability? Yes No fl 
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Duties Under 
PSA Option ll 

Illinois State Police Merit Board 
_fenny Thornely 

� Financial Officer- Process all bills/invoices as approved by the Director. Handle all billing 
inquires. Discuss pucras items with the Executive Director for approval. Work alongside State 
Police fiscal officer to process cadet classes as approved by GOMB. 

� Fiscal reporting- I enter all paid bills into our database after they are paid. These reports are 
given to Krista for monthly reconciliation reporting which are completed by her and then 
checked for accuracy by myself. 

* Manage and address all policy issues within the agency. 
� GAAP reporting officer- report all projected expenditure’s during the GAAP period 
O Budgeting for results officer- Statutory reporting and mandatory meeting attendance to all 

hearings posted by the commission. 
O Agency Procurement Officer-

� The State Purchasing Officer exercises the Chief Procurement Officer’s procurement authority 
at the agency level, including but not limited to reviewing and approving procurements at 
various stages of the process. At the direction of the Chief Procurement Officer, the State 
Purchasing Officer may be assigned responsibility to approve or reject contracts for the agency. 

� On a regular or ad hoc basis, conducts routine procurement activities of the agency. 

� Reviews and analyzes activities, making recommendations for process improvements. 

� Institutes necessary training to further the understanding of the procurement process and for 
staff development. 

� Prepares reports necessary for the management and understanding of agency procurement 
activities. Ensures procurement activities are properly documented to meet legal and other 
requirements. 

� Works with the Procurement Compliance Monitors as directed by the Chief Procurement 
Officer, or as is necessary and appropriate, to ensure procurement activities comply with laws, 
rules, policies and procedures. 

IP Legislative aid -track, monitor, give briefings, attend hearings and testify on behalf of the Merit 
Board as needed 

49 Inventory reporting (report on all inventory items as statutorily required) 
o Property Control Officer- make sure all items are maintained in the appropriate area. If items 

are disposed of they must be done so according to statute. 



� Process all employees’ benefits and payroll as approved by the Executive Director. Pick up 
employee vouchers for distribution on pay day. 

� Workman’s Comp coordinator- Work with Tri-Star as the liaison on all workman’s comp claims 
� State Employee Retirement Systems coordinator and liaison- Report information as requested 

on employee personnel matters. 
� Motor Vehicle Coordinator (Dan helps me as needed with statutory or reporting issues) 
� Auto Liability Coordinator 
� Ethics Officer (Dan assists with code and statutory questions as well as legal questions) 
� Governor’s Office of management and budget liaison- Work with the Governor’s office and 

GOMB to maintain agency fiscal budget guidelines as assigned. Maintains the 
� Petty Cash yearly vouchering and reporting to the Comptroller (Krista maintains the files and I 

process them after approval by the Executive Director) 
� Legislative Audit Commission liaison 
� Group Insurance administrator- Provide all benefit information to employees as needed yearly 

during benefit open enrollment. Attend all required meeting/calls/training sessions. 
� Personnel Officer- Handle all personnel items that have to be statutorily reported to CMS as well 

as manage personnel files to make sure up to date documents are maintained in all files. 
� Treasurer’s office liaison- Process all drafts created by deposits into the fund through the office 

of the Comptroller for reporting purposes of deposits. 
� Comptroller’s office Liaison 
O Telecommunication’s Coordinator� Eric will type up requests but they must be processed for 

approval and submission by myself. 
� Chief Results Office-Work alongside the state’s Chief Result’s officer to maintain quarterly 

records to report on our statutory programs. 
� Liaison to Secretary of State in the subject of Economic Interest Statement’s for employee’s and 

Board members 
O Training Coordinator- Coordinate training as requested by Governor’s office or the Executive 

Director. 
. Senate and House liaison for all budget questions or issues pertaining to our budget hearings or 

other miscellaneous requests by legislature. 
� Facilities liaison- I Contact CMS laborers to maintain/fix any facility issues we may have with our 

building. 
� Travel Coordinator- Krista creates the travel vouchers for approval and then processing. Travel is 

approved through myself and the Executive Director always according to Travel Control Board 
rules. 

� I process all end of year fiscal reporting with the help of Krista and then audit the yearly items 
for accuracy before items are scanned into electronic files. 

� EEO officer- I work as a liaison with the Department of Human rights on all EEO matters 
including statutory reporting. 

� Audit Liaison- work alongside the office of the Auditor General as the main contact for all audit 
engagements. 



0 Labor Contact- work alongside CMS in all labor questions they assign to agencies. We have had 
two petitions of interest filed since I have been with the Merit Board, both were rescinded. Our 
office does not work under any CBA’s but we still have a reasonability to respond to inquiries 
that CMS requests. 
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Dear Director PauL 
Please see my resume for he posted Legislative Director position within FT attached. 

Sincerely,   

Jenny Thorniey. 
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10. If your answer to either or both of the following questions is ’yes", please provide a detailed explanation of the circumstances 
in the space provided. 
A. Have you ever been fired from a job? (Downsize/layoff is not applicable.) 

Yes E No 

B. Are you currently in default on the repayment of any state educational loan? 

Yes N 

State law provides that any employee who is in default on the repayment of any education loan for a period of six months or 
more and in the amount of $600 or more shall, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. 

11. HIGH SCHOOL 

High School Graduate? Yes tp No Number of Years Completed 

12. BUSINESS, TRADE, CORRESPONDENCE SCHOOL 

GED? Yes No �K] 

Business, Trade, Correspondence 
School: Name and Address 

From 
MM/YYYY 

To 
MM/YYYY 

lime 
Full/Part Subjects Course 

Length 

_ 
Completed 

Yes/No 

1Zokati- ri) w i$ tV98 aajo 1 fa4-4" ’AA.. 
itilPbc L J, 4 

Z Nif6 \le c 
 JOE  03 ?Az_ 1f04 

13. TECHNICAL/PROFESSIONAL LICENSE 

Technical/Professional License Number State issued Date Issued 
MM/YYYY 

Expiration Date MIWYYYY 

’i:1_ 1-Siothh P,S Proktcrs tidie,�  --n-- VC.r?. 8/* t 

14. EDUCATION REPORT: List your education accurately and completely. A copy of college transcripts/degrees may be 
required. The number of credit hours you have earned may be needed to meet the minimum requirements for some titles. This 
information is also useful for career counseling purposes. 

Name and Address (City & 
State) of Colleges/Universities 

Attended 

Hours Earned Major Minor Dates Attended Level and Date 
ofDegree Earned 

SEM QTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MM/YYYY 

To 
MM/YYYY Level MM/YYYY 
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* LIST UNDERGRADUATE AND GRADUATE HOURS SEPARATELY 
" DO NOT INCLUDE COURSES MORE THAN ONCE 

Fields Of Study Undergracf 
Hours 

Graduate 
Hours Fields of Study Undergrad 

Hours 
Graduate 

Hours Fields of Study Undergrad 
Hours 

Graduate 
Hours 

List Actual Credit Hours 
Earned Sari Qtr  Qtr Sam Qtr List Actual Credit Hours Sem Qtr Se.m Qtr List Actual Credit Hours 

Earned Sern DIr Sern Qtr 

Accounting Actuarial Science Afro-American Studies 

Agriculture Agronomy Animal Science 

Architecture Art Atmospheric Science 

Audiovisual Instruction Bacteriology Biochemistry 

Biology Blostatislics Botany 

Business Admin/Mgmt Cell/Molecular Biology Chemistry 

Computer Science Conservation Criminal Justice Admin 

Criminology Demography Dietetics, Nutrition 

Divinity/Theology Early Childhood Day. Economics 

Education (Specify) Engineering (Specify) Engineering Technology 

Environmental Science English Entomology 

Environmental Health Epidemiology Finance 

Fire Science Fish Management Food Service Management 

Foreign Language (Specify) Forensic Science Forestry 

Geography Geology 
/ 

Genetics 

Guidance and Counseling Health/Public Health History 

Home Economics Humanities Human Services 

Hydrology Industrial Arts Industrial Hygiene 

Insurance Journalism Law (Specify) 

Law Enforcement Library Science Limnology 

Mgmt. Info. Systems Marketing Mathematics 

Medical Records Medical Technology Medicine 

Microbiology Nursing (Specify) Park Management 

Pastoral Counseling Pharmacy Physics 

Political Science/Govt Programming Psychology 

Public Administration Radio - Television Recreation 

Rehab Counseling/Admln Risk Assessment Secretarial Science 

Sodal Work Sociology Soil Science 

Speech and Drama Statistics Therapy (Specify) 

Toxicology Urban Studies Wildlife Management 

Zoology Other Other: 

Other Other: Other: 

Other Other Other 

Comment area to further specify the Fields of Study where noted in the previous table 
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15. WORK HISTORY: Complete this section in detail. All fields MUST be completed to be considered for grading. Begin with 
most recent position title and work backward. If you have an extensive work history with one employer, list each change in 
position title separately including duties and dates associated with each. If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be In same 
format as the application. Attach additional sheets/resumes to the application. 
INCLUDE THE FOLLOWING INFORMATION: � College internships/praoticums successfully completed 

- Military experience including dates, listing each change in rank and title 
� Related volunteer experience including dates and hours worked 

Current (or last) Employer se irt-Q.A.ii:k  
Street Address  33/ 
Position Title C.,�RD -- 75(4� 6e1� I ( 

–la Current/Last Salary $61 ,5 /Month 

Dates of Employment Month DS Year Al To Month Year   Total Years 141 Monthsiq 

Supervisory Responsibility: If you supervised employees, record the number supervised in the following categories: 

Manual/Trades Professional ., 7 Technical/Para-Professional 1 Clerical Administrative 3  
Describe in detail the duties you performed in this position title: (Entry area expands to accommodate your response.) 

City State_  

Average Number of Hours Worked Per Week 

C.,E0 4� 1c e&-oz_ eadtzoryu...0 
(9-e- 44e4CA46 

Reason for Leaving: � 

Past Employer.C.17,5 e, 
Street Address 

Position Title  (IVaift. 5e...C4-)144, 

Average Number of Hours Worked Per Week 411) 

Dates of Employment Month 10 Year 13 
Current/Last Salary $ (0,0 2Z/Month 

To Month Year 1----RA Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional 

State Z.Z. 

Months171 

Technical/Para-Professional Clerical Administrative 

Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

Reason for Leaving: ,Q),,i)  
CMS100 (Rev 4/2018) Page 4 of 6 



Past Employer ’?e32P. tHeDie, cofmr-n/#4�e_ ,e47 rie-ride,f-f7eatIc of 6:1-(c)40--
Street Address 

Position Title 

Average Number of Hours Worked Per Week 

City 

Alf�eLecyx, 
Current/Last Salary $ 

Dates of Employment Month 157 Year cITo Month 10 Year 

State,4 

/Month 

Total Years 17 Months 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional Clerical Administrative -7 
Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

61xeq-Ai e-wkorif2ce. 

Reason for Leaving: (00....L0 

Past Employer 

Street Address 

Position Title 

City State 

Average Number of Hours Worked Per Week 

Dates of Employment Month Year 

Current/Last Salary $ /Month 

To Month Year Total Years Months 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional Technical/Para-Professional Clerical Administrative 

Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

Reason for Leaving: 
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- State law requires that you furnish certain information about your child support obligations at the time you are hired. The 
possibility of employment is not affected by a child support obligation or default in payment. 
� As a condition of employment, state law requires that "every male born on or after January 1, 1960, and less than 27 years old, 
shall submit documentation, at time of appointment, evidencing his registration with the Federal Selective Service System." 

In compliance with the state and federal constitutions, the Illinois Human Rights Act, the U.S. Civil Rights Act, the Americans 
with Disabilities Act, and Section 504 of the Federal Rehabilitation Act, the Department of Central Management Services does not 
discriminate in employment, contracts, or any other activity. If you have a complaint, please contact the Department of Central 
Management Services at 217/782-7100 (voice) or the Illinois Relay Center at 800/526-0844, 
� Pursuant to Public Act 93-0211, effective January 1,2004, (20 ILCS 2630/12 (a)) and Public Act 93-0912, effective August 12, 
2004, (705 ILCS 405/5-915 (8)(a)), respectively, applicants seeking employment with the State of Illinois are not obligated Co 
disclose an arrest or conviction record that has been expunged or sealed, nor an expunged juvenile record. Employers may not 
ask if an applicant has had records expunged or sealed. Neither Public Act applies to law enforcement agencies, the Department 
of Corrections, State’s Attorneys or other prosecutors. 
� Central Management Services requests disclosure of information that is necessary to accomplish its obligations, primarily the 
statutory purposes outlined under the Personnel Code (20 ILCS 415). Disclosure of the information requested on this form is 
mandatory, and failure to provide requested information may result in rejection of this form or delay in making a determination on 
eligibility or employment. Social Security numbers are used in the application and employment processes to identify and 
differentiate between candidates and/or employees. Confidentiality of Social Security numbers obtained through this application 
process will be preserved as prescribed by 5 ILCS 179 et seq. 

16. This application may be utilized as the actual test for some titles. If the title for which you wish to test is a closed exam or an 
exam based only on training and experience, mail completed application to: 

CMS Bureau of Personnej 
Examining and Counseling Division 
Stratton Office Building, Room 500 
Springfield, Illinois 52706. � 

Applications for a closed exam will be held on file until an agency requests that the test be administered or for a maximum of one 
year from the date of receipt. 

17. Email Address (Optional) 

T e followina section Is optional.  

The State of Illinois is an Equal Opportunity Employer. To assist in the accomplishment of Affirmative Action goals, we invite 
you to complete the following information. Completion of this information is not required, Check ONE box and, if applicable, 
check the appropriate Disability box. 

Female Male Ethnicity 

IlWhite not of Hispanic Origin. A person having origins in any of the original peoples of Europe, North Africa 
or the Middle East. 

yBlack or African American not of Hispanic Origin. A person having origins in any of the black racial 
groups of Africa. 

O 
American Indian or Alaska Native. A person having origins in any of the original peoples of North and 
South America, including Central America, and who maintains tribal affiliation or community attachment. 

Q J 

0 0 
Asian, A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 
subcontinent, including, but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 

D K Philippine Islands, Thailand, and Vietnam. 

Ell 0 Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 

E L 
Spanish Culture or origin, regardless of race. 

0 0 Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of 
Hawaii, Guam, Samoa, or other Pacific Islands, 

P Q 

Are you an Individual with a Disability? Yes El No 0 
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State of Illinois 
Department of Central Management Services Merit Compensation and Performance Evaluation 

1. EMPLOYEES NAME - LAST, FIRST, MIDDLE 

Thornley, Jenny L, 

4. EMPLOYEE’S SOCIAL SECURITY NUMBER 

2. DEPARTMENT, BOARD OR COMMISSION 3. DIVISION OR INSTITUTION 

Illinois State Police Merit Board 531 Sangamon Ave East 
Springfield, IL 62702 

5. EMPLOYEE’S PAYROLL TITLE 6. EMPLOYEES WORKING TITLE 

PSA Option II CFO & Personnel Director 

7. PERIOD OF REPORT 

From: 

To: 

05/01/2017 

05/01/2018 

8. TYPE OF REPORT 

E ANNUAL fl FIRST PROBATIONARY LAYOFF 

fl QUARTERLY fl FINAL PROBATIONARY DISCHARGE 

INTERIM SALARY INCREASE 

OTHER (SPECIFY) 

GENERA INFORMATIOk 

Central Management Services requests disclosure of information that is necessary to accomplish its obligations, primarily 
the statutory purposes outlined under the Personnel Code (20 ILCS 415). Social Security numbers are used in the 
application and employment processes to identify and differentiate between candidates and/or employees. Confidentiality of 
Social Security numbers obtained through this form will be preserved as prescribed by 5 ILCS 179 et seq. 

PART I - REVIEW OF  DESCRIPTION’  
Review of the employee’s job description is required to ensure the accuracy of the job description. 
Does the job description accurately and directly relate to the objectives listed in the next part of this evaluation form? 

1 Yes No If No, attach a revision of the job description. 

PART II- APPRAISAL OF OBJECTIVES 
The space below is to be used by the supervisor to document objectives set for the employee and to indicate the 
employee’s accomplishments toward those objectives. Objectives are to be developed by the supervisor at the 
BEGINNING of the working period with input from the employee and the concurrence of higher management. 
Objectives should normally include maintenance activities as well as new initiatives. At the end of the evaluation period, 
the results toward the objective should be listed. NOTE: This box will expand as needed. 

Under direction of the Executive Director serves as the Chief Financial Officer and Human Resources Director for the State 
Police Merit Board. In addition, 

Chief Financial Officer 
� Speaks with Governor’s office staff and legislators regarding resources and/or specific courses of actions relative to fiscal 
administration. 

� Drafts policies and procedures for fiscal administrative functions; plans and implements budgeting appropriation and 
accounting programs, develops and implements procedures and policy in determining overall effectiveness of the Merit 
Board fiscal operations. 

� Participates in planning activities ensuring the Merit Board’s budgetary needs are met alongside the Governors office of 
Management and Budget. 

� Serves as personal/fiscal liaison with the Governor’s Office of Management and Budget, Legislative staff and the 
Comptroller’s staff. 

� Prepares fiscal and budget supporting documentation for submission alongside the Governor’s Office of Management and 
Budget, House and Senate Staff; responds to inquiries and provides justification in support of the Merit Board’s budget and 
expenditure level. 

� Monitors and maintains the Merit Board’s appropriation and expenditures for compliance with the allocated expenditure 
qms2o1 MC (Ver 3115) Page 1 of 6 



level. Prepares budget projeciions, expenditures and purchasing, prepares monthly reports and reconciliations; prepares 
contract for services ensuring compliance with State law and Merit Board policy. 

� Develops, implements, revises and coordinates the financial electronic data processing system for the Merit Board 
ensuring automation of manual systems are in compliance with the Comptroller’s automated systems. 

� Serves as the main audit compliance liaison to the office of the Auditor General. 

� Serves as interdepartmental liaison in all fiscal related fields. 

Human Resources Director 
� Implements HR policies and procedures for professional functions of the Merit Board including the planning, development, 
coordination and administration to assure compliance with the Personnel Code, Rules, Classification Plan and Pay Plan, 
budgetary and fiscal appropriations. 

� As Human Resources Director for the Merit Board, implements and carries out program policies and procedures ensuring 
compliance with the Personnel Code, Personnel Rules, Classification, and Pay Plan in all statutory areas. 

� Drafts and formulates policies and procedures, while conferring regularly with the Executive Director to address problems 
and establish resolutions. 

� Initiates, approves, processes and tracks personnel information, including activities for the interview and selection 
processes, payroll information, group insurance, deferred compensation, workers’ compensation, Employee Assistant 
programs, flex-time, and Equal Employment Opportunity/Affirmative Action. 

� Oversees staff engaged in activities to establish, clarify, etc., job descriptions and maintain the organizational structure of 
the Merit Board. 

Supervises staff in the implementation of the personnel processes relative to employment of Merit Board staff. 

� Serves as supervisor; assigns and reviews work; provides guidance and training to assigned staff; counsels staff regarding 
work performance; reassigns staff to meet day-to-day operating needs; establishes annual goals and objectives; approves 
time off, adjusts first level grievances; effectively recommends and imposes discipline, up to and including discharge; 
prepares yearly reviews and recommends staffing needs. 

Other Duties 
� Maintains manuals, policies and procedures, including monthly/quarterly/yearly reports and files for the GAAP Coordinator, 
Auto Liability Coordinator, Motor Vehicle Coordinator, Procurement Purchasing Coordinator, Agency Procurement officer, 
Property Control Officer, Telecommunication Coordinator, and Travel Coordinator, Facilities Coordinator and legislative 
liaison. 

� Represents the Executive Director & Board in meetings and/or conferences as requested. 

� Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated above. 
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Employee: Thc Jenny L. 

PART III - APPRAISAL OF EMPLOYEE PERFORMANCE CHARACTERISTICS 
Rate the employee for each performance characteristic by marking the box that best indicates the employee’s level of 
achievement. Base each rating on the employee’s demonstrated performance. Comments may be provided to explain a 
particular rating, and are REQUIRED when an "Exceptional" or "Unacceptable" rating is designated. 

Planning: Assess the ability to develop a plan to complete the wofk. 

Comments: 
r Exceptional � Accomplished E Acceptable E Unacceptable 

Ms. Thornley oversees multiple facility projects in addition to her regular duties. 

Initiative: Assess the ability to be enterprising and industrious to stay ahead of the job. 

Comments: 
0 Exceptional � Accomplished � Acceptable � Unacceptable 

Ms. Thornley routinely identifies and addresses facility matters to ensure the board offices are in the best possible condition. 

Quality: Assess the level of accuracy, content and thoroughness of work. 

Comments: 
� Exceptional U Accomplished E Acceptable � Unacceptable 

Ms. Thornley ensures all board related fiscal and personal correspondence is complete and accurate. 

Productivity: Assess the amount of work completed in relation to expectations. 

Comments: 
� Exceptional 0 Accomplished J Acceptable NI Unacceptable 

Knowledge: Appraise familiarity with techniques and procedures needed to complete the work. 

Comments: 
� Exceptional 0 Accomplished � Acceptable � Unacceptable 

During this rating period, Ms. Thornley has participated in multiple training sessions for the new fiscal ERP system. 

Judgment: Appraise ability to weigh alternatives and arrive at conclusions. 

Comments: 
� Exceptional ,k2 Accomplished IIII Acceptable � Unacceptable 

Teamwork: Assess the ability to work with others, when appropriate, to attain organizational goals and objectives. 

Comments: 
ffl Exceptional IIII Accomplished E Acceptable III Unacceptable 

Ms.. Thornley routinely assists with applicant and promotional process planning and logistics to ensure the board functions 
smoothly and professionally. Oversees all board facility projects in addition to her regular duties. 
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Employee: Thor Jenny L. 

Leadership: Assess the ability to develop and guide subordinates or coworkers to successful completion of objectives 
through increasing their knowledge, skills and abilities, if applicable. 

Exceptional El Accomplished Acceptable Unacceptable SNot Applicable 
Comments: 

Human Relations: Assess the ability to establish and maintain rapport with personal contacts. 
D Exceptional El Accomplished El Acceptable 1=I Unacceptable 

Comments: 

PART IV - EMPLOYEE DEVELOPMENT 

DEVELOPMENT AND TRAINING: Identify any developmental or training activities the employee has completed since his/ 
her last performance evaluation. Such training was taken as a result of (check one): 

supervisor’s recommendation employee’s initiative NOTE: This box will expand as needed. 

Ms Thornley has participated in multiple training sessions for the new state financial system. 

Indicate recommendations for further development and training for purposes of preparing the employee for additional 
responsibilities or for the improvement of current job performance. NOTE: This box will expand as needed. 

PART V - OVERALL PERFORMANCE RATING 
Rate the employee’s 
Supervisor’s comments 
REQUIRED when 

overall performance by marking the box that best indicates the employee’s level of achievement. 
on the employee’s overall performance may be documented on an attached sheet and are 

an "Exceptional" or "Unacceptable" performance rating is designated. 

C. Exceptional 

Overall, the employee consistently demonstrates outstanding performance and far exceeds 
expectations in the completion of established objectives. Additionally, the employee seeks, accepts 
and completes assignments outside the realm of the established objectives which results in a 
significant contribution to the agency. 

Accomplished 

Overall, the employee successfully carries out assigned duties and responsibilities; meets or 
exceeds expectations for productivity and quality on a regular basis; accepts and completes special 
assignments with diligence and concern for the desired outcomes; and exhibits appropriate trust and 
respect for coworkers and agency management. Employees rated as "accomplished" consistently 
display understanding and concern for agency goals and the objectives of their operational area. 

C) Acc eptable Overall, the employee meets the standards for the position, but for a number of reasons the general 
performance level cannot be characterized as "accomplished." 

C) Una cceptable  Overall, the employee has not met the established objectives and standards of the job in a significant 
number of situations. 

CMS201 MC (Rev 3/15) Page 4 of 6 



Employee: Thc �, Jenny L. 

PART VI - EMPLOYEE’S COMMENTS 
Employee may comment on all or any part of the information contained in this document, including the evaluation process. 
If the employee does not concur with the evaluation, check the appropriate box in Part IX and explain reasons for 
disagreement. NOTE: This box will expand as needed. 

P. 400711VE0ORNE)cr:YEAR. 
Identify objectives for the next year in the space below. NOTE: This box will expand as needed. 
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Employee: Th 

The employee and supervisor may meet to review progress toward previously es 
supervisor should date and inthal the document at the time of each review: 

blished objectiv The employe and�� � 

Date: 

Date: 

Date: 

Initials: Employee: 

Initials: Employee: 

Initials: Employee: 

Supervisor: 

Supervisor:. 

SuPerVISOr 

U,Ft0 � .fieditfor DOW nob Un 

I DO NOT CONCUR (use Part VI 

PSA:Optioh II: 
PAYROLL TITLE 

IGNATURE PAYROLL TITLE 

pc I HAVE PERSONALLY DISCUSSED THE CONTENT OF THIS DOCUMENT WITH THE EMPLOYEE. 

DATE 

AGENCY HEAD’S SIGNATURE DATE 

. �:Page�6:o 
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MEMORANDUM 

TO: File 
FROM: Chairman Reeve B. Waud 
DATE: ’June 28, 2019 
RE: Employee Salary Adjustment 

P17)7  

he Illinois State ice Merit:B(4rd approved an 80o :salary ;increase for the employees listed 
:belOsv: This iticreaSeltVasaPproVed4tirit**:iTegtilat Board meeting 11014 :on June 28. 2019; 
The increase is afTectiVe on. itine 1. 2019 

Daniel Dykstra 
Eric Garvue 
Jenny Thomley 

..Reeve...:13.�:�.:Watid��....� � 
.:chaftmaii� � 



JeFin Thevslie 

Rom 
sent.! 
To:  
$1.1biit � 

iny �Thb 
ji0b4A01.§.-I:U 

�Fmr:i-Lik�i’d � 

� 
Thth’$day,. Octobi$26,.201.7 .11:02 AM 

�Iiiiiy�TharrEly� � � . 
..SUbjed; Dilbi�s� 1.561i6:,....C40.r’it..06.&d � 

� � . . . 
%-K� � iar.F004,44.,..4104..%ii- � � �� � � 

� � " 
A..4g1 

1 .1.0?.� 2 

5bilE -26; 2O1Y 2,054 ANTI 
TO: 1\40�Villieyi judith 
Subic:!MtExto.ei)L1) i1101s State Police Keirit Board 

rgiuciV-
.� � .� �. . � . . . . � . 

� "r 1-1k yo�ii rnd.E.F.,16F t’Alki6g wifh .a.11-1’shdirigth...is:tztliAlt6d d6L.6.61. 
i00�VbiL4110�{’.joniiictor. vttokpthEiE1 our rdnri  

IStiLv,..tiii.rE�th)ng�s pimV06. v�Ah �rv15 jUst h’4’�hve. $o’rriIrly .6.ga n rev Mth so Ma r.t.; iuie�v.-4;) y le of +,116ir.. 
iffarly wa,�’11)}).�=w1,-.J..h�elp .Gkd-bijaws � � 

day 

_fumy harril.ey ...� 
I ffinbi5;Sta te-P 6[i cO’ M iard 

5alvorrinfi Ave 

CF�Ef ic.�-Q17-786-6 

217-786-Q181 

. . . 
kitiALTY NOTICE.; Tic-fil�6f I i d tct crir inor titt]cgto 

may IX....confiderAi.[11.0a�vitdrcemnt rt lye) or :protectod [A? attomy-c1 ..ilt.or.r’,crr".10’31 work pri-51t Tht . 
fibt 0.6 tiot di�j, � 

infpr!t4A�ri61:[�...1f..youl-v�re::(2.1.6..6d .thi.51:r8f.6%-riisibh in .r2r.roi:i.tlikp.rcirvythE.?: 
. 

al to rn r�pt� prt541.2iff..rovirTV... frcifti ha � 
� 

.. � 

:obm. 
�i0;5 61: Vie..8ddrig.r.: rjf �MIE � � .� 

� 



.� DE PARTIVEEN TOF� CENTRAL. 
..11/44�ANAGEMENT�SERVICES � (C.NISTOOY 

t.’�,�Ni...ad..tii..terN. � da .. 64-Lii..’..:e.’.1,,-JM.Th Li �Icii aixr.i[..,�is viii4i .16 risdiaftan .ailia 4,:r;:ferf(62’;’hokiirev�er,:0.i.fa�l eflio.insirilot .4.6eid(m� e. f-ri6q. _%"6)��� .d.,.df-F� 
hifirlY 4.i6r1.69.�1riforivOtiO .0-.0..okkyr1. 06 the c..-, iwIS1 00 6 poictlin�.,��5 u�kd .16.. det’orrni rfe’.01..n- .ligibill1y:fdr.�App6iribrteni -trt�a ...9tat.of i!Hrib-�00.won. 
ille....11:is .f.itii41 that 0 infoiffttio h. Ye irriuited In provided a muratsTy� and .:oreirl.W_tit4y. ApplicW:fcips subm rtied MI N-r, Lit i9�!-.:il.alfe�gr with 
.ek:Ii.$0....M.IIM:_�.0i-’i.r:;c�nMtfilil r:lig-lion Will i-iol be prodfigil�or ToMirri6d�t61�1‘i�L�rolim:it..3.!‘!cf  IT ay vo-ixt.iiiii�so 17,,..613no,...e. D.nrs � � 
i�Witlelt.i’4dB1:*t. the...po6Man tile,. .. . . . . 

� � � " . .. .. � . . .... � . . . 
A .4).1:...t.e.pli.6raiio:I.i. .1.6(.16i.o�fQi:ffel-vcoi6r1.Iiiiu :73-Fd upt.i&r.f6f-�:’-whh�a T.:ad 6’ ig..b0-4..s.c.ii...riiii. i... Itts�pi6M�r!’ed-it � all �d�b:.:�umoill�.�ft�  

..65rripiditd ui’ii pc4-�r, onEli.e.-f.:..m�...otifig 0,......*e...� LI.Ok. if ici0.-3-.1..z.lin t.his itacut’nfq.’71 by hallti..1.:,Figz:ke cripir’  
.M4s1 b�e:WAO.:,c1 iO’ll’ib�.b.ak e:th ts�docurn .E.Ti.� CMS 6.9’444’4 am urng re.mn.nibitity. fc;:e i.mthche.zi ticte..-01s...k.Orl.corriQieted ’applic&tiorm ..cf: 

� QMSBu .ki,J .01 Pe fsbhrieJ, Zia rifri i rig & Cr:lin s el* Divigion.,.S�trart.ctri ��,..".-:. trick: Etil1dirg,.Riyorr:.�6(-)0, �Spritig7Ick(iL.:,....627cir .. 
./-.- .. 

I .:06i[it:Iii Ale.’..’ 
.., 

2�;�St. 

A.d.r.itS

Q01;0.ty Chpice 
:Set .1 or: 

STATE OF ILLINDS EXAMINING/Or/MA MENT APPLICATION 

 {500 it 1--Leove Bilmk 

� . First 6. � � � 
� . � �’’�-�,; r"..p � MI 

11r4 � . (opt:, i� � / � 
�Pf-srie 

NQn-QD1.1  JflCLLflME 

Cook 
Zone 

wtt 

B. �:42 fpietetr,i � . 
.emplorrnent: Mil not 

� � barrworaoi.E.i.roploy061:;t, � 
ffil.lgt;(1)06�6 . . . . 

2. VETERANS PkEFLRENGE:- � � . . . . . . . . 
Fr asgktJi’ con t8d V.btsrail "i 4 0.064341.8E� (5,errtar at 1 .18T_’’..t):-.520L084 4, ..� 

� 

Leave. B lar:k 
2" 

. � .� . 
for 1.3 ri 

:grri p�16’5, 
.efrpoitry e�Fripkryfrt.ini: 

� 

I.D.C16iM Vdte-rant re.et161st.Itz; stWck.b.d. il.fr.,...� rniit.rkerit r,�:ifitti4b.dbpy�6t�i’ny.bb’2;14i2.rt:5y .of � � 

i ol6n-iirig�a:ericie-tonirfet&iftliseibffity.abo�iiiikiiii a.ctirisrof 0.8...VotOru�ALf6frA’th.lb3 (.e.tttr � 
Jgs0 6d �1/4rithin .c.n8�yitAral �th �hlifiA hi- r.lt..§.) . .. � � . � � . .. . . .. .. .. .. . . . 

� � .1 Witi�lp.dIrti V.6 tO i...., ti Preldrr.i6r6 6t 6 IL Nblibnal GLioi.diRe-tNi8L Atiatkkj is .�16ttf .-11-ni i* . 
.. 

:1 utfif 6Mbriri6.1 in di’atirig. I giii�urrn’tly..si-vii-ip .i.flrk.ir ilonooab le ..,-...cFnditions Dr a tory pf :my 1.41.a22.. 
..sta 6g. 171v 1A ft  liarge �vvRs-L.l:Tititriviarkti15.4b.1.6.r.01ition.t., � � � � . . 

� � � � � � ... ..... . .. . . . .. . .. .. 
� 1 ..iA.sii:i5 oriolitNet.ez’ang Pref7e4-08. :AS .N 4.-ei,:.rir’..g u�Tif*tliz4r6id�s0c usb 6 r��c-int .0brdrfl .6f. 6r3 . 
.LihMar&ti ved-il Vk:6 $6.fie�red a ���50nQe-cof-iriati  �de...lt or �disa hi I i-lit n- �p rg;:ont�th .’mf.#)e41 � .. . 
from �r,�,i,tt3ify.Frig for 6vj [ .6?.�tioiE.’’-b� ’ern p te*rrit,. 

r---i -1 h�gv�6�Wi6�Mittbd T’61iri irel’iWilt..d.ol. Qfrti eil.ta [km’ 10 CM�S’aftEr �,:imiu A rii bi ,�2.5ne fld. hRVO �Jir�a�Jy � 
!. ...51ailif-ied .V4i.eqam .rOfe;t nu..1,vith CMS,. 
S1PNATURE SEPTION. � - .. . 

Oth:6!’ Ph bh6 

Month/Y.66f-

CDL. �E! 11 END 

Co6k 
  Z6fle : 

� .t.� Avaalit for I Ffriqinirgy. . 
� .... ..oitplc.6.0.�rEL.1)..rilY;. � � � 

LI=.0ve PiErmk 

. . . . . 
1 undrintrrd�IliM I fri b4. prOri-tdf#’�����T.,,IfioU&�.drflOc4Me�?4,1L1O fl J1.. LuIt or .t.ifb6i’M�albTrierft 9* IC-tiCiæ, .1 
airtO :i1 other ii*rrrefion of YE, rmt;oflijtieteininalif3A .s’;oltabdily :tor .staiR 

t7;....icrri 1’state Mat IMiles ocit 1’6r :1111i writtori�nci.o.ot. peifbffnaliti ei4afrk1r.4�6�16ii n .tho I6bt:3C1 
frk6 oh4rb.;.�16.’,[1�M [’Iwo be � � 

ldtindt��ipt: t.iie.40]ility*.tri-rfirmli 4.11 � 
� � � C517.-016th.thii.6pOntidn iiy t�e:5u11.1n� yburisfvi 11 Pied �Q:n rnay.0 he 

�
.. � ��

�� �

Conker 

CMS-100..(R.v..7.12.01D) Page: 1 



10. If your answer to either or both of the folk .g questions is ’’yes", please provide a det d explanation of the circumstances 
in the space provided. 
A. Have you ever been fired from a job? (Downsize/layoff is not applicable.) 

Yes 

B. Are you currently in default on the repayment of any state educational loan’? 

Ye 

State law provides that any employee who is in default on the repayment of any education loan for a period of six months or 
more and in the amount of $600 or more shall, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. 

11, HIGH SCHOOL 

High School Graduate? Yes Number of Years:Completed r 

12. BUSINESS TRADE CORRESPONDENCE SCHOOL 

GED? Yes 

Business, Trade, Correspondence 
School: Name and Address 

From 
MM/YYYY 

,To: 
.MIVINYYY. 

Time 
Full/part Subjects Course 

Length 

13. TECHNICAL/PROFESSIONAL LICENSE 

Completed 
Yes/No 

Technical/Professional License Number State Issued Date Issued 
MM/YYYY 

Expiration Date 
MM/YYYY 

tt,  

14; :EDUC:16.0710N:REPORT:::Lityour education accurately and Completely: A:copy of .college transcripts/degrees May be 
required,: The ntimbet’ofCreditnoUrs you have earned may be needetttO:meet the minimum rptiLlirernehte for atiMetitleP::This 
information is also  useful for career counseling purposes:   

Name and Address (City & 
State) of Colleges/Universities 

Attended 

Hours Earned Major Minor Dates Attended Level and Date of 
Degree Earned  

SEM QTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MM/YWY 

To 
MM/YYYY Level MM/YYYY 

CMS100 (Rev 7/2019) Page 2 of 5 



* LIST.UNDERGRADUATE AND GRADUAT IOURS SEPARATELY 
* DO NOT INCLUDE COURSES MORE THAN ONCE 

Fields Of Study Undergrad 
Hours 

Graduate 
Hours Fields of Study Undergrad 

Hours 
Graduate 

Hours Fields of Study Undergrad 
Hours 

Graduate 
Hours 

List Actual Credit Hours 
Earned Sem Qtr Sem Qtr List Actual Credit Hours 

Earned Sem Qtr Sem Qtr List Actual Credit Hours 
Earned Sem Qtr Sem Qtr 

Accounting Actuarial Science Afro-American Studies 

Agriculture Agronomy Animal Science 

Architecture Art Atmospheric Science 

Audiovisual Instruction Bacteriology Biochemistry 

Biology Biostatistics Botany 

Business Admin/Mgmt Cell/Molecular Biology Chemistry 

Computer Science Conservation Criminal Justice Admin 

Criminology Demography Dietetics, Nutrition 

Divinity/Theology Early Childhood Dev. Economics 

Education (Specify) Engineering (Specify) Engineering Technology 

Environmental Science English Entomology 

Environmental Health Epidemiology Finance 

Fire Science Fish Management Food Service Management 

Foreign Language (Specify) Forensic Science Forestry 

Geography Geology Genetics 

Guidance and Counseling Health/Public Health History 

Home Economics Humanities Human Services 

Hydrology Industrial Arts Industrial Hygiene 

Insurance Journalism Law (Specify) 

Law Enforcement Library Science Limnology 

Mgmt. Info. Systems Marketing Mathematics 

Medical Records Medical Technology Medicine 

Microbiology Nursing (Specify) Park Management 

Pastoral Counseling Pharmacy Physics 

Political Science/Govt Programming Psychology 

Public Administration Radio - Television Recreation 

Rehab Counseling/Admin Risk Assessment Secretarial Science 

Social Work Sociology Soil Science 

Speech and Drama Statistics Therapy (Specify) 

Toxicology Urban Studies Wildlife Management 

Zoology Other: Other: 

Other: Other: Other: 

Other: Other: Other: 

Comment area to further specify the Fields of Study where noted in the previous table 
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15. WORK HISTORY: Complete this section i tail. All fields MUST be completed to be r lidered for grading. Begin with 
most recent position title and work backward. It you have an extensive work history with on.. employer, list each Change in 
position title separately including duties and dates associated with each If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below. Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 
INCLUDE THE FOLLOWING INFORMATION: � College internships/practicums successfully completed 

Military experience including dates, listing each change in rank and title 
� Related volunteer experience including dates and hours worked 

Current (Or last) Employer 

steoet;:i.Vidt6tt-

PoSition 

Average Number of Hours \A/orked Per Week 

Dates of Employment Month Year 

1ki 

To Month Year 

Supervisory Responsibility: If you supervised employees, record the number supervised in the following categories: 

Manual/Trades Professional Technical/Para-Professional Clerical Administrative 

Describe in detail the duties:yoU perfOrrned in this position title: (Entry area expands to accommodate your response.) 

Past Employer II_ Leck,) 

Street Address  DCI) Q5trit_44,", 
#-L-1  

Position Title 

Average Number of Hot" Worked::Fer-Week. 

Dates of Employment Month Year 

:State7-777 � � � 

To Month Year Total Years 

Supervisory Responsibility: List the Number of Employees You Sive -hilted in the Appropriate Fields Below 

MaritiallTradesi. :Professional Technical/Para-Professional h h ica 1/1118ra,P rbiegti h 

Describe, in detail, the duties you perfori 

Reason for Leaving: 

Administrative 

d in this position title: (Entry area expands to accommodate your response.) 
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Duties Under 
PSA Option II 

Illinois State Police Merit Board 
Jenny Thornely 

� Financial Officer- Process all bills/invoices as approved bythe Director. Handle all billing 
inquires. Discuss pucras items with the Executive Director for approval. Work alongside State 
Police fiscal officer to process cadet classes as approved by GOMB, 

el Fiscal reporting- I enter all paid bills into our database after they are paid. These reports are 
given to Krista for monthly reconciliation reporting which are completed by her and then 
checked for accuracy by myself. 

9 Manage and address all policy issues within the agency. 
� GAAP reporting officer- report all projected expenditure’s during the GAAP period 
� Budgeting for results officer- Statutory reporting and mandatory meeting attendance to all 

hearings posted by the commission, 
� Agency Procurement Officer-

� The State Purchasing Officer exercises the Chief Procurement Officer’s procurement authority 
at the agency level, including but not limited to reviewing and approving procurements at 
various stages of the process. At the direction of the Chief Procurement Officer, the State 
Purchasing Officer may be assigned responsibility to approve or reject contracts for the agency, 

� On a regular or ad hoc basis, conducts routine procurement activities of the agency. 

� Reviews and analyzes activities, making recommendations for process improvements. 

� Institutes necessary training to further the understanding of the procurement process and for 
staff development. 

� Prepares reports necessary for the management and understanding of agency procurement 
activities. Ensures procurement activities are properly documented to meet legal and other 
requirements. 

� Works with the Procurement Compliance Monitors as directed by the Chief Procurement 
Officer, or as is necessary and appropriate, to ensure procurement activities comply with laws, 
rules, policies and procedures. 

� Legislative aid- track, monitor, give briefings, attend hearings and testify on behalf of the Merit 
Board as needed 

. inventory reporting (report on all inventory items as statutorily required) 
� Property Control Officer- make sure all items are maintained in the appropriate area. If items 

are disposed of they must be done so according to statute. 



� Process all employees’ benefits and payroll as approved by the Executive Director. Pick up 
employee vouchers for distribution on pay day. 

� Workman’s Comp coordinator- Work with Tri-Star as the liaison on all workman’s comp claims 
� State Employee Retirement Systems coordinator and liaison- Report information as requested 

on employee personnel matters. 
� Motor Vehicle Coordinator (Dan helps me as needed with statutory or reporting issues) 
� Auto Liability Coordinator 
� Ethics Officer (Dan assists with code and statutory questions as well as legal questions) 
� Governor’s Office of management and budget liaison- Work with the Governor’s office and 

GOMB to maintain agency fiscal budget guidelines as assigned. Maintains the 
O Petty Cash yearly vouchering and reporting to the Comptroller (Krista maintains the files and I 

process them after approval by the Executive Director) 
� Legislative Audit Commission liaison 
It Group Insurance administrator- Provide all benefit information to employees as needed yearly 

during benefit open enrollment. Attend all required meeting/calls/training sessions. 
� Personnel Officer- Handle all personnel items that have to be statutorily reported to CMS as well 

as manage personnel files to make sure up to date documents are maintained in all files. 
� Treasurer’s office liaison- Process all drafts created by deposits into the fund through the office 

of the Comptroller for reporting purposes of deposits. 
� Comptroller’s office Liaison 
Ire Telecommunication’s Coordinator � Eric will type up requests but they must be processed for 

approval and submission by myself. 
� Chief Results Office-Work alongside the state’s Chief Result’s officer to maintain quarterly 

records to report on our statutory programs. 
� Liaison to Secretary of State in the subject of Economic Interest Statement’s for employee’s and 

Board members 
� Training Coordinator- Coordinate training as requested by Governor’s office or the Executive 

Director. 
� Senate and House liaison for all budget questions or issues pertaining to our budget hearings or 

other miscellaneous requests by legislature. 
* Facilities liaison- I Contact CMS laborers to maintain/fix any facility issues we may have with our 

building. 
� Travel Coordinator- Krista creates the travel vouchers for approval and then processing. Travel is 

approved through myself and the Executive Director always according to Travel Control Board 
rules. 

� I process all end of year fiscal reporting with the help of Krista and then audit the yearly items 
for accuracy before items are scanned into electronic files. 

� EEO officer- I work as a liaison with the Department of Human rights on all EEO matters 
including statutory reporting. 

O Audit Liaison- work alongside the office of the Auditor General as the main contact for all audit 
engagements. 



o Labor Contact- work alongside CMS in all labor questions they assign to agencies. We have had 
two petitions of interest filed since I have been with the Merit Board, both were rescinded. Our 
office does not work under any CBA’s but we still have a reasonability to respond to inquiries 
that CMS requests. 
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C M STATE OF ILINOIS 
. . DEPARTMENT OF CENTRAL 

MANAGEMENT Smi1V1CF.$ 

EXAMINING/EMPLOYMENT APPLICATION 
(CMS1 00) 

CM 5 .admirli.raer$ d’4.1 sc.trig.v.Ithy Par ci LirldQr Nrisdictic.n crf the Q’ovenicr; .however, actual employment decons are made hy eiicll 
htring agency. Information provided an the CIVIS1CD application is uaed to determine your ergibilly for a opointment to a StMe of INirlois positiQC 
tile. It is crttioal that all information requested be provided accurately and completely. Applications submtred wirhout sigr:rture or with 
omissions, inaccurate or inconsistent f.nforrnation will not be processed or returned to the ar,n3r.ant and mny rf.Zi lit in tho issuEma.D. of an 

f.k’’.r 110_ r..4kIri 
A eparate tippilialtion required freavf) eithn UI rtd opn for whial a grade bemg sought It It, preferred that all dommonts 
completed using a personal computing dev CE. Use ink if compleJng Ii CIDELJnient by hand. Leg!hle. p.nntomplet ArslAWAl. Attactiments 
must be stapiEP to The back of this document. CMS cannot assume resp03-isibtity for unattached doo.ments.MI C-AMplAiad appircation6 to; 
CMS Bureau of Personnel, Examining & Counsel]ng Divisor., Stratton Offfce Building, Poor. Spiinglielri IL, F...27.1s. 

1. Poor -lige Senior Public Service Admini8trator 

2, SSNI =4. 3. Last Name Thomiey 

Option 

First Name Jenrty 

I...Leave Blank 

MI L 

Address County  4. Rirth Date i:Opt.) 06/25/1980 

City State Z(pl 5. Main Phone Oiler Phone 

S. Drivers License No. State IL MentliiYear Expires 06122 

Restrit-Zor s None NC11-COL A 3fl Cfl DIlL H COL A r-7 B flENDR XLINE 

7. County Choice 1: Sam:gairriun Cook .Laiave Blank 
2: Coo ’Leave aank 

Select 1 or 2   Zone   064 Zone 

8. AvailehlEty A, Available for permar:ert UAvadable for prmne fl C. Available tor berrpOrery 
erneloymert Mil not accept emaloyment; tkilf accept mployrr ant s:Anry. 

(Check one) temporary emoloyineni. ternpwaly employment. 
Trainee titles must. nhocse A.) 

9. VETERANS .-.PREFERENC..-E: 
FTr.g.nsitzlnce contact Veterans C.)utreaf.th at 1,8D0-6431’ 18 oFItioieIay Crier at 1 -500-525-084-4, 

I wish to claim Veterans Preferenc;e; attached is the rricst recent certified copy of my 0D2141215, 
criFn senilce-oonneeted d/sablilty, also InCiUde a copy e U.S. Veterans Affairs awagi letter 
iusued unto year of Ll.ze curronL &Au.) 
I wish to claim Veteran PreferenDs as an IL Nstiolal GuardiFtesen.qst. Attached is a letterfron-. my 
unit personnel indicating [urn ci.wreritly serving under honorable corditions or a copy of my NG822 
sting my disc hRrge was undar honorable condition... 
wish to claim Veterans Preference as a surviving unrernarried p.Du rbhe parent or an 

unmarried veteran whe suffered a seMOC-conrooted death Or disability that prevents the vt..terah 
from qualifying for civil seNice erripioyment� 
I have submitted required military documentation to 0E48 after January 01, 2000 and have alTeady 
established Veterans pkreferen:e with CMS, 

LeaveT3iani 

SICERATUR’F SFGT/ON 
I understand that tray be required to submit proof of previous employ-nent, et:luta:11m military vk r other as?.terrocntan this elop:icmligh. I 
aulherize releae olths and other intorrnetkm covering job-related faclors for the pirprs fvfitinn and detrArmirlation of si..1;tability tor Vote 
vFElplUyin&r!1� Htate that F have. FILIL submitted an application for this written andtor pertormanoe exaMination within the last 30  
.c.ertify that ail tne Information on this application is true and amurate and Lincimbtarid t4at inisnwiresentation of any iitri Lmay be 
grokilidK turmirim Dr ernOoyrneriL 
CompiesUng this Rpra7,Rlinn may rt lit ir: your nmca he[r:rj piaced on an ell4blErty list Names plaoetf on an dig 1:411ity list rim be released. to the 
pubIcwithout further nr.Dtice to the applicant. 

Written Signature RegL ired Date 

FrJE CM L}  orziy 
Karn Date Test Center 

Yr 
ellel$100 (Y.Zev 7/2019) P@ge of 



10. If your answer to either or both of the following questions is "yes", please provide a detailed explanation of the circumstances 
in the space provided. 
A. Have you ever been fired from a job? (Downsize/layoff is not applicable.) 

Yes fl No pi<  
B. Are you currently in default on the repayment of any state educational loan? 

Yes fl NoN 

State law provides that any employee who is in default on the repayment of any education loan for a period of six months or 
more and in the amount of $600 or more shall, as a condition of employment, make a satisfactory loan repayment 
arrangement with the maker or guarantor of the loan. 

11. HIGH SCHOOL 

High School Graduate? Yes x No n Number of Years Completed 

12. BUSINESS, TRADE, CORRESPONDENCE SCHOOL 

4 GED? Yes n No 7 

Business, Trade, Correspondence 
School: Name and Address 

From 
MM/YYYY 

To 
MM/YYYY 

Time 
Full/Part S ubjects Course 

Length 
Completed 

Yes/No 

Robert Morris Scholar 06/99 06/01 Full Business & Finance 2 years Yes 

University of Illinois 03/10 03/12 Part Labor Law 2 Years Yes 

IVVIL Training Academy 12/2018 09/2019 Part Political Science 1 year Yes 

13. TECHNICAL/PROFESSIONAL LICENSE 

Technical/Professional License Number State Issued Date Issued 
MM/YYYY 

Expiration Date 
MM/YYYY 

IL Health insurance producers License I Illinois 08/02 08/04 

14. EDUCATION REPORT: List your education accurately and completely. A copy of college transcripts/degrees may be 
required. The number of credit hours you have earned may be needed to meet the minimum requirements for some titles. This 
information is also useful for career counseling purposes. 

Name and Address (City & 
State) of Colleges/Universities 

Attended 

Hours Earned Major Minor Dates Attended Level and Date of Degree Earned 

SEM QTR Do Not 
Abbreviate 

Do Not 
Abbreviate 

From 
MMTYYYY 

To 
MM/YYYY Level MM/YYYY 

AS 

CMS100 (Rev 7/2019) Page 2 of 6 



* LIST UNDERGRADUATE AND GRADUATE HOURS SEPARATELY 
* DO NOT INCLUDE COURSES MORE THAN ONCE 

Fields Of Study Undergrad 
Hours 

Graduate 
Hours Fields of Study Undergrad 

Hours 
Graduate 

Hours Fields of Study Undergrad 
Hours 

Graduate 
Hours 

List Actual Credit Hours 
Earned Sem Qtr Sem Qtr List Actual Credit Hours 

Earned Sem Qtr Sem Qtr List Actual Credit Hours 
Earned Sem Qtr Sem Qtr 

Accounting Actuarial Science Afro-American Studies 

Agriculture Agronomy Animal Science 

Architecture Art Atmospheric Science 

Audiovisual Instruction Bacteriology Biochemistry 

Biology Blostatistics Botany 

Business Admin/Mgmt Cell/Molecular Biology Chemistry 

Computer Science Conservation Criminal Justice Admin 

Criminology Demography Dietetics, Nutrition 

Divinity/Theology Early Childhood Dev. Economics 

Education (Specify) Engineering (Specify) Engineering Technology 

Environmental Science English Entomology 

Environmental Health Epidemiology Finance 

Fire Science Fish Management Food Service Management 

Foreign Language (Specify) Forensic Science Forestry 

Geography Geology Genetics 

Guidance and Counseling Health/Public Health History 

Home Economics Humanities Human Services 

Hydrology Industrial Arts Industrial Hygiene 

Insurance Journalism Law (Specify) 

Law Enforcement Library Science Limnology 

Mgmt. Info. Systems Marketing Mathematics 

Medical Records Medical Technology Medicine 

Microbiology Nursing (Specify) Park Management 

Pastoral Counseling Pharmacy Physics 

Political Science/Govt Programming Psychology 

Public Administration Radio - Television Recreation 

Rehab Counseling/Admin Risk Assessment Secretarial Science 

Social Work Sociology Soil Science 

Speech and Drama Statistics Therapy (Specify) 

Toxicology Urban Studies Wildlife Management 

Zoology Other: Other: 

Other: Other: Other: 

Other: Other: Other: 

Comment area to further specify the Fields of Study where noted in the previous table 

CMS100 (Rev 7/2019) Page 3 of 6 



15. WORK HISTORY: Complete this section in detail. All fields MUST be completed to be considered for grading. Begin with 
most recent position title and work backward. If you have an extensive work history with one employer, list each change in 
position title separately including duties and dates associated with each. If additional space is needed, click the "Add Another 
Employment Record" button or attach a separate sheet following the same format as below, Resumes submitted must be in same 
format as the application. Attach additional sheets/resumes to the application. 
INCLUDE THE FOLLOWING INFORMATION: � College internships/practicums successfully completed 

� Military experience including dates, listing each change in rank and title 
� Related volunteer experience including dates and hours worked 

Current (or last) Employer Illinois State Police Merit Board 

Street Address 531 Sangamon Ave 

Position Title Public Service Administrator 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 

Dates of Employment Month 11 Year 2013 To Month Year Total Years 7 

Supervisory Responsibility: If you supervised employees, record the number supervised in the following categories: 

Manual/Trades 5 Professional Technical/Para-Professional 2 Clerical 

Months 2 

Administrative 4 

Describe in detail the duties you performed in this position title: (Entry area expands to accommodate your response.) 
Under direction Of the Executive Director serves as CFO and Human Resources Administrator for the State Police Merit Board. 
Implements policies and procedures for professional functions of the Merit Board including the planning, development, 
coordination and administration to assure compliance with the Personnel Code, Rules, Classification Plan and Pay Plan, 
budgetary and fiscal appropriations and 
monitoring. Serves as interdepartmental liaison in all related fields. Speaks on behalf of the Executive 
Director before Governor’s office staff and legislators with the authority to commit resources. 

1. Serves as Fiscal and Human Resources Administrator. Implements policies and procedures for fiscal and administrative 
functions; plans and implements budgeting appropriation and accounting programs, develops and implements procedures and 
policy in determining overall effectiveness of the Merit Board operations; participates in planning activities ensuring the Merit 
Board’s budgetary needs are met serves as liaison with the Governor’s Office of Management and Budget, Legislative staff and 
the Comptroller’s staff. 

2. As Human Resources Administrator for the Merit Board, implements and carries out program policies 
and procedures ensuring compliance with the Personnel Code, Personnel Rules, Classification, and Pay Plan. Plans, develops 
and formulates policies and procedures, confers regularly with the Executive Director to address problems and establish 
resolutions. Initiates, approves, processes and tracks personnel information, including activities for the interview and selection 
processes, payroll information, group insurance, deferred compensation, workers’ compensation, Employee Assistant programs, 
flex-time, and Equal Employment Opportunity/Affirmative Action. Oversees staff engaged in activities to establish, job 
descriptions and maintain the organizational structure of the Merit Board. 

3. Prepares Merit Board’s fiscal year budget and supporting documentation for submission to the 
Governor’s Office of Management and Budget House and Senate staff responds to inquiries and provides justification in support 
of the Merit Board’s budget and expenditure level. Monitors and controls the Merit Board’s appropriation and expenditures for 
compliance with allocated expenditure level. Prepares budget projections, expenditures and purchasing, prepares monthly 
reports and reconciles; prepares contract for services ensuring compliance with State laws and Merit Board policy. 

4. Supervises staff in the implementation of the personnel processes relative to employment of Merit Board staff. Serves as full 
line supervisor; assigns and reviews work; provides guidance and training to assigned staff; counsels staff regarding work 
performance; reassigns staff to meet day-to-day operating needs; establishes annual goals and objectives; approves time off 
adjusts first level grievances; effectively recommends and imposes discipline, up to and including discharge; prepares and signs 
performance evaluations; determines and recommends staffing needs. 

5. Develops, implements, revises and coordinates the financial electronic data processing system for the 
Merit Board ensuring automation of manual systems are in compliance with the Comptroller’s automated systems. Maintains 

6-1 .141Yof ogyotpfkocil2cprigj procedures, including monthly/quarterly/yearly reports and files for the GAAP Coordinator, Auto 6 it, 
Coordindtor, Motor Vehicle Coordinator, Property Control Officer, Telecommunication Coordinator, and Travel Coordinator. 

� 0’ 01 S� �I rs I I I’ I ���� ���� re r, er. 



6. Speaks on behalf of the Executive Director for the Merit Board before Governor’s Office staff 
Governor’s Office of Management and Budget and legislators having authority to commit the Merit 
Board to specific courses of action relative to fiscal administration. Represents the Executive Director in 
meetings and/or conferences. 

7. Serves as legislative liaison for the Merit Board; researches and identifies legislation that impacts the 
Board or its mission from a fiscal and/or policy perspective; confers with the Executive Director relative 
to the strategy for the passage of legislation and rules implementing legislation affecting the Merit 
Board; attends committee meetings in which bills are assigned directly impacting the Merit Board; 
testifies on behalf of the Merit Board and the Executive Director. Responds to legislative inquiries from 
Legislators, constituents, the Governor’s Office, etc., represents the Merit Board to the General 
Assembly on behalf of the Executive Director. 

8. Serves as the Boards ethics officer, implementing yearly ethics training to all Board members and 
staff. Investigates all reported ethics violations within the Board. Serves as the Boards liaison with the 
office of the Inspector General. Investigating all reports assigned by the OEIG. 

9. Serves as the Boards Group Insurance Representative, insuring that all employees are enrolled in 
group insurance. 

10. Serves as the Disability coordinator as well as the liaison with the Department of Human rights. 
Completes quarterly and yearly filings per statue. 

11. As fiscal officer she maintains all fiscal data and reporting on the 166 fund which is the 
ODF/surcharge fund administered by the Fiscal Officer. Tracks all data on collection of fees for the fund. 
Manages all funds used to pay for cadet classes that come out of the fund. 

12. Serves as the Agency Procurement officer reporting to the State procurement officer. Drafts all 
contracts, prepares and posts all procurement board postings. Finalized and executes all contracts and 
required procurement paperwork for all Merit Board procurements. 

13. Serves as the Merit Boards Auditing liaison to the Office of the Auditor General. Heads up all 
compliance reviews and audits. 

Preforms other duties as assigned or required which are reasonably within the scope of the duties 



Past Employer Policemen’s Benevolent Labor Committee (Police Union) 

Street Address 840 South Spring Street 

Position Title Financial Officer & Director of Operations 

City Springfield State IL 

Average Number of Hours Worked Per Week 40 

Dates of Employment Month 2 Year 2007 To Month 10 Year 2013 Total Years 

Supervisory Responsibility: List the Number of Employees You Supervised in the Appropriate Fields Below 

Manual/Trades Professional 12 Technical/Para-Professional Clerical 

6 Months 

Administrative 

Describe, in detail, the duties you performed in this position title: (Entry area expands to accommodate your response.) 

8 

� Chief Budget and Fiscal Director to the Executive Board. Report on all fiscal data to the Executive Director and board. 
� Director of operations, supervised staff, revised and implement statewide policies for EEO & Ethics programs and Human 
Resource operations for law enforcement; analyze and evaluate policies and procedures on the state level in conjunction with 
state and federal laws. Managed a budget of over 10 million. 
� Provide administrative direction to the Director and Executive Board on day to day policy and fiscal issues. 
� Supervise a large professional staff through subordinate professional managers; assign reviews and prioritize work; provide 
direction and supervise subordinate staff; complete annual performance rating of subordinates; establish goals and objectives. 
� On behalf of the Director, serve in a liaison capacity with the Office of the President of the Unityed States; complete special or 
ongoing assignments, often of a sensitive nature. 
� Develop and implement appropriate controls relative to Board staffing; coordinate with the Governor’s office, Bureau Chiefs 
and other administrative staff to implement plans within the Agency; serves as liaison with other code Departments and 
organizations in the development of program standards, policies and procedures; provides analytical, budget and programmatic 
expertise on matters relating to the union. 

Reason for Leaving: Employment Opportunity 

CMS100 (Rev 7/2019) Page 5 of 6 



� St’At low motALLIm thM vozi furnish certain information about your cifld support obkgations at the time you are hired, The poszibIlity 
erfir....1Dynent is not affected by a child supporl obligalivn or default ;n payment. 
� As a condition of employment, state la-mt requires that ’every male botri on ol‘ after JurV I 1R60, and t0.8 than 27 year.DId, ha c-Lbmit 
documentation, at timeoiappcintment, evidencing Ms regi’istration witn the ’ederal Selective Service Systerri,’ 
� In compHance with :he stote oid federal oenstitutions, the Illinois I.C.,inian Rights Ac. the U.S. Civil Rights A. :be Arroricar:s vvith 
.Aa, and Se lion 50,1 of the Federal Rehahlgtatfon Ad, /hiii Dermrtment of Central Managematt 5rIc floes nOt ciselifr inate: in eiriolovrae!li, 
contrads, or any other activity. If yeu haw ci.yrnplaint, pk-cise. QuritEck ihc Ocparl?nent of CentfalManagement Services al 2170.92-71DD 
(voice) nrthe illina6 Relay Center al anarE26-11614. 
� Fursuant L Fublic Act 93-0211, effective January 1, 2404. (20 ILCU 2U31212 (a)) and Public Act 93-4912, effective August 12, 2E304; i7C11..7. 
ILO.% 40505-91.5 (6)(a)). respectively, applicants seol.On employment with the Ste Minds are not obil9ated to dioiose an arrest or 
? iIctori mr.1...7...rd that Ia tken e41..irigeil or se1ed, nor mr: 6gitioged tovenie record,17rIploy6Irs nay not ask If an ar pk.ant has hod records 
expungc or zuatuf.t. Noithci/ublie Act applies to law enforecrocnt agencies, the Department of Corrections. States Attorneys or the  
prcsRoutrIff, 
� Central Management UOI-ViCeS requests diSCICSUTe of intirrnation that m necessary to accompish its Dbligationz, primarily the statutory 
purpose- cut:ined Linder the Personnel Code PD1LCS 4161. ’Disclosure of he infon-lafion rogLiested on thi $ 1$ rrendat:ury� arid failury to 
provide requested 1 rrtki r:av retuit Ir ejeulon of this forni rti .40Y In rri a determination on elinibility or 6rr: ployttent, Soci.M 
Security numbers are used in tie appli.c.son and ernploy-nent proccss:s to identify and differer:tiate beiweer: canddates and/or ernplovaas. 
ConfideolaliEy of S22..sial Seokirity nurtiberS nbtEilned thrfkigh this appliagion process. will be preserved as presalhed by 5 ILCS 17 et seq, 

16. This applition may be utilized as the actual test for some tides. lithe title for which you wish to test is a closcd exam or nil 
elfFirn based orey on training ard e4arience., mail completed applicatinn 

CMS Eireau of Personnel 
Examining and Counseling Division 
Strattnn Office Buildilg, Rom 51:3D 
Springfield. Illinois 627M. 

Applications for a closed e>2m will be held on file und n agerioy requests that -the test be administered or for a maximum of one 
year frnrn the date of receipt. 

17, Email Address (required for corrmunicatron about opportunitea): 

I he inlic.2.0ng septim j_s_riplignaL 

Thc State of illinois is in Equal Opportunity Employer. To aG-sist ir t9c 8Ccl,griplistirnnt or Affirmative Action goals, we invite 
you to the -Wk....wing irformiation. Completion of tie freclirrratEon is not re..cuired. Check ONE hox and, if epplioabI5, 
aped( tne appropriate Disability boy._ 

Female Male 

A 

Ethnicity 

White not of Hispanic Orijin. A parson havrig OriCiris in any of the orVnal peoples of Eufope, North Ar-riCA 
Dr the ILAddie East. 

Black or African American not of I lispanid Orgin. A person having Drigins in any of the black rac!al 
groups of Africa, 

El American Indian or Alaska Native. A person having,oriin. in any of the origlnial peoples Di North and 
South Anerica, inciuding Central Amehm end who maintains tribal affiliation or community attachment 

Asian. A person having nFigins in Rny o ihe oFiginai peoples of the Far �-ast, Southeast AsiA. or the Indian 
subconlnent, Including, but not I lilted to, Cambodl, China, India, Japan, Korea, flialaysia, Pakistal, the 
Phiiippine islands, Portend, and Viet7arn. 

Hispanic or Latino. A parson or Cuban, Mexican: Puerto Rican, South or Central Arne-Li:an: or nther 
Smar ish CtJittJrenrorlgrn reg ntess recs. 

Native H2Wa Han or Other Pacific Islander. A person having origins n any ot the or  [hal peoples of 
Hawaii, Guam, Samoa, or other Pacific Islancs. 

Are you an Iridividuai with a Disablifty? Yes Li No 

CiViSioCi (Rev 7/2019) Ps.ge 6 cif 
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03-25-21;01:08PM; ;2173333100 # 1/ 2 

Office of Admissions Records 
Transcripts 
901 VI, Illinois St. 
Urbana, IL 61801 
(217)333-9778 
(217)333-3100 (Fax) 

To: Attn: Emily Fox 

e4 

From; Transcripts, Jennie Rose, Office Manager 

Fax: (217)786-0181 Pages: 2, including cover 

Phone; (217)786-6243 Date: 3/25/2021 

Re: Records for Jenny Thomas 

0 Urgent 0 For Review ID Please Comment 0 Please Reply 0 Please Recycle 

� Comments: 

Please let us know when fax is received. Phone: (217)333-9778. Email: 
transcrictseillinois.edu or irknichteillinois.edu. Thanks! 

�Jennie 

Spring Term 
Fall Term 
Summer Term 

Status is determined as follows: 
Full-time Is 12 or more hours; Half-time is 6-11.9 hours 
Full-time is 12 or more hours; Half-time is 6-11.9 hours 
Full-time is 6 or more hours; Half-time is 3-5.9 hours 

Fall Semester: August to December 
Spring Semester: January to May 
Summer Semester: May to August 



03-25-21;01:08PM; ;2173333100 # 2/ 2 

UNIVERSITY OF ILLINOIS AT URBANA - CHAMPAIGN 
Urbana, Illinois 61801 

WWW.REGISTRAR.ILLINOIS.EDU  

Student Name: Thomas, Jenny L 

UniversitylID:

Level: Undergrad - Urbana-Champaign 

Issue pate: 25 - Mar - 21 

Day - Month of Birth: 25 .Jun 

Academic Standing: Drop 

most Recent Program(s) 
Collogo : Contor Innov in Teach LOQE11 
Major : Nondegree-CE 

SVIE67 NO. COURSE TITLE CRED GRD ?TS R 

INSTITUTION CREDIT: 

Spring 2011 - Urbana-Champaign 
center innov in Teach Learn 
Nondogrug-CE 

LER 100 Introduction co Labor Studies 3,00 F 
Ehrs: 0.00 GPA-Hr: 3.00 OPcs: 0.00 GPA: 0,00 
  TRANSCRIPT TOTALS   

Earn:A Hrs GPA Hr a Points CPA 
TOTAL INSTITUTION 0.00 3.00 0.00 0.00 

TOTAL TRANSFER 0.00 0.00 0.00 0.00 

OVERALL 0,00 3.00 13.00.,",,rb.14, 
 /..4.P. END OF TRANSCRIPT  ..4.60..sr,  
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� Issdetrio: Emily Fox , 

Illinois State Police Merit Board 
Investigator 
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MA1-31-2021 15:50 From:3123413660 Page:’2 

ROBERT MORRIS mtvERSITY ILLINOIS 
UNOFFICIAL 

NAME: jenny L Cox ID; 
BIRTNDATE: 06/M/1980 

MAJOR: Nosiness Administration 
CONCENTRATION: 

ENROLLMENT DAM 09/27/1900 

WASE IELL 582 ’re UAL LA81L LI1 Wag. JULE 582 Ile MU LABN EIS 

Fall 1990 
ACC 11e PUN OF ACCT 1 F CO OA 0.0 
CIS 100 INT CPTft INF S F 4.0 0.0 0.0 
COS 101 INTRO TO COM F 4,0 0.0 0.0 
HAT 112 INTER ALMA F 4.0 0.0 0.0 

Academic Probation 

att aura bass yupl "Antal gpo 
ses 10.0 11.0 ce 16.0 0.0 0.00 
coo 16.0 CO 9.0 16.0 0.0 0.00 
WD DATE: 12/04/1999 

CND OF TRANSCRIPT 
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14:57:28 Wednesday, December 4, 2019 

SCREEN: 04 
OPERID: MST 
PSW 

TRANSACTION succ 
SCHEDULE 04 
SOC SEC NO: 
EMPL NAME: . 
CALC RULES: 
OR TITLE 

CENTRAL PAYROLL SYSTEM 
591 - STATE POLICE MERIT BOARD 

OVERTIME /OTHER INCOME 

VPROF NO: 365 

OT RATE FIELD 1: 1.0 OT FIELD I: giyivk HAS 
OT RATE FIELD 2: O.00 OT FIELD 2: 0.00 HRS 
OT RATE FIELD 3: 0.00 OT FIELD 3: 0.00 HRS 
OT RATE FIELD 4: 0.00 OT FIELD 4: 0.00 HRS 

PERM SHIFT DIFF CODE: 
SHIFT DIFF IND: SHIFT DIFF RATE: 0.00 _ 
SHIFT DIFF REG: 0.00 HRS 
SHIFT am OT RATE 1: 0.00 SHIFT DIFF OT 1: 0.00 HRS 
SHIFT DIFF OT RATE 2: 0.00 SHIFT DIFF OT 2: 0.00 HRS 

TEMP TWS: TEMP RATE: 0.000 TEMP TIME WORKED: 0.00 
TEMP OT RATE-1: 0.00 TEMP OT 1: 0.00 RRS 
TEMP OT RATE 2: 0.00 TEMP OT 2: 0.00 HRS 
IFFI=HELP - -- s PrfrPREV PF8NEXT PF9=GOTO INTERACCEPT SCREEN 

12/04/19 
14:5/:20 
TASK: A 

SPECIAL ASSIGNMENT AMOUNT: 0.00 



EmPLOYEE NAME 

DISI REFUND 
Ca AMT 

INS SHFT LIFE 
ELIO DIFF UNITS 

FICA FICA 
TAX  MP?  
MISC DED 01 

TE_021  ANT 
MISC DEO 09 

TP COD AMT 
MISC DED 17 

TP COD ANT 

aYKSTRA. DANIEL P 

PAY PER OR= WARR TRACE NO MAINT 

POSN CLS TB TIME RATE PAY BASE PAY , T, LUMP SUN GROSS ANT FED FED WTPILD PIMA 
Orgrp - 

END DATE   
LIFE 

CO ANT 
ST TAX SI Ex 
Cope .-
MISC DED 42 

TP QUO ANT 
MISC DED 10 

Tp,coo ANT 
MISC DED 18 

TP 0090 AT 

FOX DULY f 

GARVUE ERIC 

qgglii , TN-

HEALTH DENTAL 
CO _ANT.  
ST WTHLD RETIREMENT TAX DED 

CD ANT CO  
0 03 MSC DED 04 

TP Q00 ANT TP COO ANT 
MISC BED 11 miSc DED 1 

TP COD  API TP COD AltiT 
MISC DED /9 MI SC DED 20 

TP COO  - A/.--M---.TE-SA10 AMT 

INS 
RfIMB  

NON-TAX BENE RENE 

TX8E. LIFE FLEX 

RISC DED 05 
TP COO ANT 

MISC DD 13 
TP ODD ANT 

TA S SPEC DEO -154 
cAte   8MPTIT 

AXED ONE TRANS S 

SPEND FLEX SPEND RET PKUP 
RR CODE AM 

Etc 
CODE IT 

EFT 
P  

MISC BED 05 RISC DID 07 MISC DEL) 08 
ART TP COD TP Cpp  ART TP cQD ANT 

MIsC DED 14 MISC DED 15 MSc DED 18 
TP 400 AM1 TP COD ANT TP COO ANT  

AWN GROSS WARRANT AMOUNT 
CO AMT 

5899.00 3443.50 

4769. 2304.50 

3449,50 

87.61 

7030.00 3515.00 953,50 
50.00 

4456.50 

6961.00 3480.50 7801.14 

EaSTER JULIE 

STATE POLICE MERIT 50-366 VOUCHER: MBFR1204 FROM; 11-15-2019 1O; 11-30-20111 

SOS PARK DEF COMP 



EXHIBIT 
6 



SICK 
PERSONAL 

� 

Fehtil*,0 00.1, F 

ILLINOIS STATE POLICE RIERrr BOARD 
.A11114DANCE REPORT FOR JeEny Monday 

PER= OP VIM-

A 4; Q PM too  
AR. 4:3P Phillrt_ 

144.00 13 - 
.bate;  - 31-4e40/  



Ilinois State olice Men 

Vacation Time 

Name: Jenny Thornley 

Date of Request: 01/22/2019 

lours Used 
1.5 

Approval: Date: -2g17 



pieoff 11.1 300a oiels sio 



Illinois State Police erit oard 
Vacation Time 

Name: fenny Thorniey 

Date of Request: 01129/2019 

Approval: Date: 



LUNOIS STATE POLICE 
ATTENDANCE REPORT 

FOR THE PERIOD 0 



illois State once Merit Board 

Vacation Time 

Name: fenny Thornley 

Date of Request: 02/08/2019 

.-! Date 
02/08/2019 

Approval: Date: 2-S’’ 17 



Illinois State 

Sick Time 

Name: Jenny Thornley 

Date of Request: 02/13/20A9 

o ice it Boar 

02/11 7.50 

Approval: Z 



inois State Police Merit Board 

Vacation Time 

Name: Jenny Thornley 

Date of Request: 01/29/2019 

Date: 



ILLINOIS STATE POLICE MERIT BOARD 
ATTENDANCE REPORT FOR Jimmy Thorn* 

FOR THE PERIOD OF 311119 3/3111f1 

4:30 PM 
4:30 PM  
4:30 PM 

x 
4:30 PM 
4: 0 PM 
4:30 P 
4:00 P 
4:30 

ID 
it  
12 
13 
14 
15 
16 
17  
18 
19 

8:00 AM 
8:." AM 
8:00 AM 

8:00 
8:00 AM 
8:00 AM 

10:00  AM 
8:00 AM 

800 AM 
8:00 
800 AM 
6:00 

1.00 
1.00 
1.00 

1.00 
1.00 
1.00 
1.00 
1.00 

7.50 
7.50 
7.50 



nois State Police Meritoard 

Sick Time 

e: Jenny Thornley 

Dale of Request: 03/04/19 

03/04 7.50 
03/05 7.50 
03/06 7.50 
03/07 7.50 
03/08 7.50 

Tot 7.50 

Date: 



� 



oh St*tFOIiCQMflt Board 
Vacation Time 

Name: Jenny ThomleY 
Date of Request: 03/14/19 

.4/19 ,  
; 



.1,1114�0.111,iiiii.14#0$110001410ya
visa 

’14:0014**442

IL 

X x 
pyocs vooe  
Atd 08:  
Ykld OC:* .00:9 
Oil 0817’ 009 

NYONaLLY 
0111/01:i 1.18341 3M9d.ailli$ =NMI 





� 

kt-L1 

staiMitlim INE4140. 
NO:FMTION VOW  

ik5.11.71 
WOW 1111 t 

LIM !Mal 



Stateinois  Police 

Comp r e Earned 

Name: Jenny Thomley 

Date of Request: 05/01/2019 

CI O’ ci 

Date Hours Reason 

5/06 ,.0 Fiscal Reporting 
166 Fund  

05/17 3.0 End of Year 
Reporting 

End of Year 
Fiscal R_t_-,2ortinA, , 

Procurement 
FY I 9 

05/19 6.50 

05/23 

Total 13.50 

Approval: Date: 7 



I inois State Police 

Vacation Time 

Name: Jenny Thomley 

Date of Request: 05/01/2019 

Board 

Date 
5/24  

Hours Used 
4.0 

Total 30.00 

Approval: Date: 



ILLMIS STATE KIM MEM* Roan 
ArrENomreREOORT FOR Jenny Thom* 

FOR THE PERIOD OF .1;,tin 

DATE Time n Time 0 

OPectAt.top

1111111111111111111111111111111111 
11:1111114.5111111111111111111 

1111EINVIIIIIIMITZ MINIM7.50 
.51411.17,11111110P 


